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Will Your New School Building 
Make Students Better Spellers ? 
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choosing Honeywell 


new Honeywell equipment 


proved more 


accurate, more dependable. Honey 


well controls are simpler, too—consistently cost 


less to maintain. And Honeywell has the largest, 


most widespread staff of service experts in the 


industry 
You owe it to your students and your budget 
to get all the facts and figures about Honeywell 
tor your new school. It’s easy to do 


controls y 


Simply call your local Honeywell office 
Honeywell, Dept. CB-4-61, Minneapoli 


nesota. Why not do it today 
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fom PROMINENT FOOD SERVICE INSTALLATIONS 


Fuller Brush Company Cafeteria reduces main- 
tenance costs with Blickman-Built Equipment 
NOVEL HOT FOOD SERVING UNITS INCLUDED IN INSTALLATION 


@ Lower labor and maintenance costs were impor- 
tant factors in the choice of Blickman-Built equip- 
ment for the Fuller Brush Company cafeteria in 
Hartford, Conn. Heavy-gauge, welded, stainless 
steel construction was used throughout, to assure 
long service life and maximum sanitation. To keep 
food hot and palatable, electric hot food storage 


units and infra-red lamps are ingeniously coordin- 
ated (see photograph). Leading American institu- 
tions, with an eye on cost factors, know that it 
pays to invest in Blickman equipment because of 
its enduring quality and low upkeep cost. You too, 
can benefit by choosing “Blickman-Built” — the 
finest food service equipment made. 


FOR SERVING HOT, PALATABLE FOOD 
—Individually-controlled electric heat- 
ing units—\n place of the usual steam table, 
the stainless steel food warming section is 
heated by individually controlled electric 
heating units. Each unit is easily removable, 
without disconnecting wires or affecting 
other sections. Another interesting feature is 
the infra-red lamps, seen above the serving 
shelf. These keep loaded dishes hot while 
waiting for pick-up. Top and insets are of 
seamless, crevice-free construction, with all 
corners and coves fully rounded for. quick 


and easy cleaning. 


STAINLESS STEEL COUNTER & TRAY-SLIDE 
in the Fuller Brush Company cafeteria. Even the 
concentrated lunch-hour rush finds everything 


spotless and an incentive to food enjoyment 





Blickman-built stainless steel equip t is easily 
kept in immaculate condition. The highly- 
polished surfaces resist adhesion of dirt and 
food particles — are permanently bright and 


attractive 


SEND FOR ILLUSTRATED FOLDER 
describing Blickman-Built 
Food Service Equipment— 
available in single units or 


complete installations. 


Blickman, Inc., 2804 Gregory Ave., Weehawken, N. 
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STEAM TABLES FOOO CONVEYORS 


TABLES 


You ore welcome to our exhibit ot the National Restaurant Exposition, Chicago, I/linois, Booths No. 724-725, May 7-11 
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EDITORIAL DIRECTOR 
RAYMOND P. SLOAN 
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MANAGING EDITOR 
HAROLD W. HERMAN 


ASSISTANT EDITORS FEATURE ARTICLES 


MLBRED WITICOMS Committee Hard at Work on Financial Reports 
BEULAH H. TORSET A. W. PETERSON 


e Now Brown Is Green 
MRS. HENRY D. SHARPE 
PUBLISHING DIRECTOR 
How to Prepare Annual Reports 
J. W. CANNON Jr. JOHN H. ERNEST 


In Public Relations, Take a Tip From Industry 


DIRECTOR MARKET RESEARC LAWRENCE McCRACKEN 


RUSSELL T. SANFORD 
The Creation of a Charitable Trust 
T. E. BLACKWELL 
PRODUCTION MANAGER P Pedestri Onl 
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LEO KEDROK CHARLES A. Lewis 


. Conferences on the Campus 
W. NORRIS WENTWORTH 


PUBLISHING AN os ; 
EDIT RIAL one as Requisites for a Successful Accounting System 
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CHICAGO I}, ILL. A Study of Food Costs and the Nutritive Content of Foods Served 
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ial RESIDENCE HALLS 


101 PARK AVE Residence Hall Administration 
NEW YORK 17, N.Y. R. 6. STEWART 
MU ray Hill 3-2445 Northwestern Residence Hall Built for Maintenance 
WILLARD J. BUNTAIN 
° 
Wisconsin Has Basic Plan for Seven Residence Halls 


PACIFIC COAST CARL W. SCHUBERT 
j , \ UUAS 


REPRESENTATIVES Augustana Has Interesting Addition to Dormitory 
McDONALD - THOMPSON WILLIAM JONES SMITH 


AGS ANGELES, SAN TRANS Eats—a Catering Service for Residence Hall Men at Duke 
SEATTLE THEODORE W. MiNAH 


"No Rice, No Rodents” 


Published monthly by The Nation's 
Schools Division, The Modern Hospite! 
Publishing Co., Inc., 919 North Mich a 
igan, Chicago 11, Ill, U.S. A. Othe 
F. Ball, president: Raymond P. Sloan 
vice president; Everett W. Jones, vice QUESTIONS AND ANSWERS 


president; Stanley R. Clague, secre 
tery: J. G. Jarrett, treasurer. Copy LOOKING FORWARD 
ag thay Sor ange sat bey NEWS OF THE MONTH 
Division, The Modern Hospital Put 


lishing Co., Inc. Acceptance under NAMES IN THE NEWS 
S ion L uthori 
an Sah VE.SE. othe DIRECTORY OF ASSOCIATIONS 


Published on the tenth f the month 


of the date of issue. Change of ad . WANT ADVERTISEMENTS 


dress should be sent thirty days in 


advance of publication date WHAT'S NEW 
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EDITORIAL 
BOARD 


GENERAL ADMINISTRATION 


N. A. WAHLSTROM. University of Washington 
LLOYD MOREY University of Illinois 


lr. E. BLACKWELI Washington University 


FINANCE AND ACCOUNTING 


BOARDMAN BUMP Mount Holyoke College 
G. A. MILLS Princeton University 
Don C. WHEATON Kenyon College 


PERSONNEL AND OFFICE 
MANAGEMENT 


CLARENDON SMITH MacMurray College 


GERARD BANKS College of Puget Sound 
CHARLES T. CLARK University of Texas 


PURCHASING AND STORES 


Henry B. ABBETT 
GEORGE S. FRANK 
CHARLES W. HAYES 


Purdue University 
Cornell University 
Emory University 


DESIGN AND CONSTRUCTION 


HENRY L. KAMPHOEFPNER..North Carolina State 
ERNEST L. STOUPFER University of Lllinoss 
Puitie E. KeeNe&... State College of Washington 


PLANT OPERATION AND 
MAINTENANCE 


A. F. GALLISTEL University of Wisconsin 
FRED G. ROUNDS... State College of Washington 


W. A. DAVENPORT Brown University 


FEEDING AND HOUSING 


MARY D&GARMO BRYAN. Colambia University 
r. M. REHDER State University of lowa 


CHRISTINE RICKER Stanford University 


AUXILIARY ENTERPRISES AND 
RELATED ACTIVITIES 


GeorGce F. TAYLOR U.C.L.A 
Roy |. MCKNIGHT Baylor University 


rl. N. McCiure Knox College 


STUDENT ENTERPRISES AND 
SERVICES 


HARLAN 5S. KIRK Lawrence College 
Roper’ W. PeENtx W sllamette Universsty 
PORTER BUTTS LU miversity of Wisconsin 


EDITORIAL 
CONSULTANTS 


JAMIE R. ANTHONY Georgia Teck 
W. |. BUNTAIN rthwestern Umnsverssty 
SAM F. BREWSTER (labama Polytechnic Inst 
L. H. Fosrer Jr Tuskegee Institute 
IRWIN K. FRENCH Middlebury College 
PAUL FRIEDRICH Cranbrook Schools 
REVEREND J. Leo SULLIVAN, S.J.....Holy Cross 
CLAUDE L. HouGnu Jr The Principia 
GORGE F. BAUGHMAN....l niversst i Florida 


Among the Authors 


JOHN H. ERNEST, controller and associate 
professor of accounting at Washington Uni 
versity in St. Louis, has had unusual success in 
the development of annual reports that can be 
easily understood. On page 23 he suggests 
some factors that should be given serious con- 
sideration in the development of proper annual 

J. W. Ernest financial reports. He has been in his present 
position as controller since 1942 ROBERT 
B. STEWART, vice president and treasurer of Purdue University, 
emphasizes on page 30 what he considers as fundamental policies 
that should be followed in the operation of college and university 
residence halls. Dr. Stewart at present is serving as a member 
of the Teague committee which is investigating abuses of the G.I 
bill and formulating recommendations relative to future policy in 
regard to veterans and higher education 


WILLARD J. BUNTAIN, director of dormi- 
tories at Northwestern University, describes on 
page 32 
construction of Sargent Hall, the latest resi- 


the planning that was involved in the 


dence hall to be added to the Evanston campus 
He has been in his present position since 1940 
and thus brings years of experience to the 
W. J. Buntain planning of the new unit. His wife, daughter 
and son (who is enrolled in N.R.O.T.C.) keep 
him busy when he is not dabbling with his hobby of color 


phe rte graphy 


THEODORE W. MINAH, director of dining 

halls at Duke University, describes on page 39 

the snack service that was recently developed 

at his institution to meet the needs of students 

who wanted to break late evening study with 

a light smack. He has had many years of food 

service experience in hotel work, having worked 

T. W. Minah up from chef to assistant manager, later, he 

was commissary steward on a steamship that 

called at South American ports. During the war he served as com 

missary officer in the navy. In college circles, Mr. Minah was food 

service director of Brown University for five years and has been 

in his present position since 1945. Twin sons, a daughter, and a 
wife keep him out of mischief 


W. Norris WENTWORTH, chief of the 

bureau of educational conferences at Indiana 

University, outlines on page 41 the steps to 

be followed in planning for conferences and 

conventions on a college campus. He has been 

active in residence hall administration since 

1931, when he began as a counselor in the 

W. N. Wentworth University of Wisconsin residence hall system 
Later he was director of residence halls at the 

University of Illinois, director of dormitories at the Manhattan 
project at Oak Ridge, Tenn., and assistant director of halls of 


residence at Indiana University from 1945 to 1950 
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ses its for a 
Gymnasium... 


Whether you need physical fitness apparatus, back- 
stops, scoreboards, telescopic gym seats or lockers, 
there is no point in being satisfied with less than the best. 


Acceptance of Medart Equipment by thousands of lead- 
ing schools and colleges — its use in Olympic Games 
and championship meets — has been earned because 
of superior design, skillful craftsmanship and fine qual- 
ity. These, and 78 years of experience, are the “plus” 
values built into every unit of Medart Equipment — extra 
values that Medart users never pay for. 


When you specify Medart—and insist on Medart — 
you can be confident you will get the best — equipment 
that meets or exceeds every Official Standard. No finer 

equipment is made. 


Ask For Literature On 
Any Or All Medart Equipment 


FRED MEDART PRODUCTS, INC. ' 
3536 DE KALB ST. ST. LOUIS 18, MO. 
For 78 Years The Standard Of Quality . 
5 
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Questions 


Allotting Laboratory Fees 


Question: When a laboratory fee is 
cherged for a course, what percentage of 
the fee may be retained by the college as 
overhead” for operating that department, 
and what percentage should be returned to 
the students in the form of supplies con- 
sumed for their use in the course? In oper- 
ating a school cafeteria, for instance, the 
usual practice is that 50 per cent repre- 
sents raw food cost. Is that the standard 
that should be used, too, in a foods course 
in the school? For instance, if students are 
paying $10 for a course in foods, may only 
$5 of that be used for purchasing the foods 
they will need for their experimental work 
and should $5 then be kept by the school 
for the upkeep of that department, replace- 
ments, and so forth? That seems to be a 
fairly low return to the students. It would 
seem to me that if the school retained even 
15 per cent of the student's laboratory fee 
that would be an ample return for the 
operation of the department.—M.H., Wis 

ANSWER: I know of no established 
pattern on this subject. It has been 
my experience that laboratory fees 
rarely than cost of 
supplies, and that they are not always 


cover more the 
adjusted upward to reflect increased 
costs. In fact, in many institutions fees 
tend to follow an historical rather than 
1 rational pattern, #.e. traditionally, a 
materials fee is usually charged for a 
science course involving consumable 
supplies, whereas many courses re quir 
ing very heavy expenditures for per 
manent equipment or books 
For this reason, many 


ibolished all labora 


fees and have 


library 
carry no tee 
institutions have 
tory absorbed the costs 
involved by an 
tuition.—T. | 


the basic 
BLACKWELL, freasurer, 
Washington University 


increase in 


Procurement Problems 


Question: How should a purchasing agent 
organize his office to meet the current eco 
conditions? —H.W.H., Conn. 


ANSWER 


nomic 
Unless all signs fail, we 
ire rapidly approaching an indefinite 
period beset with government regula 


trons 


restrictions and control orders 


ind later the 
asked 
Therefore, my suggestion 
that all 
buyers prepare at once for the 


sooner of purchasing 


igent will be how we can get 


this or that 
based on past experience, is 
siege 


It is recommended that 


copies of 
all of the various orders issued to date 


National Pro 


with a request for 


be obtained from the 


duction Authority 


copies of all future orders. These 


should be read by the proper members 


6 


and Answers 


of the staff so each is fully acquainted 
with the intent and details of each 
order 

Increase your sources of supply, if 
possible; only one contact for a cer 
tain item is not good. Avoid 
Insist on depart- 


scare 
buying at this time 
ments anticipating needs, eliminating 
the necessity of paying a premium for 
immediate delivery. True, escalated 
prices are with us at present, but they 
may disappear to some extent if price 
controls are established. You can pro 
tect budgets if given the chance and 
time to scan the field. Make use of 
idle equipment of all kinds, even if 
slightly obsolete. Suggest a commit- 
tee of proper persons to screen pur- 
chase requests, especially for equip- 
ment.—C. J. BLACK, purchasing agent, 
Purdue University 


Faculty Keys 


Question: What policy is followed in re- 
gard to issuance of keys to faculty? How 
does a college administration obtain the 
keys when a staff member leaves?—E.J., Ky. 

ANSWER 


the 


Any regular member of 
staffs of the university who, for 
university work, 
require keys to any inside or out 


the conduct of his 
may 
side door of any building shall apply 
therefor to the the 
The custodian shall furnish 
him with such key or keys but shall 
obtain a signed receipt for each key 
out. If a key is lost, the 
member of the staff responsible shall 
apply for a duplicate key, and shall 
pay dollar, shall 


Upon discontinuance of em 


custodian of 
building 


so given 


one which not be 
returned 


ployment, the staff member shall re 





lf you have a question on business 
or departmental administration 
that you would like to have an- 
swered, send your query to COL- 
LEGE and UNIVERSITY BUSI- 
NESS, 919 North Michigan Ave- 
nue, Chicago II, Ill. Questions 
will be forwarded to leaders in 
appropriate college and university 
fields authoritative replies. 
Answers will be published in forth- 
coming issues. No answers will be 
handled through correspondence. 


for 











turn his keys to the custodian, who 
shall deliver to him his receipt. 

“Department heads shall make cer- 
tain that all keys are so returned before 
the final pay roll is certified for the 
staff member discontinuing employ- 
ment. The custodian of each building 
shall be charged with the total number 
of keys delivered to him and shall be 
held responsible at all times for that 
number of keys or for a receipt for 
each key issued.” 

The foregoing is a statement of our 
policy. — RAY KETTLER, 
Purdue University. 


controller, 


Equipment Records 


Question: How do other colleges keep 
records of physical equipment realistic and 
up to date?—G.L.T., Ore. 

ANSWER: The problem of keeping 
records of physical equipment realistic 
and up to date is not a difficult one 
if one person is responsible for the 
control of all physcial equipment 

At MacMurray College, we began 
our system in 1945 by employing the 
services of a reliable firm of valuation 
engineers to make an appraisal of all 
equipment on the campus. All items 
were first priced at the present-day 
cost of new replacements at the near- 
est or best market. This information 
appears in column, In the 
second column is listed their sound or 
insurable value 


the first 


After receiving this report, we made 
up two other record files. One file is 
used for listing all new equipment, 
showing the name of the item with a 
complete description, its cost delivered 
to the campus, the name of the firm 
from which it was purchased, and the 
date purchased. The other record file 
includes information regarding author- 
ized remov al ot equipment from one 
location to another. Our problem, of 
course, is to be certain that no equip- 
ment is moved without this informa- 
tion § being passed on to the business 
othce 

One important method of identify- 
ing equipment ts for each item to be 
labeled in some way, preferably a num- 
ber, a duplicate of which is in the 
permanent record file-—-CLARENDON 
SMITH, business manager, MacMurray 

I] for Women. 
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Indiana University 
selects PRESTO 8-DG’S 






1, @ . u 
- a : Prominent mid-western college chooses Presto after 
an : \ 4 * e ® : ‘ 
a ‘ preliminary survey of commercial and educational studios 


wherever you go ace INDI AN \ I NIVE RSI ry A] BI OOMINGTON now has a profe ssional quality 
\ there’s recording laboratory in continuous operation. 


PRESTO! Made possible by pooling the resources and knowle dge of the Department of Radio, 
. 


School of Music and Audio-Visual Center. this new lab is the result of painstaking 


care in every detail of planning pure hasing and construction. 


PRESTO was selected as the equipment best suited to the quality and budget 
requirements. The basic machines are Model 8-DG dise recorders, installed with a 
specially designed relay control system and operational status lights on each unit. 
These are supplemented by an 8-D dise recorder, a PT-900 portable tape 


recorder for studio and on-location use, and a rack containing two 41-A limiting 


amplifiers ind two 92-A recording amplifiers 


The recording room at Indiana U., The selection of presto 
showing PRESTO dise recorders and established « 
reproducers, PRESTO rack mounted eizie ds | visitine the Lil Pie | 
amplifiers and the famous PRESTO Poe a a a ny * ongress ré 

PT-900 portable tape recorder. 


equipment was preceded by a study of the facilities of 
ommercial recording studios, contacting other Universities with similar 


ording laboratory. The continuous 


use of the equipment these past months verifies this selection, 


onr~S 


cs 
SHG RECORDING CORPORATION 


Paramus, New Jersey. Mailing Address: Box 500, Hackensack, New Jersey 
* 
Caneda: Walter P. Downs, Ltd., Dominion Squore Bidg., Montreal, Canada * Overseas: M. Simons & Son Co., Inc., 25 Warren Street, New York, New York 





Four new Speedomax Recorders 
to plot lab data automatically 


To save the researcher from tedious curve plotting, here are 
NVI 4 new Speedomax Recorders. There’s a double-pen recorder to 
put two continuous curves on one chart... there’s a recorder for 
“X-Y” curves .. . there’s an adjustable range——adjustable zero 
recorder for narrow ranges at high levels. . . and there’s a recorder 
for photomultiplier tubes. 





These instruments are standard production models, ruggedly 
TYPICAL RECORD built ... yet remarkably sensitive. Electronic amplification makes 
poo . Speedomax fast; null-balance measurement insures accuracy. 
High motor torque keeps response rapid even when auxiliary 
devices add to shaft load. Pens move across 974” scale in 1, 2, or 
3 seconds as desired. Thorough shielding and filtering keep out 

normal stray fields. 


Available extras include chart tear-off; sliding window for 
writing on chart with door locked; fluorescent light; various 
signalling and shut-off devices, etc. 


DOUBLE-PEN RECORDER 


is used to compare two related functions when variables change too 
fast for a two-point recorder. Saving valuable panel space, it plots 
two continuous curves on the same chart —either ‘‘overlapping”’ or 
“side-by-side.”” Any standard range can apply to either pen. 
Available chart speeds are from 1” to 1800” an hour. 


X-Y RECORDER 


plots any two variables convertible to d-c signals. X corresponds V4, THERMAL 

to pen travel; Y to up-and-down chart movement. Instrument can :} WA EXPANSION & 
pl xt vacuum tube characteristics, stress-strain curves, temperature “ Uf aa 
temperature difference curves, etc. Chart moves 10” in only four po 


seconds 


E 
3 


x 


~ t fremPenarveg) 


ADJUSTABLE RANGE and ADJUSTABLE ZERO 


make this recorder applicable to a wide variety of test measurements 


ADJUS TABLE - RANGE 
ADJUS TABLE - ZERO 
RECORDER 


It's used with load cells in strain gage applications; it’s used in 
expanding small changes at various temperature levels; it’s used in 
studying speed changes over narrow bands, etc. Range is — 2 to +20 
mv maximum; —0.1 to +1 mv minimum. Zero suppression is — 50 
to +50 mv —_ : 
FREEZING CURVE 
PHOTOMULTIPLIER TUBE RECORDER pm ey 
for recording light and other low-level radiation. With high-gain 
amplifier built in, recorder connects directly to current leads from 


photomultiplier tubes. Lowest range (0 to 0.02 microampere) is RR COMER TUBE 


(y ext earyat) 


consistent with smallest currents. By flicking a switch, higher ranges 
can be selected. Thus varying intensity spectra are recorded in detail. 


If you have a specific problem, we'll be glad to recommend the 
standard or special Recorder to handle the situation. Address our 
nearest office, or 4958 Stenton Ave., Phila. 44, Pa. 


(weveone TH) : 


MEASURING INSTRUMENTS TELEMETERS © AUTOMATIC CONTROLS © HEAT-TREATING FURNACES 


Qn tensery) 
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BUILD YOUR STUDENTS’ TYPING SKILL 
Faster than Ever 














Give your students a chance to learn typing in less time 
than ever before. They can do it easily when you teach 
them on IBM Electric Typewriters. 

You will find it much easier, too . . . continuing exactly the 
same basic teaching methods you have always used. 
With IBM Electrics, students use only the lightest, easiest 
touch . . . are relieved of learning difficult phases of tech- 
nique such as “stroking,” returning the carriage. Type 
impression is perfect from the first day . . . students are 
encouraged by their early success. And IBM Electric typ- 
ing proficiency is easily transferred to other typewriters, 
manual or electric. 


Teach your students the fast way, the easy way . . . on the 
electric typewriters 9 out of 10 business offices choose 
IBM Electrics! 


Vol. 10, No. 4, April 1951 


Include IBM Electrics in your new school budget. 
Special price :or schools! 


IBM, Dept. CU-2 
590 Madison Ave., New York 22, N. Y. 


We'd like to have a demonstration of 
the IBM Electric Typewriter 


Please send complete kit of instructional 
material 

Name 

School 


Address 


City 





/cant put up with 
All HIS Norse : 


var 


Then put up 7] 
FIBRETONE ° 
Acoustic Ceiling / 


IMPORTANT! You can now get Fibretone 
Panels with flame-resistant finish. They meet 


requirements for slow-burning tests as per Federal Specification SSA-II8a ... 


THOUSANDS AND THOUSANDS of “noise traps” to help end 
harmful noise—that’s the secret of Johns-Manville Fibretone 
Ceilings for classrooms, corridors, and all noise centers. 


Each 12"-square unit of Fibretone contains hundreds of 
small cylindrical holes Irilled in the sound-absorbing 
material. As sound waves strike the ceiling, they enter the 
holes where the sound energy is dissipated. 


In a classroom 23‘ x 35’. for instance, you’d have 389,620 
of these ingenious noise traps, constantly functioning to 
trap and dissipate irritating, unnecessary noise. 


Fibretone is attractively pre-decorated, can be painted and 
repainted, and is designed to meet the most modest budget. 
Available with flame-resistant finish if desired. 


Other J-M Acoustical Ceilings include Transite*, made of 
asbestos; and Sanacoustic*, perforated metal panels backed 
up with a fireproof sound-absorbing material. For a prompt 
estimate, or free book on “Sound Control,” write 
Johns-Manville, Box 158, Dept. NS, New York 16, N.Y. 


Reg. U.S. Pat. Of 


JOHNS MANVILLE 


JM Johns-Manville 


Fibretone Acoustical Panels are 


easily, quickly installed over J-M Acoustical Materials include S$ tic’, 


PRObDUcTS Transite* Panels, and drilled Fibretone’ 





new OF CAISUINg Construction 
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HOW TO IMPROVE YOUR 
FLOORS WITH KWYKWAX 


APPEARANCE and application go hand in 
hand. Kwykwox spreads on smoothly ond 
easily. Without lapping or streaking. A non- 
tacky finish means floors stay cleaner. 


a high, hard luster — breathes life into even the oldest flooring. 
Kwykwax produced a rich-looking sheen on this well battered linoleum without 
buffing or polishing . . . and new floors respond like magic! A deep, long-lasting 


gloss that will not darken wood or other surfaces. After heavy traffic wear, a light HARDINESS con be cusly tested. Ack o West 
representative to coat a standard test sheet 
buffing brings back new, brighter sparkle. 


with your present wax—and Kwykwax. Scratch 
both with the edge of a coin. You judge! 


saves floor repair. Kwykwox is only good business sense. So too N here can meon extra profits 

resists hot and cold water. Won't spot or peel is Kwykwax, listed by the Underwriters’ Labora There's 1500 to 2000 sq. ft 
even after long, “rainy day” exposure tories as an anti-slip floor treatment. Ask the 
Repeated application restores worn floors ladies — soon as your floors are Kwykwaxed! 


of coverage in 
every gallon of Kwykwax! Squeeze it out 
the thinner the coating the better 


An independent survey* proves it! Recently, field and laboratory 
tests were conducted without favoritism on a wide range of floor- 
ing materials. At the request of a well-known association. Of 26 
water-emulsion waxes tested, only Kwykwax earned a triple top : 
rating in the three main classifications: Gloss . . . mar-resistance ‘ee A an 


‘ p “ 
. water-resistance. Kwykwax surpassed a number of higher- WES 


€ ? : 

DISINFECTING i 

priced competitors! Prove it to your own satisfaction. Compare ' 
4 : 

your present wax with a test sample of Kwykwax. For a free lial j 


sample write Dept. 16. 


42-16 West Street, Long Island City 1, N. Y. 


* Ask ur West (64 Branches in the U. S. and Canada) 
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GOOD SCHOOL EQUIPMENT IS IMPORTANT TO SCHOOL SUCCESS 


WEBSTER ELECTRIC Proguam ani 


this two-channel 
console includes... 


This WEBSTER ELECTRIC equipment makes 
two way communication possible with every room 
in the school, individually or collectively ... an- 


nouncements, short talks and radio or educational 


programs can be piped direct when they are of 


special interest. 


Ilere is another aid to modern education, opening 
new possibilities for improved teaching methods. 
Two channels are provided for program distribu- 
tion, plus a separate channel for intercommunica- 


tion. The program distribution offers AM-FM radio 


Intercommunication . 


have many 
advantages... 


.. Radio Reception... 


Phonograph and Program Distribution 


reception and phonograph recording on one with 
general announcements and sound reinforcement. 
plus the use of phonograph reproducer on the other, 
if desired. Both program channels are equipped 
to operate with a WEBSTER ELE¢ -TRIC “Eko- 


tape” tape recorder. 

Talk to the nearest WEBSTER ELECTRIC dealer 
about the experience of other schools and learn all 
the details of this modern school equipment. 
Webster Electric Company, Racine, Wisconsin. 


Established 1909, 


whuctan Mbecectase 


RACINE @ 


WwiscOnNstIN 


“Where Quality is a Responsibility and Fair Dealing an Obligation” 
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‘mas it ready 
at West Point 
The heavy duty gas broilers have finish- : i 


ing ovens over each unit. go .. Mere’s Vulcan cooking equipment on 
= the job at the United States Military 

Academy at West Point, N. Y. This 

extensive installation . . . where 

2,400 rugged appetites must be satis- 

fied 3 times a day . . . is only one 

of thousands that have helped to 

earn our reputation as makers of the 

world’s finest cooking equipment. 


No matter how large or how small 
your cooking problem might be, 
investigate the Vulcan Hart line 
fired deck ovens are arranged & 
. wp ees back-to-back. before you buy. 


For further details address 18 E. 
41st St., New York 17, Dept. 16 


Thirty #45 
in batteries © 
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Why War Floors So Often? 


“To protect the floors and simplify maintenance,” would be a logical 
answer. However, these purposes can be served, and still the frequency 
of waxing can be reduced, by using The Finnell Hot-Wax Process. In 
this process, Finnell-Kote Solid Wax is used, and it is applied mechan- 
ically with Finnell Equipment. 


Hot-waxing affords greater penetration — allows the wax to flow into the 
pores of the floor —and thoroughly utilizes the wax solids. Hot-waxing 
with Finnell-Kote, whose genuine wax content is three to four times 
greater than average wax, produces a finish unique in wearing and pro- 
tective qualities. Shows substantial savings in labor costs, on a year-to- 
year basis, as a result of fewer applications required. Finnell-Kote is 
heated in a Finnell-Kote Dispenser attached to a Finnell Machine. The 
melted wax is fed to the floor through the center of the brush ring, and 
is uniformly and rapidly spread by the revolving brushes. Sets in less 
than ten seconds, and polishes to a beautiful, non-skid finish that actually 
seals out dirt and grime. Contains genuine Carnauba. i 


Finnell makes a complete line of Waxes . . . also a full line of Cleansers 
and Sealers... and Floor-Maintenance Machines and Accessories for 
every type of floor care. The machine shown below is a 600 Series 
Finnell that can be used to apply wax, polish, wet-scrub, scrub rugs, 
steel-wool, dry-scrub, sand, and grind! Four sizes: 13, 15, 18, and 21-inch 
brush diameter. 


For consultation or literature, phone or write nearest Finnell Branch or 
Finnell System, Inc., 4404 East Street, Elkhart, Indiana. Branch Offices 
in all principal cities of the United States and Canada. 
gp ati FINNELL J 
zy LES id td 
‘diy, 7X THE Fiénnell 


HOT-WAX PROCESS 








FINN ELL SYSTEM, IMc. \ 


IN ALL 
Pioneers and Specialists (“A 7 PRINCIPAL 
FLOOR-MAINTENANCE EQUIPMENT AND SUPPLIES CITIES 


/ 


/ 
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. 13 years of 
Filmosound ... school’ service 
and still going 
strong! 


*Recent photo of Mr. Harry Mathews 
teacher of Franklin Junior High School 
Racine, Wisconsin operating a Bell & 
Howell Filmosound projector purchased 
from Photoart Visual Service, Milwaukee 
and used continually since 1937 


Modern school officials 
concerned with making their audio- 
visual equipment dollars go further, 
will be interested in the experience 
of Mr. Harry Mathews teacher 

of a Racine, Wisconsin, public school. 
Mr. Mathews writes 


Single-Case Filmosound 
A superb all in one unit weighing 
only 35" pounds. Safe-lock sprockets 
guard film, make threading easy 
Natural, flutterless sound. Perfectly 
aligned optical system gives finest il 
lumination. For 16mm sound or silent 
film. Changes from forward to re 
verse and vice versa at the flick of a 
switch. Stops for still picture. Built 
in 6 inch speaker operates within the 
The model mentioned above is one of the 7 case or removed from it. Larger 





sep 

earlier Bell & Howell sound film projectors arate speakers available for single 

Typical of B&H engineered products, it has } or multiple use 

given more than 1600 hours of flawless, un- Guaranteed for life. During life of 

interrupted performance. And, with normal product, any defects in workman 

care, it can be expected to give its owners ship or materials will be remedied @ 
free (except transportation) ’ 


many more years of excellent service. w 


For your own school needs. investigate 

Bell & Howell Filmoscund. Pictures are brilliant FREE OFFER! 

and lifelike. Sound is richly natural. Suitable (Tear out and send today) 
for small classroom or auditorium. And you Bell & Howell Co 

7192 McCormick Road, Chicago 45, Illinois 


Gentlemen 


can depend on Filmosound’s superb engineering 
; } , 

for most hours of trouble-free performance Please send me without obligation “Learning 
Consult your nearby Bell & Howell represen- Unlimited,” your helpful booklet on the use 
tative. He is t ned to serve vou of sight sound movies in modern schools. 

tz ain 


ae sohictang fe Bell £. Howell Address 


City 
Chicago 45 


ecececceseceeeeeeccesd 
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DEPENDABLE 











ECONOMICAL 


Won Duprin TYPE X DEVICES 


tom pullman latches. For extra strength and life, all latches, 


Where the exit calls for an extra measure of dependa 


bility, ruggedness and exterior styling, combined with eco- rod guides, interior cams and lever arms are drop- forged. 


nomical cost, look to Von Duprin “Type X”’ Exit Devices. Get the full facts on Type X from your Von Duprin 


Type X is a high grade, vertical rod standard line, “Exit Engineer.”’ The full range of models and functions as- 


constructed entirely of bronze, with a number of superior sures the right combination for your requirements. And for 
features unusual in this class. Consider: crossbar and lever rim-type operation, there is the companion line, “A Regu- 


arm unit operating on 2” floating axles, dogging features at lar.” Ask your builders hardware consultant, or, for the 


both ends of crossbar, independently operating top and bot- name of your “Exit Engineer,” write: 


VONNEGUT HARDWARE COMPANY 
VON DUPRIN DIVISION + INDIANAPOLIS 


\ | 11 rf + LNs ; Von Duprin Devices are listed with Under 
0 UpTrint %, 7 writers’ Laboratories for accident hazard 
THE SAFE WAY OUT! 


FIRE AND PANIC 


EXIT DEVICES 
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COMMITTEE HARD AT WORK 


ON 


A. W. PETERSON 


Vice President 
University of Wisconsin 


IN 1935 THE NATIONAL COMMITTEE ON STANDARD 
Reports for Institutions of Higher Education pub 
lished “Financial Reports for Colleges and Universi 
ties” (University of Chicago Press). This publication 
was a comprehensive statement of principles of col 
lege and university accounting and financial reporting 

College and university business officers and others 
interested in the financial management of educa 
tional institutions quickly responded to the leadership 
of this national committee. There is now uniformity 
in reports required for institutional purposes and by 
governmental, accrediting and controlling agencies 
Accounting methods have improved, and financial 
reports are more understandable as a result of the 
adoption of these principles 

Accounting and financial reporting, however, arc 
only one phase of college and university business 
management. Our modern institutions of higher edu 
canon are nonproht enterprises but in the admin 
istration of their affairs it is mecessary tO use many 
of the administrative tools that are used in the man 
agement of business enterprises organized for profit 
These tools include purchasing departments, central 
stores, buildings and grounds departments for th 
operation and maintenance of plant, employment 
othces, service departments investment offices, police 
and security services, and a number of other admin 
istrative devices 

However, it is not always either possible or desir 
able to apply the principles of private business man 
agement to the administration of colleges and uni 
versities in the same way those principles are used 
in the administration of a business organized for 
profit. Consequently, governing boards, presidents 
and business officers of educational institutions hav 
felt the need for a compilation of authoritative and 
sound principles of management that fit the special 
characteristics of colleges and universities. The Na 
tional Committee on Preparation of Manual on 
College and University Business Administration was 
organized for this purpose 

Since the committee on manual was organized 


the supply of the 99) publication has been ex 
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hausted. In the meantime, certain new develop 
ments in institutional accounting, such as greater 
emphasis on cost accounting for research sponsored 
by the federal government, have made it desirable to 
modify some of the text contained in the 1935 
publication and to add material that is appropriate 
to present-day financial operations. Therefore, the 
first task of the committee is to bring up to date 
the compilation of basic principles of college and 
university accounting and financial reporting. The 
essential material, as revised, of “Financial Reports 
tor Colleges and Universities” will be included in 
Volume I of the manual. This volume also will 
contain new chapters on organization, budgets, audits 
and on distribution of indirect expenses. The prin 
ciples relating to other phases of management in 
nstitutions of higher education will be published 
as Volume II of the manual 

Greatly in its favor is the tact that the new 
manual is being written by business officers who 
are actively engaged in the field of business man 
agement in educational institutions. A special com 
mittee of the American Institute of Accountants is 
cooperating with the committee in the preparation 
of Volume I. Thus, the volume on accounting and 
financial reporting will contain statements of princi 
ples that institutional business officers and repre 
sentative members ot th accounting profession be 
lieve to be sound principles tor nonprofit educational] 
institutions. Likewise, the volume on other phases 
of business management will include the principles 
and standards of operations that have proved to be 
sound and workable in colleges and universities 

The members of every profession need authentic 
guides or standards to help them determine the efh 
ciency of their own methods and procedures. Th 
manual will serve that purpose for bus'‘ness officers 
in all types of colleges. The manual also should 
help presidents, members of governing boards, 
auditors, accountants and representatives of govern 
mental and accrediting agencies to obtain a better 
and wider understanding of college and university 


business operanons 








Looking 


Who's Telling the Story? 


COLLEGE ADMINISTRATORS CANNOT GET AUTHORIZATION 


on priorities by wishing for it. Somebody has to start talking 
for higher education in regard to material shortages—and 


the talking had better be quick, insistent and 
little 


receiving much consideration by National Production Au 


thority 


persuasive 


At present, there is evidence 


that colleges are 


relative to the needs Com 
Washington ob 


quoted as saying 


of higher education 


menting on this situation, a 
N.P.A 
that colleges and universities had better forget about any 


Nowhere in N.P.A 


there been found an official who has any sympathetic under 


compe tent 


server has stated officials can be 


future construction plans has 


standing of the problems related to educational need. Efforts 


to inform these officials about the effects of shortages on 


the educational program seem to have made little or n 


mpression A 


very definite barrier to educational 


N.P.A. ha 


remove t It 


| rogress now 


if ind 


EXISTS s shown little concern over 


less effort to the present attitude 


persists, the resulting 


education can assume the 


N.P.A 


onsider the importance of education is equivalent to de 


damage to 


proportions of a major national scandal 


refusal to 
ciding that the American people do not consider education 
N.P.A 
members of Congress that simply puts the 
Othice of 


sential in time of stress has, in fact 


leveloped 
torm letter tor 
nper the S 
ible 


on 


Education as if it should be 


to solve yaterials problems for education 


Full Speed Ahead 


THe U. S. Orrick OF EDUCATION HAS ATTEMPTI TO 


trom colleges and universitic 


for 


S as their 


ind what their needs 1 year or two ahead 
Some institutions have been slow in providing 
these data 

the 


Despite fac 


Federal 
which the Office of Education is a part, was given “claimant 
us on Nov. 20. 1950 


of successful accomplishment 


the 


Security Agency, of 


wency stat there has not been much 


The sa Wash 


iS paragraphs states that 


evidence 


ngton observer quoted in previ 


the ettectiveness with which the Office of Education will 


be able to operate as the ‘advoca educational need is 


vided for the claimant agency operation, and the 


open to considerable question has been pro 


function 
is now being carried on by a small 


temporary staff bor 


rowed from the several divisions of the Office 
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Forward 


The situation on priorities is a ready-made opportunity 
tor the newly organized National Federation of College 
and University Business Officer Associations. If this group 
can't speak for the material needs of higher education, 
who or what group can? 


Hypnosis 


HAVE YOU EVER DELUDED YOURSELF INTO 


you've put in “a hard day at the office 


actually were doing was shuffling papers? 


THINKING 
when all you 


Office routine has a hypnotic effect on some adminis 


trators. They tend to confuse “busyness” with paper 
work, as being the same thing as getting down to busi- 
ness. The tough jobs are not solved by “busyness,” but 
require thoughtful consideration and perhaps a total 
absence of frenetic activity 

What discourages some executives (7?) is that they 
don't know where and when to begin a difficult assign 
ment. The enormity of the task appears to paralyze 
their powers of initiative and decisiveness. Those who 


plunge in get the job rolling and eventually completed 


Comptroller vs. Controller 


READERS OF COLLEGE AND UNIVERSITY BUSINESS 
have probably wondered why we have spelled the same 
word two ways: controller and comptroller. We have 


attempted to spell the word in conformity with the 


practice of the 


institution involved. It 


appears tO us 
to be a confusing practice, however, and we propose to 
tollow a uniform style hereatter. The winner: controller 

Frank Colby’s column “Take My Word for It,” which 
appears in the Washington Star, carried the following 
observation as reported in “The Controller 

The word comptroller is usually heard as ‘komp 
troller, As 


a matter of fact, comptroller is a monstrous hybrid that 


a pronunciation that no authority sanctions 


is bad English and even worse French. The word comp 
troller was formed by splicing the -troller of controller 


to the French noun compte, “an account,” thus produc 


ing a word that resembles neither parent, but remains 


as a caricature of both Comptroller and Controller 
Comptroller should be discarded 


in favor of the legitimate word controller 


are one and the same 


Eleven dictionaries agree that 


controller” is the cor 


rect spelling. Amen 
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WHY COVER THI 
18th 
building with a 


LOVELY OLD STONI 


base of an century umiversity 
solid, 


This 


tion started me off as Brown Univer 


monotonous 
hedge of greenery? one ques 
sity’s volunteer landscape planner 

It all started in 1945 when Dr 
Henry M. Wriston, president of Brown 
University, showed me some planting 
plans submitted to him for the newly 
restored University Hall. The founda 
tion planting both 
agreed, seemed far from the best treat 
ment. When he 
idea of a good planting plan for this 
building I bit like a hungry trout, and 
forgetting that a 
lor's 


suggested, we 


asked me for my 


university chancel- 


wife doesn’t usually do such 
things, I was off 

University Hall is a Colonial brick 
building, a Old 


Princeton, placed on the college green 


copy of Nassau at 
in the 18th century and long since 
surrounded by buildings of other pe- 
riods: neo-classic, contemporary Geor- 
gian, and 19th century. It seemed to 
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NOW BROWN IS GRE 


MRS. HENRY D. SHARPE 


Wife of Chancellor, 
Brown University, Providence, R.| 


me that to consider each building sep 
The 
problem was not to create a planting 
for University Hall only but to con 
sider the college green as a 


arately was the wrong approach 


whole, 
with its diverse types of architecture 
a definite 


When it 


looked at in this way, certain aspects 


brought together by unity 


in its planting plan was 
seemed important, such as 

1. The choice of trees and shrubs 
The planting chosen should empha- 
size the 


inordinate beauty of the 


Brown campus and be carefully se 
lected as to form, ultimate size of the 
location, and hardiness 

2. Expense of upkeep of planting 
in labor, materials and tools 

3. Initial cost of new planting 

In considering the first aspect—the 
shrubs—the first 


problem was the fact that much of 


choice of trees and 
the tradition of Brown centers around 
these I felt should 
be nourished and well cared for be 
tore 


its elms and lawns 


anything else was attempted 
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In considering a choice of trees and 


shrubs, some evergreen for winter 
greenness would be needed to add to 
the general picture, and to achieve 
this | wanted specimen yews through 
out the campus conspicuously placed 
where they could grow to their full 
beauty; more than that | wanted one 
kind of flowering tree in every cam 
1 felt that by 


holding to one variety only we would 


pus and quadrangle 
give a period ot bloom to every part 


of the university in differing weeks 
of springtime 

We decided to use Magnolia 
soulangeana, for example, for the main 
college green. Although we bought 
very small ones, they have begun to 
and in they will 


bloom for us time 


be a magnificent sight. Just inside the 


palings of the ornamental fence on 
front campus we placed a row, two 
blocks long, of white dogwood trees 
These and one specimen dogwood tree 
on each side of the front of the build 


ing and laurel (a plant native to Rhode 


Island) provide our spring bloom and 
sparkling green in winter. 

This, then, became the pattern for 
our campus plantings at Brown Uni- 
versity; and elms first, some 
evergreens for winter cheer, and one 


lawns 


variety of flowering tree in quantity 

not variety—on each campus 

In considering the second aspect 
expense of upkeep of planting in la 
bor, materials and tools—we were 
forced to recognize the fact that in 
many institutions the high cost of 
maintenance of plantings often means 
lack of proper care and loss of plants 
This defeats the entire idea of beau 
tiful, well kept grounds. I wanted to 
plant things that were as foolproof as 
possible as to care and to be sure that 
what was planted always could be 
kept up 

The 


new planting 


third aspect—initial cost of 


was the easiest to over- 
come of the three. Although some of 
the shrubs, such as the specimen yews, 
were nevertheless 


very expensive 


Dogwood and vinca were planted on a gently sloping bank in this shady 
spot; this saved the expense of an unsightly concrete retaining wall. 


donors were easily found among the 
alumni and friends of Brown, and it 
proved exceedingly easy, financially 
speaking, to put the yews in place the 
very first spring 

then, of these three 
aspects has been our central guide in 


Consideration, 


replanting Brown's landscaping pro- 
gram. Aside from the major objec- 
tives, certain specific problems have 
presented themselves in the develop- 
ment of certain parts of the campus 

At Pembroke, the women’s college 
in Brown University, for example, we 
had a problem to minimize the di- 
viding effect of a street that crossed 
the middle of a campus. Formerly the 
other side of the grille fence in the 
photo at the top of page 21 had been 
densely planted, breaking the view from 
across the street. The view was con 
fined and stunted, and on both sides of 
the fence the sense of space was limited 
the bushes and 


We removed now 


one seems not to notice that there ts 
a division in the middle of the view 
More 


proved the proportions of the center 


as before than this, we im 


walk, which was too narrow, by plant- 
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ing bordering bands of ivy. A tall 
bush in the middle of the circular cen- 
ter bed was removed, and a further 
effect of length was achieved by plant 
ing a large juniper at the end and 
beyond the brick circle. Increasing the 
sense of length and decreasing the di 
viding effect of the street greatly im 
pre ved this area 

Another specific problem that is 
time-honored on every campus was at- 
tacked and solved in our landscaping 
of Brown. Like every campus, between 
i had 


and untidy 
patches of struggling lawns 


sidewalks curbs we 


Our so 
lution to this was a paving of stone 
brick, sometimes called Belgian brick, 
which we salvaged when paving be 
tween car tracks was torn up in our 
city. The bare patch on what is sup 
posed to be lawn is an ancient college 
problem, and here we feel we have 
solved it in an inexpensive way 

A common collegiate eyesore is the 
large expanse of wire covering nec 


We are 


trying out forsythia, cutting back all 


essary for tennis ball stops 
canes which we 


When 


but six or eight 


espalier on the wire painting 
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The problem of 
increasing the 
spectator's sense 
of space was 
solved in part by 
removing a thick 
hedge behind the 
grille fence in 
the middle dis- 
tance. Propor- 
tions of this view 
were also im- 
proved by flat- 
tening the plant- 
ing in the center 
circle and widen- 
ing the apparent 
width of the path 
by low planting 
on either side. 


Around the base 
of University 


Hall, laurel, ivy, 


and 
yew have been 
lightly used. 


dogwood 





Belgian brick, saved from recently torn-up street car roadbeds, solves 
the age-old problem of that shady, worn spot where grass won't grow. 


of these wire stops is necessary, these 
canes can be laid down and replaced 
after painting; vines are not so easily 
handled 

Another challenging situation arose 
when a drop of 10 feet between two 
buildings required, according to the 
architect's plans, a retaining wall. In 
stead, we built a slanting bank, broken 
midway. The two banks are planted 
to vinca, and the level space between 
them is planted 


in pink 


dogwood 


trees. This is largely a shaded area 
but dogwood and vinca do very well 
here. How preferable to cement walls 


is this comparatively inexpensive 


planting! 


EFFECTIVE USE OF PAINT 


Although landscaping has been our 
principal interest, it was not long after 
we got started that the head of Brown's 
and 


buildings grounds 


that the 


department 


realized colors of painted 


houses owned by the university were 
just as much a part of the landscape 
trees and shrubs that 


How 


I soon found myself mixing paint to 


picture as the 


surround them right he was! 


try for colors that would be durable 


in a city smog yet not look too dull 
This led us down quite a path of 
but by trial and 


research, error we 


evolved a basic gray. It is a beige gray 


tone that blends with the mortar of 
brick and the stone base of buildings 
even with brownstone. It blends with 
everything green or brown, and it has 


a quality of fading pleasingly lighter so 


22 


dirt does not seem to show. Altogether 
it has proved to be a lovely and satis 
factory color. The basic paint is quite 
dark; we add white in varying quan 


tities to get four shades, from the 


lightest shade—an off-white—for trim 
of brick buildings, to the darkest we 
use 

We have standardized our paint for 
front doors to a deep black-green; it 
looks black but has a depth that is 
very rich and satisfying. This we use 
on window frames and blinds, if any 
Of course, blinds are a big expense 
in painting and upkeep and we elim 
but 
sometimes a single pair on a window 
above the 


inate them whenever possible 


front door does a lot for 
a house 

Further, we use a Williamsburg red 
for buildings of wood that are near 
to brick buildings, and these various 
colors serve us well; they do not, as 
we at first feared, seem too repetitious 
and These 
into the general picture so becomingly 


monotonous colors tone 
and they continue to look so well for 
years after painting that we are con 
vinced we have found good colors for 
beauty and endurance 

One 


five years keeps Brown buildings look 


coat of paint every four or 


ing clean and orderly. On University 
Hall and Pembroke dormitories, where 
light colored outside doors seemed fit 
ting, we use a blue-gray paint we call 
federal blue, which is most pleasing 
with pink brick. Veranda furniture 
ind huge boxes filled with privet at 


Pembroke are painted federal gray. 
These huge boxes of privet survive our 
winters and give upright accents and 
some growing plants on the roof ter- 
race. 

We have started three nurseries— 
one for sick plants and two for cut- 
tings. We take cuttings of our own 
choicest plants and also from those 
of friends. A new building project 
covering two city blocks will soon re 
quire a lot of plant material. We 
have more than a thousand rooted 
cuttings growing up rapidly and these 
plants will be ready for replacing and 
for new planting. When we buy plants 
we get two or three extra, same size 
and variety, which go into our nursery 
to be used as replacements. It is diff- 
cult to find the same variety and the 
right size when one plant of a group 
sickens and dies unless this safeguard 
is thought of. We are starting a sod 
We 
dump over a tall retaining wall and 


plot area and a compost heap 


take out the finished product from the 
lower level 
Because we have solved many of 
the specific landscaping puzzlers facing 
us and have attacked the problem of 
paint colors to tie in pleasingly with 
our landscape, the major work seems 
to be accomplished. We now spend 
our time on well planned work sched- 
ules—tying up, pruning, mulching and 


giving the right care at the right time 


FUTURE PLANS 


For the future, plans include land- 
scaping for the new building project 
now in progress covering two square 
blocks, with 10 buildings underway 
The planting for these areas is being 
worked out while the architects are 
making building plans so the very 
best use can be made of all available 
space 

Most important in keeping our pro 
gram at Brown alive is the real en 
thusiasm for our plantings and plans 


We think 


we have reduced the labor on upkeep 


that has been awakened 
considerably and the entire university 
grounds have a better kept look. Every 
man is doing his part with real interest 
out all the 


A clear idea of what to do and definite 


to carry necessary work 
work schedules planned well in ad 
vance and well supervised help every 
one to avoid the stress and strain of 
last minute rushes. It is an aid in all 
this, I think, to 
bound up in the daily push of routine, 
who has time to think of it in the 


large and plan carefully for it in detail 


have someone not 
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WILL IT BE CLEAR TO THE READER? 
That is the question to keep in mind 
as the annual report is planned and 
prepared 

The one-glance critics are likely to 
scoff at this question since they con 
tend that college financial reports are 
impossible to understand. Having been 


accustomed to summing up a cor 
poration’s result for the year in earn 
ings per share, with possibly a quick 
look at the balance sheet, it is under- 


standable that a reader may be con 
fused when he encounters fund state 
ments unless he takes the trouble to 
ascertain their nature 

The solution to the problem of mak 
ing college financial reports more use 
ful lies in improving their appearance 
and content and then in persuading 
the reader to be more 


derstanding 


patient in un 
in understanding 
why the multiplicity of funds makes 
the financial 


them 
statements of colleges 
ind universities more complex than 
those of most business concerns 
Colleges and universities have much 
to gain in having their reports read 
ind understood; 
should take 


ditional 


consequently, they 


a critical look at the tra 


format and statement forms 


to see what can be done to increase 


reader interest. Perhaps the greatest 


single deterrent to improvement in 


college financial reports 


is the reluc 


How fo prepare 


ANNUAL REPORTS 


JOHN H. ERNEST 


Controller 
Washington University, St. Louis 


tance to break 
page. A 


the past 


away from the small 


sized study of reports over 


few years reveals notable in 
stances where the full 8142 by 11 inch 
page has been adopted with obviously 
gratifying results. The full sized page 
makes possible graphic presentations 
comparative statements, and other fea 
tures that the smaller sizes cannot 
iccommodate effectively 

The first step in the preparation of 
the annual report is the organization 
of the material. It 


bered 


must be remem 


like a 


novel to be read from cover to cover 


that the report is not 


but is more of a manual 


reader will turn for in 


reference 
to which the 
formation long after it has served its 


original purpose of giving him the 


results for the year. The report, there 
fore, should be so arranged that what 
ever information is desired 
found This, 


things, calls for separating details from 


can be 


readily among other 
main exhibits, showing complete cross 


references, and providing an easy-to 


read table of contents and a good 
index 

It is assumed that, for the most part, 
the report will go to legislators, board 
members, administrative officers, deans 
and department heads, foundations and 
principal donors, governmental agen 
cies, and those who will have occasion 
Many 
taxpayers, alumni, small don 
ors students, 


to refer to it from time to time 
others 


parents, friends — also 


will be interested in the institution's 


Charts of Endowment Investments Based on Book Value as at June 30, 1950 


BY CLASS OF INVESTMENT 


REAL ESTATE, 28.49% =< INSTITUTIONAK PLANT, 


BONDS, 21.13 % 
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BY TYPE OF ENTERPRISE 





graphs, tables and any other device to 


INCOME srapl 


here, however, “charts and graphs” re- 


it more interesting. As used 


citin. inhi tenia fers to a separate section of full sized 
charts and graphs occupying full pages, 


APPROPRIATIONS WLLL LLL LLL LLL 





or perhaps two to a page. If possible, 
STUDENT FRES they should be in color. This is an 
other reason for keeping these pages 
} together in a separate section because 
SALES AND SERVICES ’ color is less expensive to print if it 
is concentrated in one form. Since 
charts and graphs are to stimulate 


GIFTS AND GRANTS 
reader interest, the most interesting 


7 subject matter should be chosen. Some 
ENDOWMENT INCOME ‘ 
examples ire 


| |. Current Income and Expendi 














OTHER INCOME tures 
4 O. @ 1949-50 
Where the money came trom 


- by sour 
ORGANIZED ACTIVITIES Z 1948-49 aaa: 

How it was spent (by function 
or object or both) 
aay TI th nmonest of all 

Ss ar or mes oO a 
ENTERPRISES egg neweaedts 
harts. Some state chem percentage 
































¢ 


PERCENT O 10 30 40 50 60 7O_ wise: others, dollarwise. They can be 
in the form of bar charts, circle or pie 


} | t > t 
lesser degree. More who prepare the report to use a term charts, flow charts, or any other form 
t to th t , } 
the needs of this group is that recognizes it as the work of the %“! ible to the setting. Bar charts have 
} . 
Wwantag 1 that ) é 

short summary report. The short staff. Also good for the morale N advantage in that one or more years 
in be shown 


] 


report can be mad ilong with the is the listing of the accounting staff 


regular one by preparing the summary following the governing board, the Comparative Income and Ex 
ut of the full report in such a way administrative officers, and the divi penaicures Pe 

be bound separately as a sional heads of business administration é This na” lly depicted on a column 

to 20 page booklet for general dis How many of the accounting staff are “MFG also kn _— = 3 vertical bar 

tribution. Another possibility is an en listed will depend, of course, upon the chart. By using colors or shading, the 

irely separate “popular” report size of the institution and other factors. SOUS OF bars can be made to show 


; th uurces of income and expenditures 
In either rt report The table of contents is an impor plies o I 


, 
tant feature of the report, as is a good s well as the totals 
both should be included. Hav . Enrollment (by yee 
in easy-to-read table of contents S!09S 

ind a good index will draw more Curve charts are well suited for 
raphing enrollment figures. Since en 


rollment reporting is primarily the 


favorable comment than almost any 


other feature A person who finds 
what he is looking for when he reters ve of the registrar, any enroll 
, ata appearing in the financial 


to the report is much more likely t 


ho / 
rn to it again. When this happens should, if px ssible, be in exact 
report is fulfilling one of its major igreement with reports rele ised by the 


mctwons 
Diversification of Investments 


LETTERS OF TRANSMITTAL By class of investment ( bonds 
Most reports | | preferred stocks, etc 
f transmitta By type of enterprise (indus 


al, railroad, etc 
1 formality These ar isually circle charts 
Make When yplica arts showing 


point ] n vitts na grants ad increases in en 


the transmittal lett n wment funds also are good 


commentary, but rts and graphs should be kept 
mmended ie | nple; complex ones defeat the pur 
osmittal no t trom the 
lar group idua ea the it 1e report. One good 
comment t and how 
The next item t those used by 


in important 


t the significant 
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results and changes of the year should 
be included. Although the commen- 
tary should reflect the same point of 
view as the statements and have the 
same high regard for accuracy as the 
statements, there is opportunity to 
present the material in a way that will 
be easy for the layman to understand 


THE COMMENTARY 


The commentary may be called just 
that, but the heading more often used 
is summary. Other headings are finan 
cial summary, summary of results, and 
explanations and summary. If the com 
individual 
statt, 


should be made evident by calling it 


mentary is written by an 


rather than by the report this 


the report or comments of the particu 


lar officer—comments of the treasurer, 
for example 
The 


should be so paragraphed and sub- 


material in the commentary 
headed that the reader quickly can see 
The tol 


subheadings were 


what each section 


list ot 
selected from various reports 


contains 
lowing 
general 
comments; operations of the year 
major changes in income and expendi 
tures; increases in 


resources, ¢ ndow 


ment income; investments; capital im 
provements; gifts and grants; auxiliary 
enterprises; debt obligations, and the 
financial outlook 

The commentary is not intended t 
explain everything in the statements 
Only major points of interest should 
be included, and all discussions should 
be kept to a minimum, short of being 
Avoid 


Certain 


sketchy inconsequential de 


tails topics, such as opera 


tions of the year, should be discussed 
every year, but items of special inter 
est to the particular year also should 
build 


From 


be included. Cases to point are 


ing programs and fund drives 


time to time, it also is well to mention 


items which, although routine in na 


ture POSSESS more than ordinary inter 


t to the reader. Research expendi 


tures and students aid 


The 


which places it immediately preceding 


are examples 


accountants certificate 1s next, 


the exhibits and schedules. This is 


where it should be, to remind the read 
er that in the opinion of independent 
certified public accountants, the facts 


When 


audited only by 


have been accurately reflected 


the accounts are the 


state, mere mention of this in the let 


ter of transmittal is too casual. In such 


instances, a letter from the state audi 


call 


the type of audit 


tor should be included to the 
reader's 


A tew 


itrention to 


schools do this 
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Now 
This is where the big job lies. Here 
the 


to the statements themselves 


question constantly 


mind is, “Will it be 


to keep in 
clear to the 
reader? 

The task of preparing the statements 
is infinitely easier if there is a good 
underlying accounting system tO ac 
cumulate the figures in such a way 
that they are easy to assemble. In the 
discussion to follow, it is assumed, of 
course, that the accounts are kept in 
accordance with the recommendations 
of the National Committee on Stand 
ard Reports for Institutions of Higher 
Education only 
is the trial balance arranged in recog 
fund but 


group the accounting terminology and 


This means that not 


nized groups, within each 


arrangement are in accord with ac 
cepted standards 


The 
trom 


statements may be prepared 


either the trial balance or an 


internal report, such as a budget re 


port. As already indicated, there are 


two types of statements exhibits and 


schedules. The exhibits are the main 


statements and the schedules present 


the supporting details. In general, the 


exhibits are the balance sheet, the 


statements of current income and ex 


penditures, and the statements sum 


marizing the changes in the various 


fund balances. The schedules are the 


supporting details tor the statements 


of income and expenditures, the 
changes in the fund balances, and a 
few of the items on the asset side of 


the balance sheet. Many other sched 
ules prepared in the course of assembl 
ing the figures for the balance sheet 
need not be published 


lished 


These unpub 


schedules should be available 


for limited distribution to administra 
tive ofhcers and members of the gov 
erning board 

Before work is begun on the pub 
lished statements, the closing entries 
for the year either will have been made 
and proved, or proved in worksheet 
form, and the internal statements will 
have been prepared. This being the 
tor the 
will be known and will serve as check 


case, all of the results year 
points during the preparation of the 


published statements 


PUBLISHED STATEMENT 


In contrast to the internal report 
that follows organizational lines, the 
published report crosses these lines to 
present a Composite picture of the in 
stitution’s operations by major func 
tions—administration, instruction and 


research (separately or together) 
libraries, operation and maintenance 
self 


two 


and student aid. These terms are 


explanatory, and fortunately the 


terms appearing in the statements of 
income and expenditures which, stand 
ing alone, would not likely be mean 
ingful to the reader, namely, organized 
instructional de 


activities related to 


partments and auxiliary enterprises 


are made evident by the items listed 


beneath them. After seeing such items 


as agricultural experiment stations 
hospitals and clinics listed under or 
ganized activities, and such items as 
bookstores, dormitories and dining 
halls listed under auxiliary enterprises 
the headings themselves offer no dif 
ficulty 


The 


transferring the income and expendi 


primary points to observe in 


ture figures from the internal records 


EXPENDITURES 


INSTRUCTION 
AND RESEARCH 


OPERATION 
AND MAINTENANCK 


GENKRARK AND 
ADMINISTRATIVE KXPENSE 


KIBRARIES 


STUDENT AID 


ORGANIZED ACTIVITIES 


AUXAIKIARY 
ENTERPRISES 














Mi \949-50 
1948-49 
































PER CENT O 40 





to the published statement worksheets 
ire 
|. All 


library 


instruction and research, 


operation and maintenance 
except those in organized activities 
and auxiliary enterprises), and student 
iid expenditures must be gathered to- 
gether to get the total expenditures in 
each of these categories 

’. The operations of the restricted 
expendable funds must be incorporated 
into the statements, assuming these 
wccounts are carried outside the regu 
lar budget 
All internal allocation and pro 


backed 


except those affecting organized activ 


ration entries must be out 


ities and auxiliary enterprises 


Gathering up the instruction and 


research, library, operation and main 
tenance, and student aid expenditures 
offers no particular problem It is 
just a matter of placing these figures 
under the proper caption on the work 
sheets rather than allowing them to 
individual schools 


remain under the 


ind departments. The identity of the 
schools and departments is not lost, 
they are listed in 


however, because 


the schedule supporting 
The 


expenses 


instruction 


ind researct administration and 


general of the schools and 


nstructional departments also appear 


on the instruction and research sched 


ule as these are instructional costs 


In picking up fund expenditures, 
care must be taken to exclude amounts 


returned to donors and overhead 


charges. Assuming that income from 


funds is being reported only when and 


to the extent utilized, amounts re 


turned to donors should be excluded 


from expenditures in order that the 


corresponding amount will be ex 


cluded from income. On the overhead 


point, if the overhead charges in the 


funds were allowed to stand, their 


counterpart, the overhead credits in 
have 


This 


the school accounts also would 


, ' 
to stand to keep in balance 
would duplicate the income—it would 
ippear 


ind again in che 


once in the overhead credits 


income from funds 


This duplication can be avoided by 


eliminating both the overhead charges 


d the overhead credits. By bringing 


from the funds only the direct 


irges, while at the same time bring 


ne into income an amount equivalent 


the dit harges plus overhead 


the amount « d recovered is 


sutomatically retlected in the differ 


ence between the tw: gures 


Backing out the proration and alk 
ition 


entries is accomplished by 


26 


omitting all such charges and credits 
when the rest of the accounts are be- 
ing placed on the worksheets. In this 


case, also, those affecting the organ- 


ized activities and auxiliary enterprises 


are allowed to stand to keep their 
expenditures, and consequently their 
results for the year, intact. To keep 
the prorations and allocations that are 
allowed to stand from obscuring the 
total amounts expended for general 
administrative and general expenses 


and for and maintenance, 


the totals for these items are shown 


operation 


and then the amounts distributed to 
the organized activities and auxiliary 
enterprises are deducted, together with 


any similar distributions. 


PREPARATION OF BALANCE SHEET 


The preparation of the balance sheet 
is quite simple because there are no 
points similar to those that have just 
been discussed to watch for. With the 
exception of investments and plant 


assets, very few of the assets need to 


be supported by schedules. In con- 
trast, on the right side of the balance 
sheet, all of the changes in fund bal 
ances should be explained. This is 
done by summarizing the changes in 
each kind of fund in an exhibit, which 
in turn is supported by a columnar 
schedule showing the beginning bal- 
ance, the additions (by source), the 
deductions (by purpose), and the end 
ing balance of each individual fund 
The items in the exhibit correspond 
with the column headings. Amounts 
in the miscellaneous additions and de 
ductions columns are explained in foot 
notes. In a wide schedule of this sort, 
it is better to run the statement across 
two pages 

Besides the statements already men 
may be exhibits to sum 


tioned, there 


marize investments and investment 


income by fund groups, to analyze 


( bonds 


and to 


investments by classes pre 


ferred stock, etc.) show the 


disposition of endowment income. If 
there are separately invested endow 
ment funds, in contradistinction to 
those whose investments are pooled 
there should be exhibits showing these 
investments by classes and the invest 
ment income likewise. Annuity funds 
and funds in trust, that is, those held 


by others, should be similarly dis 


In schools in which gifts and 


a major factor, an analysis 


played 
grants are 
of gifts and grants received may well 
be included among the exhibits 
Schedules, other than those showing 


the changes in fund balances, may in 


detailed 
by source 


clude statements of income 


and statements detailing 
expenses by department and type with- 
in general administrative and “general 
expense” and 


The 


schedule would 


and re- 
and mainte- 
show the ex- 
penses by administration; heat, light 
and power; 
forth 


instruction 
search operation 


nance 


janitor and so 
There also should be a schedule 
for each of the organized activities and 


service, 


auxiliary enterprises showing both in- 
come and expense and the result for 
the year 
Numbering and cross-referencing 
the exhibits and schedules is an im 
portant matter. A satisfactory way of 


doing this is to give the schedules 
exhibit the same letter 
exhibit, followed by a 
example, if the state- 


ment of current expenditures is exhibit 


supporting an 
symbol as the 
number. For 
C, the supporting schedules would be 
C-1 All exhibits and 
schedules should be planned and ar- 


| -2, and so on 


ranged in the desired sequence before 
the letters and numbers are assigned 
to them. 

The appendix is for statistical state 
ments covering a range of years show 
ing figures for such things as state 
and federal appropriations; student 
fees; total income; total expenditures; 
endowment funds; gifts and grants 

If comparable figures are available, 
the presentation may go back 20 years 
Where 
for each year, the statement usually is 
limited to about 10 years. A 


or more a column is needed 
10 year 
comparison is sufficient for most pur 
poses and ordinarily there is enough 
space on a full sized double spread 
for this many columns, along with the 
necessary descriptions 


TAKE TIME FOR GOOD INDEX 

Last, but by 
When there 
the fund index may be separated from 


no means least, is the 


index are many funds, 


the general index, but whether they 


are separate or together is not im- 


portant 


Except where a drastic change is 


made, such as shifting from a small 


sized page to the full sized page, the 


report should not undergo much 


change in outward appearance from 


year to year, but a good report is 
characterized by minor improvements 
and refinements. Most schools are will 
ing to exchange reports. By exchang 
ing reports and ideas and by keeping 
ever on the alert for improvements, 
progress will be made toward the goal 


ot presenting reports that will be clear 
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In their public relations, 


TAKE A 


PUBLIC RELATIONS DEPARTMENTS OF 
American colleges and universities face 
their most severe test in the years just 
Upon their ability to rise to 
this challenge may well depend the 


ahead 


future of higher education in this coun- 
try as we know it. Most assuredly, the 
ability of youths from low and mod- 
erate income families to obtain col- 
lege training is at stake 

A few facts gleaned from an article, 
Are We Going to Junk Our Col- 
leges?” by Benjamin Fine, which ap- 
peared in Collier's, make it clear why 
this is so. Among Mr. Fine’s findings 
are these 

1. One out of five colleges in 1950 
operated in the red. 

2. Costs of operating colleges have 
doubled since the war 

3. One in three students in 1950 
was aided by the G.I. bill—that com- 
pares with three in four in 1946— 
but only one in 10 freshmen had G.I. 
aid in 1950 

4. Only one in 10 nonveteran stu- 
dents can be helped with available 
scholarships and loan funds. The aver- 
age aid offered is $187.16 

5. Eight years ago a student might 
complete a year's schooling for $500 
with a bit of side work. Today, the 
cost is about $1500; more in the “ivy 
league.” 

6. Interest endowments 
have dropped from more than 5 per 
cent before the war to less than 4 per 
cent today 


rates on 


Gifts are more difficult to obtain 
Colleges, trying to raise $1,000,000,- 
000, have raised about $200,000,000 


OLD-TIME PUBLICITY 


These facts do much to chart the 
broad task of the public relations de 
partment. But before outlining the 
technics that are evolving to deal with 
these problems, a brief survey of how 
some public relations departments de- 
veloped may provide perspective for 
judging the relative preparedness of 
many to assume their key position in 
this situation today 


Too, such a sur- 
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colleges may well 


TIP FROM INDUSTRY 


LAWRENCE McCRACKEN 


Dudley, Anderson and Yutzy 
New York 


vey may make evident the steps neces- 
sary to bring the department to the 
point where it can assume such respon- 
sibility 

Some 30 to 40 years ago, college ath 
letic directors found themselves bur- 
dened with requests for pictures and 
material about their players as inter 
est increased in college football. They 
employed the local sports editor on a 
part-time basis, later often hired him 
full time 


FRONT PAGE FEATURES 

In the meantime, the college presi 
dent sometimes found himself in diff- 
culty with the press because of igno- 
rance of other such 
technicalities. After a talk with the ath- 
letic director, he hired a newspaper- 


deadlines and 


man as publicity director. Soon, the 
press bloomed with stories about the 
colleges—some extreme examples were 
stories of students swallowing goldfish 
or engaging in races down the main 
street in which contestants pushed pea 
nuts with their noses 

Most newspapermen had better na- 
tive judgment than to encourage such 
shenanigans but many, true to their 
newsroom training, primarily were in- 
terested in developing material that 
would get in the newspapers regardless 
of its contribution to college needs 
However, many of these men grew to 
see their task as that of giving the 
public a well rounded view of the serv- 
ices and activities of the college, not 
of getting the institution's name in 
print at any cost 


EVOLUTION OF THE JOB 

Some developed skill in the use of 
various media, such as radio, exhibits, 
magazines, booklets and public speak- 
ing, together with a broader under- 
standing of their function, which 
brought them the status of public rela- 
tions directors. In other cases, men with 


broader backgrounds were brought in 
to direct public relations with the pub 
licity man remaining as the all-impor 
tant right arm of the director 

In a few others, a development 
bureau was organized with the director 
made responsible for public relations. 
Gradually, no matter whether the title 
of this officer was assistant to the presi 
dent, public relations director, or de- 
velopment director, he became a mem- 
ber of the administrative council and 
worked closely with the president in 
improving the public relations of the 
college or university in all its 
ramifications 


wide 


Following the example of industry, 
many colleges, usually those that al- 
ready had superior programs, brought 
in outside counsel for more objective 
survey of their program. Such counsel 
might be hired or it might be re- 
cruited from alumni or friends of the 
institution. For instance, Teachers Col- 
lege of Columbia University has a 
Columbia graduate, a senior partner 
of a public relations firm, as chairman 
of its voluntary committee on public 
relations. In addition, both Columbia 
and Teachers College use paid counsel 
on a limited basis 


MATURE APPROACH 

Study of the 1800 colleges and uni- 
versities in the country will reveal that 
they run the scale of this development 
today. Some have athletics publicity 
men only; others have publicity men 
fresh from the classroom or a news- 
paper city who see their task 
only as getting the college name in the 
papers no matter distorted the 
public gets from their 
news’; others have able publicity men 
of mature judgment who seek to give 


room 


how 


view the 


the public an adequate picture of the 
college and its services through their 
news stories, and those at the top have 
public relations directors at home in 
all media who are high in the college 
councils. 

These colleges are setting the pattern 
for the more sharply defined public 
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relations programs evolving now in 
the face of emergent need 
A mail survey of a score of the col 


lege and universities with public rela 


tions departments (together with a 


study of industrial public relations pro 


grams) that are giving valuable aid in 


lealing with the problems outlined 


gives this general picture of their 


methods 


LIST OBJECTIVES FIRST 


First, they decide upon the ends to 
be sought through public relations ac 


tivities. A typical list will include 


items like this: (1) Inform the public 


is tO contributions the 


college 


makes the community, state and 


) 


nation: ( attract students of the 


highest type; (4) ateract valuable fac 
ulry members; (4) inform the public 
the resources the college ofters 
n varied fields; (5) present needs of 


the colle xe and its students sO as tO 
ittract gifts and bequests; (6) enhance 
pride of alumni, students and faculty 
n the college 

With such a list of objectives down 


in bl ick 


vided to 


and white 
make 


speeches, booklets, radio programs, let 


a guide is pro 


certain that releases 


ters and other rools are used sO as tO 
create the over-all picture of the insti 
tution that is desired. If definite ob 
less time 


The 


ministrator, who may feel vaguely that 


jectives are stated iS given to 


rrelevant material college ad 


much of the material going out misses 


the point, has a gauge at hand to 


measure its effectiveness 


In addition, to ensure that such ma 


teri il is news re le ses Was written with 


lefinite objectives in mind, the pub 


ty director may be required to 


classify his releases in periodic reports 


Ss to the exact points each makes 


In some cases, each release might make 
several points. However, the president 


1 volunteer consultant, a member of 


the faculty with experience in the field 


or an outside adviser serving as part 


counselor might give each release 


study see if additional or 


more mportant pornts might 


en m ice 


instance, a release might be 


ssued about a $25,000 grant made for 


research into some aspect of labor 


tions. The 


tacts would be 1, the 


management rel important 


release would 
serve t 
listed 
hore 
A bic of digging below the surface 


may reveal that this is the fourth grant 


28 


made in two years to get at facts to 
untangle some knotty business prob- 
lem. By inserting a few paragraphs 
in the release about these grants and 
results achieved, the thought might 
well be planted among other business- 
men so that they could benefit by 
cooperating with the college in some 
study 

The publicity writer who knew his 
releases were subject to such Monday 
morning quarterbacking could be ex 
pected to prepare them with a sharper 
eye to their possibilities 

Merely classifying releases according 
to the points they make would auto 
matically reveal weak points. As an 
example, there might have been no 
releases for months as to the needs of 
students for loans and scholarships. As 
this lack became obvious, the publicity 
director would be assigned to devel 
oping a story on the struggles of grad- 
uate students to obtain degrees—read 
able stuff. As a part 
of the story, mention would be made 


human interest 
of some of the scholarships and loan 
funds that were available. This would 
serve as a potent suggestion to possible 
donors 

With releases brought to maximum 
effectiveness, detailed thought must be 
given to publics it is most important 
to reach and media to be employed 
These publics will include alumni, in 


dustrialists, students 


parents, previous 
donors potential donors, college com 
a score of other classifica 


munity, and 


trons 


CHOOSING THE MEDIA 


With this list outlined, the next step 
is to list Opposite each classification the 
media that might be used most effec 
tively 

For 


ready 


instance, persons who have al 
likely 
The 


such a 


given may be most pros 


pects for additional gifts most 


effective medium with select 
group would obviously be personal con 
tact. In the event that was impractical 
with all, letters might be written to 
bring them up to date on the use being 
made of their grant and to let them 
know their generosity was still remem 
bered 

On the other hand, the most effec 
tive media to reach businessmen who 


would be interested in the labor-man 


igement study might be such special 


ized publications as Factory Manage 


Mall 


nnel J 


ment and Maintenance and Fa 


ry, Supervision, or Per 


MTNA 


Exhibits might be effective with 


ilumni at homecoming, or with the 


college community to show various 
facets of the school’s activities 

With objectives, media and publics 
outlined on a master chart, a tool is 
provided that the college administrator 
may employ to determine at a glance 
the degree of attention given each 
objective and each public and what 
media are being employed 

If a course is thus charted and fol- 
much of the aimless- 


lowed, vague 


ness of too much public relations 
activity in varied fields is eliminated 
Energy is channeled along the paths 
where it can be expected to produce 
tangible results. College faculty and 
administrators achieve a clearer under- 
standing of their responsibilities in the 
work. They come to see the practical 
promise such work gives and thus sup- 
port it with greater enthusiasm 


Public 


worth of 


relations directors find the 


their contributions more 


widely recognized and their counsel 
more readily accepted as the rather 
nebulous term “public relations” is 
pinned down so the program is quickly 


and easily understood 


MUST PRODUCE TANGIBLE RESULTS 


In its broad outline, the foregoing 
is an idealized picture of a public rela 
tions department in that there may be 
no one college that functions exactly 
described 


picture 1S ac- 


according to the pattern 


However, the over-all 
curate in that it reflects a study of a 
number of different programs, both in 
and out of colleges. It also is accurate 
in its picture of the type of program 
far-seeing directors believe will become 
commonplace as the current financial 


emergency makes it more evident that 


public relations must produce tangible 


results to a degree little envisioned in 
the past 

Correspondence and discussions in 
the field developed one other signifi- 
cant fact. College authorities are be 
coming more and more convinced that 
the colleges must sell themselves and 
their needs to the public on a wider 
basis so that prospective donors will 
make gifts and bequests to their local 
colleges in much the same way they 
their churches. To do 


now give to 


this, they see the need for an over-all 
public relations program of the type 
and 
Such 


a program would aim at acquainting 


the textile, aluminum, steel, oil 


other industries support jointly 


the public with the services and the 
problems of colleges as a group to the 
end that a more favorable public cli- 
mate for their support would be won 
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IN OCTOBER OF 1950, THE SURRO 
gate’s court for Erie County of the 
state of New York had before it 

petition’ by Cornell University for the 
probate of the will of Nellie M. Lewis 
In this will, the decedent left her en- 
tire estate to the 
endowment of the 


university tor the 
Nellie M 
Scholarship, with the provision that 
the imecome 


Lewis 


endowment 
should be awarded annually by the 


from the 


scholarship committee of the Federa- 
tion of Cornell Women's Clubs “to a 
woman undergraduate student in any 
class in the college of arts and sciences 
of Cornell University 

In the majority of American juris- 
been 
accepted for probate without question 
valid charitable trust 
However, New York, in company with 
West Virginia, Maryland, 
the District of Columbia, Michigan, 
W isconsin 


dictions, this will would have 


as creating a 
Virginia, 


and Minnesota had de- 
clined to adopt the common law doc- 
trine of the charitable trust as evolved 
by the English courts from their inter- 
pretations of the famous ‘Statute of 
Charitable Uses, 
1601 during the reign of 


Elizabeth 


validity of a 


enacted by Parlia- 
ment in 
Queen Consequently, the 
charitable trust in the 
state of New York rests, not upon the 
broad base of the 


common law, but 


upon the narrow edge of legislative 


enactments 
In 1829 the New York legislature, 
in a codification*® of the existing com 


mon law of charities, specifically 


abolished all trusts except those 


authorized by statute. At this early 


date in the history of the state, with 


little accumulated wealth to give rise 
to litigation with reference to gifts 
to charity, it is not that 


those drafting this code failed even 


surprising 


to mention the charitable trust 


filed 
attempted to 


Tilden in his will 
1891 


trust 


Samuel ] 
for probate in 
create a charitable 
000,000 “to establish and maintain a 
free library and reading room in the 
city of New York, promote 


such scientific and educational objects 


of some $5, 


and to 


as my said executors and trustees may 
The 
ance, declined to recognize the validity 
of the The 


lost to charity and the national prom 


designate court,® with reluct 


trust size of the estate 


inence of the donor stimulated a 
In re Lewis Estate, 99 NYS 2d 986 
Blackwell, “The Charitable Corporation 

and the Charitable Trust 1938) Pp. 9 

American Council on Education 
13 Eliz. c4 (1601 
‘N.Y. Rev. Seat. (1839 
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critical examination of the subject." 

The New York legislature, aroused 
by the public 
gendered, passed a statute, frequently 
referred to as “the Tilden Act, 


specifically recognizing the validity ot 


discussion thus en 


charitable trusts. However, subsequent 
judicial interpretation of this statute 
has made it clear that the entire struc 
ture of the English common law re 
charitable use or 


specting the trust 


was not thereby reestablished and 
consequently those seeking to create 


New York 


take cognizance of the limitations of 


charitable trusts in must 


existing statutory prov sions 


CORNELL UNIVERSITY CASE 


Thus we find that, in the recent 


Cornell University case under 


discussion, the will of Nellie M 


now 
Lewis 
was not admitted at once to probate 
by the New York court 
of the decedent 


The only heir 
Nicker 


individual 


was Edward 


son, a legally incompetent 
confined in a hospital in Wisconsin 
The Wisconsin guardian of this in 
competent objected to the probate of 
the will on the grounds that its pro 
visions invalid under the 


were pro 


visions of the New York statute; hence 
the entire estate Must pass, as in in 


More 
guardian 


Edward Nickerson 


W isconsin 


testacy, to 
specifically, the 
pointed out that 

1. The trust does not specifically 
state that it is created for the purpose 
of promoting education 

2. It does not lay down any specific 
yardstick to guide those charged with 
the duty of the selection of a bene- 
ficiary, such as scholastic achievements 
or indigence 


Tilden 1 
L.R.A. 33 
Ames, 
1891), 
N.Y 


Green, 29 NE 103 14 


The Failure of the Tilden Trust 
5 Harv. L. Rev. 289 
Laws of 1893, c. 70 Sec. | 


T. E. BLACKWELL 


Treasurer, Washington University 


St. Louis 


3. It does not require that the bene 
ficiary use the money for her education 
In jurisdictions recognizing the com 
mon law basis of charitable trusts, 
been 
brushed aside as absurd and irrelevant 


New York 


give them 


these objections would have 


However, the court was 


compelled to serious con 


sideration. It declined to accept the 


Shartuck* 
rejecting 


decision .of the case cited 


as precedent for the will, 
pointing out that, although this case 
had not been expressly overruled, it 
had been 
its own facts by subsequent decisions.” 
It cited the 


limited almost entirely to 


latter Durbrow case in 


support of its own decision to uphold 
the major provisions of the bequest to 
Cornell University, quoting with ap 
proval the opinion of Judge Pound 

The intention to make a gift for 
charitable and religious purposes per 
vades and dominates the whole beques¢ 
and the court will give it effect, if it 
is possible to do so, by the application 
of the most liberal rules of construc 
tion that the law allows 

However, it felt constrained to re 


ject as invalid one provision of the 


bequest wherein Cornell University 
add the income to 
principal until the corpus shall have 


reached the sum $10,000 


was required to 


It refused 
to accept the contention that this pro 
vision invalidated the entire bequest 
and held that it could be deleted or 
excised without impairing the validity 
of the other provisions of the will.'” 
In the jurisdictions accepting the com 
mon law basis of the charitable trust, 
this provision for accumulation to 
principal would have been sustained 
without question 


In re Shattuck’s Will, 86 NI 

In re Durbrow’'s Estate, 15 
In re Davidge, 193 N.Y S. 245 
Morris v. Morris, 5 NE 
Trust Col. of N.Y., 5 


In re 


US N.Y.S. 2d 262 
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RESIDENCE HALL 
ADMINISTRATION 


R. B. STEWART 


Vice President and Treasurer 
Purdue University, West Lafayette, Ind 


APPROXIMATELY 25 YEARS AGO I HAD 
my first real opportunity to develop 
a whole university housing program 
At Purdue we were contemplating our 
first hall for men. As the 
building and the relating program were 


residence 


projected, it became apparent that 
sound administrative policies and pro 


had 


in the game, policies 


cedures 


to be set up early 


and 


very 


procedures 


and 


that would bear the test of time 
under which the student housing pro 
gram could develop on a sound edu 
cational basis in keeping with the 
traditions and policies of the admin 
istration 

At the time that we were working 
on our first became 


unit, it apparent 


that the head of our home economics 
department felt that the management 
of the kitchen and dining room should 
The 


should have 


fall under her direct supervision 
dean of men felt that he 
the over-all responsibility for the man 
igement of the whole because of its 
relationship to student or campus life 
The head of our school of education 
should be 


sible for the counseling phase of the 


fele that he made respon 
residence hall program, his staff being 
the only one on the campus that was 
professionally trained to carry on this 
distinctive 


Yet 


was to be charged 


type of educational work 


is controller of che institution, | 


with the responsi 


bility of successfully financing the 


project on a self-liquidating basis! 


ONE MANAGEMENT ONLY 


Taking the position that the person 


who is charged with the financial re 


sponsibility and integrity of the pro 


From a paper presented betore the second 
of the Southern 
of College and University Busi 


Atlanta, Ga 


Association 
ess Othcers 


annual institute 


30 


gram must have responsibility for its 
over-all management, | was supported 
in this position by the president and 
chairman of the board of trustees, and 
since that time the over-all responsi- 
bility for all residence hall and union 
building operations has been focused 
in our office and channeled through 
our organization 

Any housing program, if it is to be 
self-financed, must be operated with an 
eye to the balance sheet and the in 
come statement. Each of us, in the 
management of our own personal af 
fairs, must learn this important lesson 
We must scale our operations in ac 
cordance with that for which we can 
pay 

However, no residence unit on any 
campus should be operated solely to 
produce revenue. It should serve an 
educational function or it should not 
be on a college campus Too often 


think 


office knows nothing about education 


academicians that the business 
and is thoroughly unqualified to think 
about any process relating to it. On 
the other hand, there are business ofh 
cers who believe that members of the 
faculty know nothing about finance 
and therefore should not be consulted 
a financial 


on anything that involves 


management problem. As a_ result, 


many university housing operations 


have two or three managements—a 
financial management, a social manage 
ment, and perhaps an educational or 
counseling management—and in most 
of such cases the over-all program is 
not successful 


We let it 


that 


be known at the outset 


our Purdue halls are under the 


direction of one management and that 
the manager has the responsibility of 
meeting the financial program as laid 


down, along with the responsibility of 


giving the maximum educational and 
social program within the limits of 
the residence hall income. We operate 


on the basis of complete cooperation 
with the dean of women, the office of 
student affairs, our psychological clin- 
When the manager 
of the halls selects counselors and fac- 
ulty sponsors—people who are willing 


ics, and others 


to work with the social and intellectual 
program in the halls 
deans are 


academic 
consulted. In 
staff of 
the university participates in the selec- 


our 
heads and 
essence, the entire academic 
tion of counselors and sponsofs tor our 
residence halls 

Managers of the halls uncover the 
candidates for these positions by get- 
ting suggestions from the deans and 
department heads; then the managers 
review their choices with the dean of 
women and the 


director of student 


affairs for men. It is the business of 
the managers of work 


closely with all agencies of the uni- 


our halls to 
versity dealing with the instructional 
welfare of the students. Certainly the 
manager of the unit should be the best 
qualified individual to know whether 
a given program is a sufficiently im- 
portant part of the total activity and 
whether money should be diverted to 
I rate the 


about 


persons on the 


that or to something else 


managers of our halls as just 


the most important 
campus. To operate a successful hous- 
ing program in which worth-while 
educational objectives are kept para- 
mount requires high intellectual, moral 


and financial capacities 


COMPETITION WITH FRATERNITIES 
We should 


the manner of living tor everyone who 


not attempt to dictate 


comes to our campus. It is our busi- 
ness standards and try 
to make people see the wisdom of 
Our 


fraternities and sororities are an in 


to try to set 
living better and more sanely 


tegral part of our educational machin 
ery; if either they or the college officers 
think they are not, they are mistaken 
I take great pride in the competitive 
relation, as it were, between our resi- 
dence halls and our fraternities and 
sororities and by setting standards in 
our operation, by setting examples, 
we bring about certain things in the 
other. By the same token, if some 
thing unusual is accomplished in the 
fraternity or sorority program, this in 
turn compels us to meet the challenge 

When the competitive basis of life 
is eliminated. from the American con- 


cept, we have lost the concept of what 
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we call the American way of life. That 
is the American way of life. Providing 
a fixed way of life for every student 
is not following a pattern that permits 
the individual development for each 
student 

Costs relating to the operation of 
and 
food services have run high for the 
past With the 
operating costs 
since the Korean conflict, the plea for 


college and university housing 


several years recent 


sharp increases in 


a direct subsidization of these nor 
mally self-supporting enterprises has 
been growing stronger and stronger 
In my opinion, responsible business 
officers should combat this increasing 
tendency to look to general college 
and university revenues to support the 
housing and feeding of students. The 
assignment of these 
purposes in the long run can have 


only damaging effects on the entire 


such funds for 


institutional picture im most institu 


trons 

Most of our colleges and universi 
ties are the dominating economic influ 
ence in their community. As _ such, 
they must continually work toward the 
economic betterment and stabilization 
of the 


community; welfare 


of all parties will be promoted, making 
Sub- 


thus the 


tor a stronger total community 


sidization of college and university 


housing and food services would pro- 
duce unfair competition in the student 


market and would tend to split the 


community and the 


university away 
from what should be a common objec- 
tive. The only exception to this might 
occur in those few instances in which 


institutions are closed 


communities 


within themselves, such as boarding 
schools and certain denominational or 
residence” schools 


General subsidization of 


institu- 
tional housing and food services would 
in all probability lead to a deteriora- 
tion in management and a degradation 
in the scope or quality of the services 
rendered. Incentive to management 
would be lessened if the responsibility 
for providing the best in housing, food 
and educational services at a competi- 
tive cost that the student himself pays 
was taken away 

Topside administrators would find it 
difficult if not impossible to place firm 
responsibility for the proper distribu- 
tion and expenditure of funds. Con- 
tinual bickering over the fair distribu- 
tion of funds to the various schools, 
departments and divisions of institu- 
tions would be the rule rather than the 


exception. Educators and research per- 
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sonnel should be loathe to reduce basic 
educational needs and objectives in 
order to increase the quality of beef 
for students. 

If we attempt to create a welfare 
state on campus through the operation 
of housing and food service units, 
then who is to subsidize the student 
Who will 


subsidize the student who is earning 


living in other quarters? 


his room and board by working outside 
in a commercial enterprise? Shall we 


subsidize our faculty dining room? In 
my opinion, the answer is a definite 
No. See that competitive rates are paid 
for the services rendered in housing 
and food service enterprises and then, 
through hard driving, efficient admin- 
istration and operation, set such stand- 
a harmonious, unified edu- 
that 
to improve corresponding 


ards with 


cational program at those rates 


will tend 
standards throughout the campus. That 


is the real educational process at work 


FOR PEDESTRIANS ONLY 


THE WIDEST SIDEWALK ON ANY CAM 
pus in America is claimed by Wayne 
University in Detroit 


+7 


This tree-lined 


pathway is a foot wide strip of 
asphalt, a block long, used for many 
years as a street. It was converted to 
pedestrian use as a result of the uni 
versity’s expansion moves, and thus 
enjoys the further distinction of being 
the one sidewalk on campus that didn't 
even need to be built as such 

Until a few months ago, automo 
bile traffic moved along the street in 
both directions, with traditional side 
walks flanking the autoway. Then, city 
hall approval was obtained for divert 
ing the traffic elsewhere. This move 
had long been contemplated, as have 
similar moves on other streets still 
used in the campus area 


A conference by campus planners 


resulted in the decision to remove the 


sidewalks entirely and to make the 


street itself a passageway of the prom 
enade type. Here students can not only 
hold football 


street dances 
As the 


walk but rallies and 


narrow sidewalks on both 


sides were torn out, top soil and grass 


seeding were used to fill in the bare 


strips. Now the lawns in front of each 


house extend in one sweep from the 


front porch to the curb. Thus the 


greenery is increased—an important 


consideration in an urban university 
setting 

Park benches are to be put along 
the curb, allowing students to enjoy 
the fresh sit and talk, 
CHARLES A 


W ayne 


air while they 


study or just relax 


LEWIS, press relations Univer 


sty, Detroit 
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The photographs at the right show 
three views of a dormitory room. 
Except for the two study chairs 
everything is fastened to the wall 
or the floor. Almost all flat sur- 
faces in the hall are made of 
plastic, stainless metal or marble. 


SARGENT HALL IS THE RESULT OF A 
need. In fact, it now fulfills rwo needs 
The Evanston campus of Northwest- 
ern University needed a large feeding 
unit for men to take the place of 
Lunt Cafeteria, which was a wartime 
expedient, and Goodrich Grill, which 

had become overcrowded 
So Sargent grew into a full-fledged 
residence hall with both feeding and 
housing facilities with a dining area 
seating about 400 normally and the 
louble rooms accommodating 174 
men. The lounge and recreation room 
the exclusive use of men re- 


in the building Television, 


MAINTENANCE 


WILLARD J. BUNTAIN 
Director of Dormitories 
Northwestern University 


tables are pro 
on room located 
from any study 
ishers, a dryer, and 


men 


building 


ettort, tt 


known 


explored 
omposed of 
s formed 
nasing 
lormitories 


e working 


up and 
arrange 

students 

would 

results of the experimenta 
ve Built-in furni 

the interest of 


moving of 
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FIRST FLOOR PLAN 


KEY TO PLAN 


Office 

Small storeroom 
Employes 

Cold storage 

Refrigerator 

Meat preparation 

Dairy walk-in refrigerator 
Vegetable preparation 
Vegetable walk-in refrigerator 
Vegetable deep-freeze 
Small storeroor 

Small storeroom 


Compressor room 
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CHECK ROOM 
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PRIVATE 
DINING 
ROOM 


furniture to damage walls—no black 
spots behind dressers and desks—and 
the desk working area was far more 
usable than it was with standard sized 
furniture not built in 

Any surface on which students could 
place an object must be impervious to 
extraordinary (ab)use. In fact, there 
ure only two tables or surfaces in the 
entire building that are not of plastic 
stainless metal or marble. We did 
sacrifice these two in the interest of 
extra decorativeness' 

A glance at the accompanying pic 
tures will show the room arrangement 
In a room 12 by 15 feet running the 
wide way, everything but the two study 


chairs is fastened to the wall or floor 


The desk, bolster top, and chest tops 


ure made of laminated decorative 
plastic. From asphalt tile flooring to 
sponge rubber mattresses, maintenance 
and comfort have been stressed. Each 
man has a medicine chest, fluorescent 
lamp with shaver outlet, as well as 
one locked drawer in the chest. Stor 


space over the one wall ts 
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more than adequate for such things 
as small hand bags and athletic equip 
ment. 

Lighting is accomplished by the use 
100-200-300 lamp 
that produces 50 foot-candles at the 
Overhead 
were eliminated in study rooms. At 
the head of each bed is a duplex out 
let for extra lamp and personal radio 


Much 


eliminate maintenance costs 


of a large watt 


working surface fixtures 


extra money was spent to 
Even the 
wainscoting in the dining rooms is 
made of plastic material. The dining 
tables are laminated real wood with 
bronze banding so they may be pushed 
together for banquet serving. A special 
dining room can be used by any organ 
ization from the board of trustees to 
small student organizations. 

A snack bar operates between regu 
lar meal hours, and the large dining 
room (91 by 47 feet) is available for 
dances on week ends. Table and chair 
storage is accomplished by the use of 
an elevator that connects with a base- 


ment storeroom. Flexibility of use 
has been stressed in the planning of 
Sargent Hall 


justified 


Whether we have been 
in the extra cost for good 
maintenance remains to be seen 

Sargent Hall kitchen facilities 


designed to be effective for either table 


were 


service or Cafeteria. Cross traffic was 
kitchen 


utilizing the broiler space 


eliminated in the proper by 


pantry and 


one extra coffee station at the south 


end of the heavy production area. Thus 
the private dining rooms are served 


} 


with a minimum of confusion, and 


large banquets in the main dining 


room are served from the cafeteria 


lines proper. The aisle space between 
the two cafeteria lines can be turned 
into one aisle by the use of specially 
designed telescoping guide rails 

The apparent cross-traffic area from 
the kitchen to the smaller cafeteria 
line 
The 


meals 


was intentional and developed 


north counter serves contract 


which means that it is stocked 
meal with the 


before the necessary 


foods to serve a predetermined and 
meals This 


contract stu 


set number of arrange 


ment works well as the 


dent does not 


have to see the prime 
rib of beef which is not on his menu 
At $1.95 a day (three meals) we can 
not afford to serve him prime rib! 
Between meals the contract counter 


snack bar 


unit 


is equipped to serve irems 


as an independent Fountain 


items, as well as the traditional ham- 
burger and other sandwiches, are made 


to order on that line 
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Banquet service in the large dining 


room also is handled from the two 


cafeteria lines doubling as a set-up 
area for waiters 

By placing the large revolving oven 
in a strategic position, it is used both 
by the bake shop and for heavy line 
production. This location eliminated 
the need for more than three regular 
sized ovens on the range side 

The scullery is also placed near both 
production areas, while the dishroom 
is located in the basement and serviced 
by conveyor belt. This installation re 


moves the mess usually obtained far 


from the food preparation as it by 


passes the kitchen. The clean dishes 
come up at a to be 


stored or to go directly back to the 


convenient Spe t 


lines for use 
The 


receiving foodstuffs 


j 


elevator system is handy for 


The 
ceived goes either into the basement 


material re 
storeroom or up to the preparation 
areas directly above 

Even the private dining rooms have 
their own type of 
kitchen proper 


equipment in the 
A small steam table 
in the kitchen, along with the broiler, 
fry kettles, make 


up the waiter service unit to go direct 


and coffee station, 


ly into the private dining rooms so 
that regular production for the cafe 


teria line is not interrupted 


One of the two cafeteria 
lines. Right: Typical of the excel- 


Below: 


lent kitchen layout and equip- 


ment is this butcher's corner. 


The large dining room also is flex 
The 


northwest 


ible in another way elevator 
located 


take all 


room in the 


in the corner will 


tables and chairs to a store 


basement, the colored 
lights are turned on, draperies pulled 
a dance floor is ready in 30 min 
The 


as lounges for cokes and refreshments 


and 


utes private dining rooms serve 


The over-all lighting of all food 
service areas has been carefully handled 
In addition to adequate spacing of 


incandescent lights in the dining 


rooms, a system of indirect domes with 


colored high voltage tubes was in 


stalled These are controlled by a 


variable tap transformer that permits 
blending of the colored lights with 
almost any color or hue 


student 


except green 


The use of labor is exten 


sive with a minimum of full-time 


employes, resulting in a labor cost of 


) 


23.3 per cent in November 1950 








Wisconsin has BA SIC PLA N for seven 


THE STATE Ol 
cated $4,467,000 


WISCONSIN ALLO 


to the board of re 
schools tor construc 


W isconsin 


teachers colleges located at dif 


gents of normal 


tion purposes at the 10 


state 


ferent cities throughout the state. Of 
this »7 


»000 1s for resi 


mount $2 
halls. These 
/ 


located one at 


dence residence halls are 
each of seven 


The halls at 


Point are for 


to be 


state teachers colleges 


Superior and Stevens 
located at La 


River 


tor women 


other five 
Oshkosh 
and Whitewater are 


men, and the 


Crosse Plarteville 


Falls 


Since the buildings were to be sim 


ilar in function and facilities, and ap 


proximately the same number ot 


students were to be accommodated in 


each, Gov. Oscar Rennebohm sug 


gested that a basic plan, with only 


minor modifications, could be used 


Furthermore, if the plans for all of the 


36 


CARL W. SCHUBERT 
Architect 
Boyum, Schubert & Sorensen 
Le Crosse, Wis 


residence halls were commissioned to 


one architectural firm on a tme and 


material contract, money could be 


saved at the offset on the architectural 
fee 
Roger ( 


tect, 


Kirchhoff, the 
worked out a 


state archi 


contract that was 


entirely acceptable; the contract pro 


vided that the architect receive the 


standard percentage of the cost of con 
struction fee for the first residence 
hall designed, and that the fee for the 
remainder of the buildings be based 
on such material 


things as time, 


travel, profit and overhead. The cost 
for architectural services on the second 


residence hall is less than one-half that 


residence halls 


of the first, and this, of course, will be 


true tor the other five 


The presidents of the seven teachers 
with the their 


colleges assistance of 


building committees, each prepared 
outline requirements of their respec 
hall 


The architect 


tive proposed residence and its 
location on the campus 
visited each of the schools and reviewed 
the site and requirements with each of 
the presidents and his assistants. An 
outline was then prepared using the 
general requirements as a basis and 
utilizing details gathered from the in 
terviews for general planning. Specific 
details to satisfy individual requests 
were to be incorporated in different 
halls 

Then sketches were worked out for 
the La Crosse residence hall and were 
presented to the presidents of the vari 


ous other colleges. Final sketches were 
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made and presented to a joint meeting 
of the board of regents and the presi 
dents, who approved the drawings at 
the initial sitting without a dissenting 
vore 

The 208 
long and 36 feet wide, with an English 
The build 
ings are designed structurally to carry 
a future third floor and to accommo- 


residence halls are feet 


basement and two stories 


date the additional circulation as well 


as mechanical, electrical, plumbing 


and heating requirements 
The basement is divided into areas 
consisting of laundry, 


storage rooms 


lounge with kitchenette, recreation 


room with kitchenette, toilet facilities 
for convenience of visitors, and an 
arrangement that will allow a kitchen 


if dining facilities are ever needed 














= ee STORAGE 
o 
KITCHE ELEC. RM) 


BASEMENT 


The 


room, office and mail room, all in the 


first floor consists of waiting 


entrance. A matron’ 
apartment with living room, bedroom 
and bath and a guest room with bath 


vicinity of the 


also are located near the main entrance 
There are 18 double rooms and two 


sets of bathrooms on the first floor 


FOUR FURNITURE ARRANGEMENTS 


The second floor provides bathrooms 
duplicated above those on the first 
floor; a lounge with a kitchenette for 
the students’ convenience; an infirmary 
with bath that in some residence halls 
will be used for the proctor and in 
There are 
bedrooms on the 


others as a library section 
23 double 


floor, or a capacity of 82 student beds 


second 


in the building. The student bedrooms 


are 12 feet 2 inches by 14 feet 2 inches 
with built-in wardrobe closets, includ 
The bedrooms 


arrangements of 


ing storage area above 
allow at least four 
furniture 

Date rooms, student laundry rooms, 
pressing rooms, tub rooms, hair dryers, 
towel dryers, public telephones, inter 
communication system with all rooms, 
and many other conveniences are pro 
vided 

The construction is entirely masonry 
with a concrete frame. The concrete 
foundation is faced with stone above 
grade to the first floor height and is 
finished in the basement with ceramic 


Walls above the base- 


ment are solid brick with tile back-up 


structural tile 


plastered. Partitions are plastered. The 


floor and roof construction are con 
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crete joists with tile fillers, with acous 
tic tile ceiling and asphalt tile floors 
ind base throughout except corridors 
ind toilet rooms, which are rubber tile 
ind ceramic tile respectively. The stairs 
ire concrete with corrugated ceramic 
tile nosings, treads and risers, and cer 


umic vile and 


stringers wainscots 
Ceramic tile floors are provided in en 
trances and stair halls 

The building has no parapet, which 


in addition to 


saving money, lends 


pleasant proportion to the structure 
Millwork consisting of doors and cab 


oak 


jambs and 


inets, is light finish; the door 


trim are steel. Lighting in 
the recreation room and lounge is cove 
fluorescent 


lighting the remainder of 


the lighting is incandescent semi-in 
direct of the residential type. The win 
dows are plate glass. In some residence 
halls che in others 


sash are aluminum 


wood, depending on the alternate and 
bid 


including main entrance 


the price Entrances are all alum 


mum doors 
The heating consists of low pressure 
heating 


steam provided by a central 


plant; the exception is the Platteville 


residence hall where, owing to the ex 
cessive distance from central heating 


the cost to inderground heat 


run in 
supply and return line was found to 
be greater than a separate heating 
plant 


Bids as shown 


950, on the 


were received July 


River 
hall 


Platte 


La Crosse and 


halls 


Superior residence 


Falls residence 


YO, tor the 


on August 


ind on October 4, 1950, for the 


ville and Stevens Point projects 


Augustana has 


ADDITION TO 


interesting 


DORMITORY 


facilities for men students 


WILLIAM JONES SMITH 
Childs and Smith, Architects, Chicago 


ON THE HEIGHTS OF AUGUSTANA 
College, Rock Island, UL, 
looks to all 


stands the 


with out 


points of the campus, 


new undergraduate resi- 
dence hall, an addition to the original 
section of Andreen Dormitory 

It is a satisfactory addition to pres- 
ent facilities. The warmth of red brick, 
limestone bands and slate roofs of the 
older section are continued, repeating 
the traditional Augustana Gothic 


Hospitable, lofty 


trees, approached by irregular groups 


surrounded by 


of steps, and built on the rising slopes 
this residence hall is pleasantly pic 
turesque as seen from the campus 
below 

The 


$1.43 


cost was $375,000: this 


cubic 


was 


per foot. or $4230 per 
student. 
116 men _ students 


and 14 


Its Capacity of 


includes 51 double single 





COST DATA ON FIVE RESIDENCE HALL PROJECTS 


LA CROSSE 


General construction $253,100 
20,801 
55,270 


$329,171 
$14.85 


Electrical work 
Plumbing heating and ventilating 


TOTAL 
Cost per square foot 


RIVER FALLS 
construction 
Electrical work 


General $262,986 

19,987 
Plumbing, heating and ventilating 61,693 
$344,666 


$15.58 


TOTAL 


Cost per square foot 


SUPERIOR 
General construction 
Electrical work 
Plumbing, heating and ventilating 


$266,284 
17,490 
85,000 


$368,774 
$16.65 


TOTAL 


Cost per square foot 


STEVENS POINT 
General construction 
Electrical work 
Plumbing, heating and ventilating 


$285,768 
16,995 
66,460 


$369,223 
$16.62 


TOTAL 


Cost per square foot 


PLATTEVILLE 


General 
Electrical work 
Plumbing work 


Heating and ventilating 


Cost per square foot 


construction 


$296,000 
18,500 
38,646 
41,264 


$394,410 
$17.76 


TOTAL 





rooms. Ten of the single rooms are 
on the fourth floor and the three cor- 
ner floors below are 
provided with adjoining study rooms 
All bedrooms have 
and built-in closets 

On the 


rooms on the 


double windows 


first floor, in addition to 
the 12 double rooms, are the entrance 
lobby, lounge, proctor’s suite, lava 
tories, a and an in- 
The last named is isolated 


on the south and is provided with 


pressing 
firmary unit 


room, 


bath, utility and nurse's room and bath 
The infirmary unit accommodates five 
beds 

On the second and third floors, there 
are 18 double rooms, lavatories, a press 
ing room, and a library or study room 

The three 
double rooms, 10 single rooms, a club 


fourth floor contains 


room and a trunk room sufficient for 
all the men in this section 

Storage spaces are provided for in 
the attic and basement. The basement 
has a game and recreation room and a 
laundry for the personal use of the 
students 

A buzzer in each room is wired to 
the matron’s room in the original sec 
tion. There 
each floor 


are telephone booths on 


Some of the footings of this concrete 
fireproof structure reach to the lower 
street levels. Its floor finishes require 
the minimum of maintenance: quarry 
tile in public rooms, terrazzo in lava 
tories, and asphalt tile in dormitory 
spaces 

Heating is by vacuum steam from 
the central heating plant with iron 
recesses. The 
washrooms are mechanically ventilated 
The entrance halls and public quarters 
are lighted by period design lighting 
fixtures 


convectors in window 


High building costs com- 
pelled great efficiency in design and 
construction 


COLLEGE and UNIVERSITY BUSINESS 





THE DORMITORY ROOM IS QUIET AS 
hard studying students busily cram in 
those few extra minutes of preparation 
The 


comes ringing up from 


before turning in for the night 
cry of “Eats! 
the quadrangle, and the building sud 
Men 


grees of dress go scurrying through 


denly comes to life! in all de 


the halls to answer the call. This scene 
is typical of residence hall life at Duke 
University Men's 


Government Catering Service was in- 


since the Student 


stituted last fall 
T his 


need long felt 


service was the answer to a 


at Duke University and 


came about as the result of requests 


from the student body, the student 


health service, the director of student 


welfare, and the director of mainte- 


nance Operations 
For many years there had been un 
restricted bootlegging of food in the 
residence halls at night by students and 
ders, in spite in the 
The 


use of dormitory rooms as a sales office 


of the notice 


Ou;sic 


university catalog which read 


or storeroom, or the solicitation for 
sales or gifts within the buildings or 
on the grounds is prohibited except 
by appointees of the university 
Because the students had no sanitary 
facilities tor the preparation and stor 
food 


leftovers 


ige of the sandwiches, the was 


prepared in the rooms, and 
for long periods 


sometimes held 
and then sold. So 


were 
of time 
of tox id 


division of 


many cases 
resulted that the 
health 
alarmed and reported the matter to the 


lean of men with strong recommenda 


pe isoning 


studen became 


tions for a clean up 


Students complained of being con 


stantly interrupted during study hours 


by knocks on the door, and sometimes 
t was necessary to buy in order to get 
rid of the pests who peddle 1 this boot 


leg food. The department of mainte 


nance operations was concerned be 


outsiders through 


the residence halls 


were going 
und many incidents 
of stolen property were reported to 
the campus police 

The men’s student government ap 
pointed a committee to investigate the 
possibility of remedying the situation 


The 


able, and 


committee's attitude 
its approach 


recommended that 


Was reason 
positive It 
some agency ap 


pointed by the university be permitted 


Vol. 10, No. 4, April 1951 


E A TS = a catering service 


for residence hall men at Duke 


in the dormitories, with 


the university taking some responsi 
bility for supervision 


The 


pointed 


dean of student welfare ap 
a committee from the admin 
istration. The director of dining halls 
who was a member of that committee 
and the student government were asked 
to draw up a plan of operating such 
in agency 

It was agreed to have the dining 
halls furnish the 


equipment, super- 


THEODORE W. NINAH 


Director, Dining Halls 
Duke University, Durham, N.C 


vision, food and the accounting sys 


tem; the men’s student government 
would take the responsibility for dis 
cipline and promotion and would act 
student body 


as the liaison with the 


The residence hall sections were di 


vided into five areas and an “Eats 


route assigned to each. The salesmen 
are screened and selected by the direc 
tor of student employment, whose re 
quirements for selection include service 
in the university dining halls, with a 


39 





merit rating of excellent, and proved Sandwiches 60,000 there has not been a single 
i 


financial need Cartons of milk ('% pints) 60,000 of food poisoning since 
The men selected are first put on Ice cream bars 25.000 The director of maintenance op 

the substicute list and, when assigned Fruit 27.000 tions has noted the improvement 

t a permanent route, start with the Pastry 12,000 the incidences of stolen art 

one paying the smallest commissions Cottee 600 residence halls in addition 

The routes are numbered according to The success of this enterprise has crease in infestation. The dean 

their potential income and, as vacan been confirmed by hundreds of com dent welfare is happy because it 


we st 


cies occur, the salesmen gradually work plimentary statements from the stu longer necessary for 


their way up to No. | position dents. The student newspaper has given go downtown for 
i 
iy 


it some excellent write-ups, and the  snmacks—all they nee 


PROCEDURE director of student health reports that the cry of 
Each route uses a rubber tired low 

platform truck that is equipped with 

n insulated container for milk, packed 

mn cardboard cartons; an ice cream 


box, packed with dry ice; steel baskets “NO RICE NO RODENTS” 
, 


for wrapped sandwiches, which include 
sliced roast meat, a ground meat, and 
cheese or egg spread (believe it or 
not, the best selling sandwich is cheese FOUR STUDENTS LIVING IN A RESI tistical sample 
with a huge slice of onion, on rye dence hall at Lehigh University had a Buildings an 
There is space on the truck problem, which they recently took tendent Andrew 
for a box of fresh fruit and a box of up with the dean's office. Their letter ilso receive 
wrapped pastry, such as doughnuts called attention to a “serious health 


brownies and cookies. Provisions are hazard existing in Richards House 


made for having hot coffee dispensed a large dormitory. This hazard, s 
gallon vacuum urn and hot threatening to the health of the st 
ss from electrically heated storage dents, proved to be the presence of 
xes (from surplus property mice in the rooms 
The ucks are packed under the Dr. Carl O. Keck of the university 
lirection of the supervisor, and all | th service sent a copy of the reply 
tems are counted and tabulated on a_ to the four students, written by the as 
les sheet The salesmen sign for i lean of students 


1¢ building é datives column of the / 


ssocia 
blished here 1 t erations 
medical journal most recent gener 
Lehigt | 
Bethlehem, P 
rwells. They t to the din , ‘ uf 
ind at Gentlemen 
computed | have ye 
ured until reporting 
ire checked ! \ ly exists 
pervisor The ra tating t mice |! 
morning fof und in three rooms 
1 expressing 
Office of Dean « 


something to reme 


presenting l SETION 
lls for mmediate referr 
matter to Dr. Carl O. Keck 
forwarding 
consider 
ft An estir 
number of mice nm 
in ir Sect 
to Dr Keck 
specimen 


population 





CONFERENCES 
ON THE CAMPUS 


make for better public relations 


W. NORRIS WENTWORTH 
Chief, Bureau of Educational Conferences 


Indiana University 


CONFERENCES AND CONVENTIONS ON friends 


the Campus are importa seniors 


Persons who attend 


The general confusion « 


campus are really crowds in street trath« 


college or university rooms 


cafeterias 
makes tne iti¢ ) room 
What ust { i the 


ire treated accommoda 


nstitution hotels and the 


to make sure that guest comes e campus 


is a stranger he lea friend, or students were 


it he comes as a fr 1¢ leaves as could 


except 


better friend. It is not possible to | that someone 


forgo 
sure, but it ts possible t la i that meetin 
ful and complete plans 

rt 


ire at the plans 


Monday morning 
CONSIDER THE BIRDWATCHERS 
For example, the 


statt of the 


members of the the ‘two days 
ornithology 
will like to be 


convention of the 


, 
lepartment Birdwatchers Societ 


fail 


decide they hosts to a__ failure, and not one « 


state Birdwatchers lefe the campus witl 


society 


They plan a program to con toward the college or 


sist of six sessions spread over tw inything to do witl 


lays with papers t planning and lack « 


Birdwatchers 


presented 
They will hold the meeting la i hurt the 


lay and Saturday because tl udit © improve the 


ium in the science building were attempted in 
Hig! School D y 


example may seem 


those days Ir will be he 


spring because there will | The 


migratory birds to be observed, < t more colleges than 


a walk will be taken from 4 o'clock 


breakfast each morni 
ind in come 
Same weeK end 

ithietic lepartment has set COOr 


the Spring ination 


Carnival. the junior dean has 
1 School Day 


has planned to | its big 


irranged in grouping 


and the senior Class terests, certainly 


lance otf an take more careful cox 


the year Birdwatchers marily nference 


planning 
, 


interested in w r birds, but \ hat must be c 


eat and sleep at terence planners are listed in 


ilumni who come in to | lowing paragraphs 


ithletic prospects, and Date. Look over 


well as the best the best 


calendar. Get 


school students as available 
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wr events of pick a date 


when something of special interest 


is been scheduled that will add t 


conterence Per 
1 concert, a play 


event the conterees 


, , 
Considet the usual 


weathe ditions of the dates chosen 


Make sure there will be enough meet 


ne t ns available at the times they 


re needed 


Program. The chairman of the con 
ference should choose his own progran 


but there are other points that must 


be considered. It usually is possible 


exhaust an audience physically be 
No session 
nours un 


Ott -the 


sessions an 


mentally weary 


t more than two 


recess is scheduled 


r-mecting 


ind usually are more 


nteresting formal sessions 


ind time lowed tor them 


The guests ma come but 


they also are anxious to get away, 


onference that Closes at noon usual 


ly is more successful in holding attend 


ince to the end than one that adyjourns 
late the afternoon 


Housing. Because so many persons 


who attend conterences come in theu 


own Cars it 1S almost as necessary to 


varking space near the 


j 


where they will be house 


have good beds. People do 
and do not expect t 
therefore, it is essential to 
meeting, eating and sleeping 
distances 


places itn isy W ilking 


If the c has residence halls or 


hotel rooms student union, the 


housing of a conference 1s simpler 


than when it is necessary to find space 
homes 


Most 


ivailable 


in rooming houses or private 
but the latter is not impossible 
colleges maintain a listing of 
rooms 


Usually housing space tor non 


students in college community is 


4\ 





available only when students are not 


in residence so it is especially im 
portant to plan dates carefully for the 
best use of the accommodations. 
Meeting Rooms. Items that are so 
essential to satisfactory meetings but 
that are seldom noticed except in their 
must be checked 
Comfortable chairs in a proper arrange 


ment, good 


absence carefully 


ventilation, right room 
temperature 


blackboard 


projection 


adequate light, clean 
and 


that 


with crayons eraser 
will 
fail, a public address system that makes 


easy 


equipment not 


listening numerous ash trays if 


smoking is to be permitted, rest rooms 
conveniently near 


these are some of 


the essentials in arranging rooms for 


meetings. Special seating for panels 
round tables, reading of papers or de 
checked 
A reading desk of the right height 


and with a good 


livery of addresses must be 


light may help the 
speaker more than a audience 
cold 


in a pitcher may save him embarrass 


On id 


A clean glass and fresh water 


ment. Meeting rooms that are 


in the 
same building where the conferees eat 
ind sleep or in near-by buildings will 
help keep everybody happy 

Meal Arrangements. Most colleges 
operate dining rooms for students and 
staff that 


conference 


can be made available to 


guests. If they must be 


used by both the members of the col 


lege community and guests, it is ad 


visable to to close the sessions 


of the 


irrange 


conference at such times as will 


permit the conferees to use the dining 
after the student rush 


rooms is over 


Special meals, with or without pro 
grams, may help in the friendliness of 


The 


ivoid 


the conference 
be checked to 
more than two or two 
Other 


variety ind 


program should 
1 session lasting 
ind a half hours 
that 


meals will 


add 


morning cofte¢ 


special give 


interest to the pro 


gram are teas a picnic 


1 buffer meal, or a barbecue It may 


be advisable to list near-by eating 


places with the hours of serving and 
the distance from the 


meeting rooms 


If there is to be a banquet with 
speeches, the chairman should be re 


table 


reading 


minded to check the speakers 
place cards, table 


lesk 


of serving 


lecorations 


public address system, method 


and clearing the tables 
special arrangements for the program 


tickets 


One point that can improve the at 


ind method of collecting the 
mosphere at a large banquet is to usher 


to be at the 


speakers table after all the others have 


in the guests who are 


taken their -places. It gives recogni 


42 


tion to those who will be honored in 
a polite gesture that will be appre- 
ciated 


Publicity. Some chairmen are very 


modest about their meetings, but there 
is potential news value in every con- 
ference that comes to a college campus. 
The news bureau of a college can send 
out preliminary stories. If the names 
of persons attending or those taking 
part in the program can be obtained 
in advance stories can be sent to home 
town papers 

Advance summaries of papers and 
addresses to be presented might make 
good news stories for release during 
the meetings. Radio stations can help 


either in direct broadcast or from 


recordings. It is unusual for a con 
ference to be held that does not have 
at least one good news story in it 
Registration and Identification. If 
a stranger is greeted cordially when 
he walks up to a table to register for 
a conference, he feels his welcome to 
the campus is real. If there is some 


one from the conference committee 


who also will greet him and introduce 
others 


him to he begins to lose his 


feeling of strangeness. This is one 


de sk 


may be 


value of having a registration 


In addition, each conferee 


given all necessary information, per 
haps his room assignment, and he may 
pay registration fees and buy any spe 
cial tickets 
When he 
should be 


with the name of the college printed 


registers, the conferec 


given a distinctive badge 


on it. A badge is important not only 
for those who are attending the confer 
ence but also to the members of the 
college community because it identifies 
the guests on the campus and indicates 
that the wearers deserve special hos 
pitality 

There is 


conferences 


Recreation. time during 


most when the 


mayority 


of the conferees need entertainment 
Most of them are strangers to the cam 
pus and consequently would enjoy a 
The 


might want to know where to bowl 


tour of the college guests also 
play golf, tennis, billiards or cards, or 
to go swimming. If the college has a 
union building or a recreation center 
these facilities might be made available 
to the conferees by 


card A 


gram 


a guest privilege 


reception early in the pri 


with college and conference 


officials in the receiving line 


helps 
make everyone feel he is welcome on 
campus 


Traffic and Parking. People com 


ing to a conference should be informed 


of local conditions so that they may 
know what to expect on arrival. If 
parking permits are required on the 
campus, special parking privilege per 
mits issued to the conferees either be- 
fore or upon arrival are greatly appre 
ciated. These permits may save the 
guests some embarrassment, and they 
also indicate to the community that 
there are guests on the campus who 
deserve special consideration 


Souvenirs. A_ booklet 


college, some item made in a 


about the 
crafts 
laboratory or one that represents the 
industry of the area, or a graphic map 
of the campus as a souvenir of the 
meeting usually is appreciated by even 


will 


a pleasant reminder of the visit to the 


a veteran conferee and serve as 


college 


Followup. After the last conferec 


has left and the chairman has had 


good night’s sleep, it is helpful to have 
a postmortem in order to go over the 
whole program and pick out what was 
good or bad and to find out what im 
provements might be made in planning 
conferences in the future 


Check the comments that 


made 


were 
as the guests left and get sugges 
tions the members of the committee 
might have which should go into plans 
for later conferences. The good ideas 
seem to be quickly forgotten when the 
meeting 


pressure of the Is gone 


CONCENTRATE DETAIL WORK 


The best public relations for a con 
wi rk 


shop is attained when all the depart 


ference, Convention, institute or 


ments of a college that are involved 


work together. Each department must 


know the responsibility of every other 
The 


have 


department as well as its own 


chairman of the conference must 
, 
detail will be 


arranged and at the 


issurance that each 


worked 


Out as 


proper time It is helpful when one 


office in the college has the responsi 


bility of setting up the details for any 


conference that may come to the cam 


pus. This will come nearer ensuring 


success than will any 
A college 


people to dozens of 


other method 


may bring thousands of 
meetings each 


year, but if those people leave with 
in unfavorable opin on because ot the 
conduct of the meeting the energy 
been saved for 
On 
the many d 

make 


improve im 


spent might have use 


in another area of activity the 


other hand, attention to 


tails and careful planning will 


many friends and will 
measurably the relations of the college 


with the public 
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SUCCESSFUL 


THE PRIMARY FUNCTION OI 
counting system is to 
cial 


AN AC 
furnish finan 
information to the 


and other 


management 
interested parties. In the 
university, adequate financial informa 
tion is essential to the efficient execu 
tion of institutional purposes 

The information to be provided by 
the accounting system is conditioned 
on various factors. The size of the 
college, the amount of its budget, the 
type of its organization, whether pub- 
licly supported or privately endowed 
whether a teachers college or a liberal 
arts school, and the number and types 
of auxiliary enterprises that it operates 
are important factors. Moreover, a 
good accounting system furnishes only 
the information and 


that is needed 


used. 


CONDITIONING FACTORS 

If, for example, in preparing budgets 
and in operating the institution gen 
erally the management makes use of 
unit detail 


and other 


information, the 


cost financial 


accounting system 
should be designed to collect such data 
In short, the predisposition of the ad 
ministration toward and 
business methods is a conditioning fac 


tor. The 


accounting system of a college provide 


accounting 


desirability of having the 
information comparable to that pro 
vided for similar 


additional factor 


institutions an 


In public institutions, state laws as 
well as the requirements of the state 
government frequently are determi 
nants of the kind of information re 
quired. A study published several years 
ago indicates that some state officer 
authority to prescribe 


the form of the accounting system of 


or agency has 


state colleges in all states except Texas 
and Utah. Too frequently the statutes 
prescribe a uniform system of accounts 
for all state agencies including those 
devoted to higher education 

From a paper presented at the second 
annual institute of the Southern Association 


of College and University Business Officers 


Atlanta, Ga., October 1950 
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Requisites for a 


ACCOUNTING SYSTEM 


CLARENCE SCHEPS 


Controller 
Tulane University, New Orleans 


After considering all these diverse 
factors, both internal and external, and 
after ascertaining the nature of infor 
mation required, it is necessary to de 
termine what accounts will provide this 
information and to arrange these ac 
counts into an orderly system 

The first requirement for university 
and college accounting is the separa 
tion of the varied incomes of the in 
stitution Each 


its own resources and obligations and 


into funds fund has 


is in every sense a separate accounting 
entity. One important function of the 


accounting system is to ensure com 
pliance with limitations and restric 
tions placed on the resources of the 
institution. This is best accomplished 
by dividing the general ledger into 
separate funds, each being a separate 
fiscai entity composed of a group of 


self-balancing accounts 


FIVE GROUPS OF FUNDS 

The National Committee on Stand 
ard Reports set up a fund structure that 
has been accepted by the majority of 
colleges and universities. Five groups 
of funds are recognized 

1. Current 
available for 


Funds, which are those 


and 


ordinary operation 
maintenance and are controlled through 
the institutional budget 

In a college receiving its support 


from state appropriations rather than 


OR BES Sig 
i a a 


from endowment income, these funds 
embrace much of the financing of the 
institution sub- 
divided into general current funds and 
restricted current funds 


Current funds are 
General cur 
rent funds are those that can be ex- 
pended without restrictions except tor 
the usual budgetary limitations. Re- 
stricted current that, 
although expendable for current pur 


funds are those 


poses, are subject to provisions re 
stricting the use of these funds. Com- 
mon types of restricted current funds 
are gifts and grants from federal or 
state governments, and donations from 
private foundations for designated in- 
structional purposes or specific research 
projects. Revolving funds, sometimes 
employed as a third division of the 
current funds group, usually include 
those derived from self supporting or 
auxiliary enterprises, such as college 
bookstores and dining halls 

include all 
funds the principal of which may be 
loaned 


Loan Funds, which 


3. Endowment and Other Nonex 
pendable Funds, which include endow- 
ment funds and annuity funds. Endow- 
ment funds are funds the principal 
of which must be maintained inviolate 
and only the income may be used for 
specified purposes. Annuity funds are 
obtained under 


that 


those funds annuity 


agreements, is, received subject 
that the 


pay to a designated individual certain 


to the condition institution 
sums of money 

i. Plant Funds, which are divided 
two balanced groups 
pended plant funds and funds invested 
in plant. Unexpended plant funds are 


those 


into — unex- 


designated for the construction 
of or addition to physical plant. In- 
funds include funds 
already property. 
Many colleges are now segregating 
sinking funds from unexpended plant 


vested-in-plant 


invested in fixed 


funds, making a third balanced section 
in the plant fund group 

5. Agency Funds, which are those 
funds placed in the custody of the 


43 





college tor safekeeping but not con 


trolled or owned by the college. Ex 


umples of agency funds are student 


deposits, deposits of fraternities and 


ther organizations, and breakage 
pr sits 
Relative to tund 
general ledger, several points should be 
Each group 
in complete independence of the other 
Each of 
tions is balanced in 
fund 


entries required 


mCcounts 


emphasized fund EXISts 


fund groups 


these fund sec 


itself. To illustrate 


this relationship, consider the 
to record a loan trom 
one fund group to another fund group 
say trom general current funds to en 
lowment funds 

In the 


lending fund g general 


urrent funds) the 


Due 


debit 


and 


entry is a 


From Endowment Funds 
to Cash. In the 


up (endowment fund 
i debit to Cash / 


ind 
» General ¢ 


borrowing 


Funds 


required to 


urrent 
the entry 

the purchase of equipment out 
urrent funds. In 


yeneral current 


the entry ts a debit 
tion Expenditures and 


sI In 


i credit 


plant funds invested 


lant section) the entry 1s a 


Net 


lebit 
Equipment and a credit t Invest 


ment in Plant 


UNIFORMITY WITH OTHER COLLEGES 
Another 


stem of 


essential requisite otf he 


wccounting 1s that the intor 


mation derived trom the system can be 


compare with the informa 
n gathered from the 


colle yes. Su 


records of other 
wccounting uniform 
thre 
mm 
1Ons The 


number, type and size 


registers and journals 


employed t system are not impor 


tant. Proper classification, following 
cepted principles, will result in d 
red n i This applies to 
expendit 
Expendit 
functions in 
owing outline 
Educatu 
General admin 
eral ex pense 


Instructor 


I xtension 
Libraries 


Operation nd 


physical pl int 


Au 


». Other 


tures 


noneducational expendi 


The grouping by function is simply 
1 logical arrangement of the accounts 


for purposes of financial statements 


and to obtain uniformity among insti 


tutions. Obviously 


more detailed in 


formation is required. Actually ac 
counts would not be set up and titled 
with the aforementioned classes of ex 
penditures but such accounts would 
be used as would provide the desired 


amount of detail information regard 


ing the expenditures of the institution 


BY ORGANIZATION AND OBJECT 


Expenditures also are classified by 


organization unit and by object. Classi 
fication of expenditures by organiza 


tion unit is the primary classification 


for recording detailed expenditures 


In other words, ledger sheets are set 
up by organization units and the ex 
penditures recorded thereon 

Panization unit iS a department or an 
office that comprises a distinct admin 
istrative entity, such as the president's 


office, the business office 


and the vari 
instruction. Or 


linarily the budget, like the 


ous departments of 


wCCounts 
is set up by organization units, funds 


being appropriated to these various 


units 


The object classification is a method 


j 


of classifying expenditures according 


to the thing received in return for the 


expenditure, such as personal services 


supplies and expense, and equipment 


Although the budget is established by 


organization units, ftrequenti it 1S 


broken down further into objects and 


thus illocated ft organization units 


For example, the budget for the 


president's office may be subdivided 


into personnel services, supplies and 


expense, and equipment. The funds so 


illo« ated must be 
The 


be carried still further by subdividing 


this 


expended in 


manner object breakdown 


may 


supplies and expense, for example 


into othece supplies household st pplies 
ind the like 


may be carried still further by breaking 


This classification process 


lown office supplies ind instructional 


ipplies into more detailed categories 


} | } 
However, the advantages derived from 


he use of detailed object classifications 


st be balanced against the cost of 


ining the information It Ss my 


, 1] 
nviction that no information should 


ve collected that is not put into intel 


gent use in connection with the 


inistration of the institution 
to the classifications 


the National Committee on 


Standard Reports recommends a break 


down by sources of income, in par 
between 
educational and general income on the 


hand 


ticular, a distinct separation 


one ind income from auxiliary 


enterprises on the other. Following is 
an outline of the classification of in- 
come suggested by the committee 


1. Educational and general 


Student fees 

Income trom endowment invest 
ments 

Governmental appropriations 


Gifts and grants from private 


sources 
Sales and services of educational 
lepartments 
Orher sources, such as interest 
on temporary 
ind 


investments 
rentals on institutional 

property 
Sales and 


services of organized 


ies relating to instructional de 
partments 


Auxiliary enterprises and acti 
4. Other 
The 

four « 


noneducational income 


extent to which each of the 


ategories of income is detailed 


in the accounting records depends 


upon the condition and the desires of 


the institution in question Some 


itemizing of e main 


general 


divisions of 
educational and is usually de 


sirable. Obviously, the 


from 
should be 


wccounting 


income 


each auxiliary enterprise 


The 


made t 


recorded separately 
system can be provide the 
mount 


sired 


of detailed information de 


by increasing and decreasing the 
number of 


rccounts income 


irt 


INTERNAL CONTROL AND AUDIT 


Internal control and audit 


are other important requisites of the 


internal 


college and university accounting 


should 


internal check on finan 


svs 


tem. The accounting system 


provide for an 


cial transactions to the extent prac 


ticable considering the size of the in 


Internal control is defined 


stitution 
s the system of procedures 
j 


wccount 


methods and _ details 


work of 


ing records 


through h the each em 
ploye or group of employes con 
is checked and verified by 

of some other employe or 
employes without duplica 
n the normal flow 

It implies that no one 
ave complete or in 

leper t rol over all phases ot 
On the 


work SM iff : j 


Dusiness transaction con 


ify tne 


ind the 
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responsibilities so assigned that the 
work and responsibility of one em- 
ploye is complementary to that of an 
other and provides an automatic veri- 
fication of the activities of each 
Internal audit is part of a complete 
system of internal control. By internal 


audit is meant the deliberate and 


planned checking by one staff mem 
ber of the work of other staff 
bers 


mem- 
In large golleges and universi 
ties there generally is found an in 
ternal audit staff whose function is to 
maintain a continuous audit on the 
operations of the business office and 
all outlying departments conducting 
affairs of a business nature 

Internal audit is equally important 
and 


necessary in small colleges that 


cannot utilize a full-time audit de 


partment or even a full-time internal 


auditor. Some staff member from time 


to time assumes the role of internal 
auditor by conducting a planned check 
of the work of his associates or on the 
operations of 


The 


rectly responsible to the chief business 


outlying departments 


internal audit staff should be di 


officer and as independent as possible 


of the institution's other business of 


ficials 


KEEP IT SIMPLE 


Another requisite of the successful 


accounting system is that the system 


and particularly its supporting ledgers 
journals and papers, should be as sim 


ple as possible consistent with the 


necessity of Maintaining complete rec 


ords. Much of the criticism of college 


business officers made by faculry mem 


bers is directed at the mass of red 


tape demanded by the accounting sys 


tem. Unfortunately, many accounting 


systems are too involved and de 


tailed, calling for too many approvals, 
signatures and copies. Accounting of 
ficers constantly should reexamine their 
detail 


procedures, eliminating every 


that is not essential to the proper per 


tormance of the system 


Another point that frequently serves 
to irritate faculry members is the con 
stant change in forms and documents 
Unless a change will result in substan 
tial improvement, it probably is not 
worth while. The members of the ac 


counting ofhce, as well as all other 


individuals connected with the busi 


ness office, should be fully aware that 
their function is to assist the institu 
tion in carrying on its purposes of edu 


public 


Business office employes should avoid 


cation, research and service 


the notion that business and account 


ing: in the university is an end in it 


self. It is not. It is merely a means 
through which the work of the insti 
tution can be carried on more success 


fully 


GO EASY ON FACULTY MEMBERS 
Accounting othcers and their assist 
ants are prone to criticize faculty mem 
bers because of the somewhat careless 
attitude of the latter in handling busi 
ness papers. Let it be remembered that 
the faculry member has been employed 
at the university for teaching and re 
search. Normally, he is 


not a person 


trained in the handling of business 


documents. Of course, if the financial 


system is to work satisfactorily a cer 
tain degree of cooperation is expected 
and is necessary from the academic of 


and 


ficers faculty of the 
The 
devised that all possible work of a busi 


falls 


university and the 


university 


accounting system should be so 


ness nature upon the business 


othce of the faculty 
member is called upon to perform only 
an irreducible amount of such work 

The purposes of the system cannot 
be accomplished unless there is a proper 
organization for accounting both from 
the point of view of the institution as 

whole and from the internal organi 


zation of the accounting office itself 


The business and financial functions of 
the college should be centralized in a 
single business officer responsible to 


he president ot the university 


The most important functions that 
should be centralized in this office in 
clude assistance in the preparation and 
control of the budget, the establish 
ment and operation of a proper system 
of accounting and reporting, the col 
lection and custody of institutional 
funds, the supervision over the opera- 
tion and maintenance of the physical 
plant, the purchasing of supplies and 
control of inventories, the financial 
supervision over auxiliary enterprises, 
the handling of funds and investments 
making up endowments, and the finan 
cial management of student organiza 
tions and loan funds 

All functions of accounting should 
be centralized in one department under 
the chief business officer. Frequently 
the head of this department of the 
business office is called the chief ac 
countant and is responsible, along with 
the purchasing agent, the director of 
maintenance, the bursar, and the man 
agers of the auxiliary 


various enter 


chief business 


calle d 


prises, directly to the 


ofhcer who may be business 


manager or controller 


NEEDS CENTRALIZED CONTROL 


In regard to accounting, all records 


and methods of record keeping 


throughout the university are pre 
scribed and supervised by the account 
ing office. Though certain detailed rec 
ords may be maintained in operating 
departments, such as auxiliary enter 
prises, the central accounting office 
retains control of and responsibility for 
these subsidiary records 


The 


accounting office has a direct bearing 


internal organization of the 


on the operation of the accounting 
system 
For an accounting system, how 
ever scientific, does not operate itself 
Accounting personnel, however com 
petent and well trained, cannot operate 
at peak efficiency without a studied 
internal organization that fixes respon 


sibilities and eliminates duplications 





For Major and 


Inevitable Repairs 


Occidental College has a financial dev:ce for spreading the cost of major repairs 
over the period in which the assets are used and the benefits from them are en- 


joyed. 
forthcoming May issue. 


Controller Fred F. McLain 


will describe this reserve program in the 
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A study ot FOOD COSTS 


and the nutritive content of foods served 


DISTRIBUTION OF EXPENDITURES FOR 
food is frequently used as a criterion 
for evaluating the nutritive content of 
food The 


food dollar that 


served proportion of the 


should be spent for 
each food group has been studied and 
standards for different levels of income 
have been recommended. Common ac 
ceptance of this criterion is shown by 
food 
} 


food 


the arrangement of many cost 


reports for imstitution service 


These reports frequently are designed 
to Classify a breakdown of total food 
cost according to the usually accepted 
food groups 

that at 


It is recognized however 


1 given income level fluctuations in 


food prices may cause a difference in 
that should 


the proportionate amount 


be spent for any food group. During 
have been 
food 


The present problem was designed to 


the past few years, there 


extreme fluctuations of prices 


study the relation between cost distri 
bution and nutritive content of food at 
1948 


A study! was made of the food served 


price levels prevailing during 
it one of the eight residence halls for 
women at lowa State College during 
May and October The 


amount and cost of food provided each 


February 1948 
month was determined by adding the 
at the beginning of the 


made 


food inventory 


month to the purchases during 


the month and subtracting the ending 
inventory The nutritive 


the food 


content of 
was determined on per 


pound as purchased basis for each 


separate food item. Foods not usually 
bought by the pound were converted 


into their equivalent weight 


The data reported are taker 
thesis submitted by ma Dor 
graduate college of lowa State 
partial fulfillment of the req 
the degree of master of 
non Management 

Menus served and cost and amount 
tood provided tor the three months stud 
thesis 


are itemized in the appendix of the 
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GRACE M. AUGUSTINE 


Head of Department of Institution Management 
lowa State College, Ames 


MARJORIE M. McKINLEY 


Assistant Professor 
lowa State College 


The following classification of food 


groups was made 


Grain and grain products 
Breads and bread products 
Breakfast cereals 
Flours, cornmeal, cornstarcl 
Other grain products 

Milk, cream, ice cream 
Milk 
Cream 
Ice cream 

Fruits and vegetables 
Fruits 

Citrus 
Canned 
Fresh or trozen 

Dried 
Others 

Canned 

Fresh or frozen 

Vegetables 
Green, leafy, or yellow 
Canned 
Fresh or frozen 

Potatoes 
Irish 
Sweet 

Others: canned, fresh or frozen 

I its 
Butter 
Others 


Sugars and 


other sweets 
Meats and other protein foods 
Cheese 
Eggs 
Fish 
Canned 
Fresh or frozen 
Legumes 
Meats 
Nuts 
Peanut butter 
Poultry 
M scellaneous 


THAMA DOMINY 


Director of Food Service 
Kansas State College, Fort Hays 


The allowances of calories, protein, 


calcium, iron, thiamine 
ascorbic 


were determined for each group served 


vitamin A, 


riboflavin, niacin and acid 
These were based on the 
Daily Dietary Allow 
ance of the Food and Nutrition Board, 
National Research Council.* In addi 


tion to the women students, men and 


each month 
Recommended 


women employes were served meals in 
the residence hall. To determine the 


allowances, the age, sex and activity 
The 
number served each 


The 


calculated allowances for each of the 


of those served were considered 
variations in the 
meal were likewise considered 
three months were compared to the 
amounts provided. Specific allowances 
for fat and carbohydrate were not 
given, although the amount of each 
of these nutrients provided by the 
food used was calculated 

The nutrients calculated were shown 
to have been provided in excess of 
allowances recommended for the peo 
ple served as shown here 


Relative Adequacy of Nutrients 
Provided 








Excess of Allowance 
Recommended 
May Octcber 
oy ‘ 


° ° 


52.2 
51.6 
33.7 
39.9 
121.8 
100.7 
51.6 
787 
168.7 


Nutrients Feb 


oy 





37.1 
497 
59.0 
53.2 
248.9 
82.8 
157.3 
69.6 
196.6 


Calories 
Protein 
Calcium 
Iron... 
Vitamin A. 
Thiamine 
Riboflavin 
Niacin 
Ascorbic acid. 


40.3 
60.9 
48.7 
67.8 
154.8 
106.1 
75.0 
69.1 
170.2 





The greatest excess was 248.9 per 
cent of the vitamin A allowance pro 
vided during February. It must be 


remembered, however, that the de 


structive effect of food preparation on 
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Table 1—Percentage Distributions of Cost That Provided Nutritionally Adequate Meals 


Date of 
Publication 


Study 
Augustine (a) 
Bogert (b).. 
Kennedy (c) 


Scoular ond Foster (d) 
Ist period. 
2d period. . 


Present Study. . , 
February 1948 


October 1948 


included cheese 


Augustine (1 Cc 


rs] mpiled fr f 
(b) Bogert (3) 


am the findings 


Based upon advice given by the | 


Residence hall for w 
4d) Scovlor and Foster 
North Texas State 


omen, lowa S 
Collected dota dur 
ege, Denton 


food nutrients was not considered 
of food 


Likewise, plate waste 


in 


arriving at the amounts nu 


trients provided 


was not taken into account. According 


to literature reviewed pertaining to 


loss of nutrients during food prepara 
tion, specific 


igreed 


amounts have not been 


upon and established. Berry 
man and Chatfield fol 


lowing preparation and cooking losses 


sugge sted the 


About 50 per cent of the thiamine 
meth 
ot 
thiamine of cooked vegetables, with an 
idditional 20 lost if 


cooking liquors are disc irded 


of meats, fish and poultry (army 


ods of cooking per cent the 


per cent the 


0 per 
cent of the vitamin C of cooked vege 


tables except tomatoes and 25 per 


cent of the vitamin C of 


tables or fruits cut up and consumed 


fresh vege 


in salads or desserts 
Heller et al 


, 
Losses to 


raw 


reported thiamine 


average 37 per cent, niacin 


losses 


riboflavin losses 


acid 


per cent 


8) per cent and ascorbic losses 
2 per cent 

and Boyd? 
ot 


made in the residence 


Davis® have determined 
the amount waste in investigations 


halls for women 
it lowa State College. Davis found the 
following plate and table waste: 6 per 


cent protein, 612 per cent fat, per 


cent carbohydrate, and 7 per cent cal 
Boyd 


for vegetables that 


ories reported plate waste 


anged 


for 


i) 


from 22 & 


s1 per cent, and lesserts, from 


Even with consideration of these 
ind other possible losses it appears that 


of 
still in excess of 


the amounts the various nutrients 


were the allowances 


recommended for the people served 


An important factor in considering 


Vol. 10, No. 4, April 1951 


1935 
1936 
1945 


1946 


several studies of 


J .S. Food Administration during World War | and 


Grain and 
Grain 
Products 


10.0 


15.0 


6.6 


f income 


groups at moderate leve 


won consensus 


tate College 
ing two periods of 


14 consecutive days each for study 


vitamin A is that the foods supplying 
this vitamin are as a whole very color 
ful, bright greens and yellows, and 
foods that add much to the 


menu in 


trractiveness. To reduce the quantity 
of fruits and vegetables, and thus vita 
min A, might mean sacrificing some 
of the desirable aspects of the menus 

On 


ad 


the average, approximately two 


milk 


served as such per person daily plus 


one-half were 


glasses ot 
the amount used in food preparation 
The milk that was provided as a bever 
ige‘alone supplied approximately one 
fifth of the calories, one-third of the 
protein, ot 
and two-thirds of the riboflavin recom 
mended daily 


seven-tenths the calcium 


for a sedentary woman 


COST DISTRIBUTIONS 
Cost distributions reported by Au 
gustine, Bogert, Scoular and Foster and 


by Kennedy were selected for com 


parison to the present study. These 


were chosen because they were the 


most recent studies of cost distribution 
which reported the provision of nutri 


tionally adequate meals 


did 


the food on which her cost distribution 


Although 


Kennedy not determine whether 
was based provided nutritionally ade 
quate meals,'a study made in the same 
residence hall at that time by Parsons* 
Table 1 


studies 


showed that it was summar 


izes these four and the three 
periods of the present study 
A of distributions 


indicated that the per cent spent for 


comparison the 
the grain and grain products group 
of the months 
studied than it was for any other dis 
tribution shown 


was less each three 


The distributions of 
the other groups were similar 


Vegetables 


‘ 


# food cost 


Fruits 


ond 


Fots, Sugors 
and 
Miscellaneous 


Meat, Eggs 
Cheese and, 
Poultry 
25.0 


15.0 30.0 


20.0 20.0 25.0 


32.6 33.1 


pinion of persons whom she considered to be authorities 


and intake of pHege women in a residence hall at 


The increases in the retail food price 
index!!! 1935, the date of the 
in Table 1, 1948 was 


from 
earliest study to 
as follows 

All foods 

Cereal and bakery products 

Meats 


Dairy products 


109.8 
69.1 
146.6 
107.4 
104.5 
105.5 

85.2 
Sugar 74.3 


Eggs 
Fruits and vegetables 
Fats and oils 

It will be noted that the 
food the for 


cereal and bakery products. This would 


index ot 


prices increased least 
account in part for the lower per cent 
spent for grain and grain products in 


the present study 


RELATIVE COSTS 


The costs of supplying the recom 
mended daily allowances for a seden 
tary determined 
average cost of the foods in 
group, Table 2. Each of 
these costs was an average of the costs 
ot all 


of any one food within the groups as 


woman were based 


on the 
each food 


foods in one group; the cost 
a source of supply might vary widely 

Calories. Sugar and other sweets and 
grain and grain products were the 
of 


however, during the three months stud 


least expensive sources calories; 


ied the former group never supplied 


more than 8 per cent, and the latter 


than 22 


never more per cent of the 
calories 

Protein. Grain and grain products; 
milk, cream and ice cream, and meats 
and were the 


Of. the 


total amouat of protein supplied, from 


other protein foods 


cheapest sources of protein 
31 to 42 per cent was from meat and 
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Table 2—Cost of Each Recommended Daily Dietary Allowance for a Sedentary Woman 
'f Supplied by a Single Food Group 


ALLOWANCES 


70 mg 
2000 Ascorbic 


Calories 


Food Group 60 gm 


Protein 


1.0 gm 12 mg 5000 1.U 


Iron 


1.0 mg 1.5 mg 10 mg 


Gro 


and grain products 


Milk, cream, and ice cream 


Fruits ond vegetables 
Fats 
Sugars and other sweets 


Meat and other protein foods 


Miscellaneous 


Notronal Resea 


Not supplied by 


rhe protein foods Ss per cent 


from milk, cream and cream, and 
trom 14 to > per cent from grain 


ind grain products 
dcmn The milk, cream and ice 


cam group € most economical 
ind f 


to 70 per cent of the coral 


ource of calciun rnished from 
mount 
pplied. Fruits and vegetables, whict 
turnishe 
vided the 


lron 


rain 


1 from 14 to 21 per cent, pri 


next 
From the economic standpoint 


ind grain products; sugar and 


other sweets, and fruits and vegetables 


were all relatively good sources of iron 


The two er ups that actually supplie { 


the greatest amount of tron were fruits 


nd vegetables and meats and other 


protein contributed from 


Fr ts nd vegetables 


were | | t expensive source of 


vitamin A and contributed from 69 
per cent of the supply 


ind 


grain prod 
mine wever 


cent was suppl prot 
bles supplic 


irk gra 


cream, and ef 


were the most 


riboflavin. The 


Qsrain an 
were most 
The 
42 per cent, was supplied by 


This 


cCOnoMmic 
miacin largest proport 


other protein foods 


e second most economical 


Calcium Vitamin A 


$ 0.18 $ 0.88 $ 0.15 $19.88 


3.93 55 


13 


id. Fruits and vegetables 
were outstandingly the most econom 
cal source of ascorbic acid; they were 
likewise the most important source of 
supply, for 93 or 94 per cent of the 


iscorbic acid was furnished by them 


SUMMARY AND CONCLUSIONS 
The food used during February, May 
1948 for those served in 


residence 


ind October 
me of the halls for women 
t lowa State College was shown to 
provide more than the recommended 


{ The 


costs 


ietary allowances for this group 
{ of food 


percentage distribution 
for the three periods was compared 


to distributions established in previous 


studies for nutritionally adequate 


meals. As shown in Table | 


the pro 


tion spent for grain and grain 


lucts was less. This difference may 


be due in part to the fact that the 


prices for these foods did not increase 

much as the prices of other foods 
Grain and grain products were found 
source of 


and niacin, and 


to be the most inexpensive 


protein, tron, thiamine 


likewise one of the inexpensive sources 
of calories. For nutritionally adequate 
limited cost one would 


expect an increase in the proportion 
spent for grain and grain products 


The milk 
} 


oft wos 


cream and ice cream group 


was the most economical 


of calcium and riboflavin and 


supplied approximately two thirds of 


he calcium provided by all the foods 


sed and from one-third to one-half 


of the riboflavin. Fruits and vegetables 


were the most economical source of 


vitamin A and ascorbic acid and the 


contributors of these 


periods studied 


most 


Im pe rtant 


trients in the three 


the basis of these findings, it is 


Thiamine Riboflavin Niacin Acid 


$ 0.11 $ 0.25 $ 0.10 $130.74 


1.25 


09 


Reprint and 


recommended that the allowance for 


grain and grain products be reduced 


from amounts prev iously recommended 


to 5 per cent and the difference be 


distributed between meat and other 


protein foods and fruits and vegetables 
is recommended that the 


milk 


Likewise, it 


allowance of 20 per cent for 


cream and ice cream be retained 
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gain for 195! 


GARLAND Js 


“Receives 


HKtighest Honors 


GARLAND LEADERSHIP is confirmed again! 

The American Society of Industrial Engineers 

an outstanding national authority— has offi- 
cially endorsed the complete line of Garland 
cooking equipment for 1951! Garland was the 
first—and is still the only line of ranges ever to 
achieve this top recognition! 

It proves once more what Garland users have 
known for years! Garland is first in sales 
because Garland is first in dollar for dollar 
value! See your Garland Food Service Equip- 
ment Dealer 





DETROIT-MICHIGAN STOVE CO. 


Detroit 31, Michigan « Fine Ranges Since 1864 


All Goriand units ore avail- 
able in Steiniess Steel and 
equipped for use with manvu- 


factured, natural or L-P gases commenciat be. ™ 


See Garland at the New England Hote! Show, Boston, April 25, 26, 27 


Alt HOT TOP 
OPEN TOP « FRY TOP 
DEEP FAT FRYER © BROWER 
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NEWS 


Present Priorities Are Chiefly Stop-Gap Measures . . . Campus Strikes 


Surveyed . . . N.P.A. Controls Several Campus Items . . . Draft Status of 


R.O.T.C. Students Clarified . . . Maintenance and Repair Rating Given 


University Strike 
Survey Is Reported by 
Personnel Group 


BERKELEY, CALI Boynton $ 
Kaiser, chief of personnel at the Uni 
versity of California, recently an 
nounced results of a survey 


by the College 


nel Associati 


conducted 
and University Person 


relative to the matter 


of strikes on college or university 
( im pus 
The report indicates that the ma 


jority of such strikes have occurred in 


state universities and that more strikes 
took place in 1950 than in any other 
This 
union organization effort 
The 


in the blue-collar employe groups 


year probably results from 


greater than 


in the past strikes are entirely 


Included in the survey were 41 in 


stitutions. Only nine reported strikes 


ind the number of strikes amounted 


were at the University 
of California State 


Washington, University of Minnesota, 


Ll. These 


( ollege ot 


University of Colorado, University of 
Oklahoma, University of Chicago, Cor 
nell 1 Notre 
Dame, and University of Virginia 
Seven of the 
basis of 


niversity, University of 


strikes were on the 
wages, with two strikes called 
purpose of obtaining 
One 


employment of union and 


union 


recognition strike was called to 


object t 


honunion men on Construction Crews 


ind one because a collective bargain 


ng agreement had been signed 


The types of employes involved 


were carpenters, painters, building 


service employes, janitors, Custodians, 


housemaids, mail carriers 


printers and 
length of the 


lay to 15 days 


operating engineers. The 
strikes was from half 


Unions supported the strike by 


members refusing to work in four 


cases, whereas no such action was 


taken in seven cases. Pickets were used 


in six strikes and five reported no 


such action. In no case were pickets 


50 


ullowed on institution property, ac- 
cording to information revealed in the 
survey 

Picket lines were established in the 
case of two institutions, nonunion 
employes not reporting for work. 

Settlement of the strikes varied from 
no concession to the union, with men 
being allowed to return to their jobs 


without discrimination, to return of 


workers with improved wages and 


working conditions. In four out of the 
strikes, outside assistance was called 


to aid in settlement 


Would House National 
Art in an Emergency 


LYNCHBURG, VA.—President Jack 
of Randolph-Macon Woman's College 
declares that construction will begin 
shortly on a $250,000 art gallery tor 
the campus 

The building will be constructed in 
cooperation with the National Gallery 
of Art in Washington 


ures would be brought to the campus 


Priceless treas 


for safekeeping in the event of a na- 
tional emergency. Randolph-Macon has 
an important art collection of its own 

The 


fireproof and air-conditioned and has 


building will be completely 


been designed in accordance with the 
most modern principles of museum 
construction. It will be located on an 
elevation overlooking every building 


on the campus 


Has Liberal Loan Fund 


HARTFORD, 


lege has 


Col 
most 


CONN Trinity 
established one of the 
liberal student loan funds ever admin- 
istered by an American college,” ac 
cording to an announcement by Presi 
dent G. Keith 


loan fund has been set up with 80 per 


Funston. A revolving 
cent of a $143,000 bequest from the 
late George J. Mead, honorary Trinity 
ilumnus and co-founder of the Pratt 
ind Whitney Aircraft Company 


Progress on Priorities 
Appears to Be Chiefly 
on Stop-Gap Measures 


WASHINGTON, DC 
tween 


Meetings be- 
committees of the Federal 
National 
Production Authority give some indi 
cation of 


Security Agency and the 
matter of 
priorities and materials allocation for 


progress in the 
educational institutions and hospitals, 


according to reports of informed 
Washington observers 
U.S. Ofhce of 
have estimated that school and college 
needs for will be 
$1.900.000.000. Oth 


the Defense Production Au 


Education officers 


construction 1952 
approximately 
cials of 
thority have indicated that they favor 
a materials allocations program for 
and equip- 
ment. At present, it is felt that most 


educational construction 


college construction now under way 
will not need critical priority consid 
eration until about June. 


The D.P.A 


cations 


has indicated that allo- 
at the mill will be made for 
50 per cent of the total estimated 
needed steel, aluminum and copper for 
educational construction. This set-aside 
amount probably will be used to give 
assistance on those projects that were 
stopped because materials were not 
available. The allocations and priorities 
will be administered through the Na 
tional Production Authority 

The help that colleges and univer 
sities will get from N.P.A.'s DO-97 
which 


provides for a defense order 


rating for “maintenance, repair, and 


operation,” appears to be dwindling 
because this order is available to prac 
tically everybody for practically every 
thing. It is a “single band priority 
and has no preference over defense 


A.EA 


observer has 


needs or those of the for ex 
One remarked 
another month or so the DO- 


ample 
that in 
97 will have about as much influence 
as a postage stamp (Cont. on p. 52) 
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@ Good salads begin with good salad dressing! 
And Heinz 57 Salad Dressing makes your salads 


sing with real creamy-rich, home-tasting flavor. 


@ Carefully prepared from famous Heinz 
Vinegars, blended with fine oils and other choice 
ingredients, Heinz 57 Salad Dressing is the finest 
you can buy. Let your Heinz Man show you how 
much better it makes your salads taste . . . and how 


much time and money it saves you! 
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@ It takes truly fine pickles and relishes to bring 
out the full appetite appeal of your sandwiches 
and combination plates. And Heinz Pickles and 


Relishes are tops for this! 


@ No one else puts up pickles as crisp, spicy and 
delicious as Heinz! Whatever your needs, Heinz 
has the pickle and relish for every purpose — 
packed in No. 10 or gallon containers to make 


them easier and more economical for you to serve! 








To speed delivery of needed ma 
terials, colleges and universities should 
request N.P.A.’s Form GA-3, 


mendation for 


Recom- 
Allocation 
The form, dealing with “hard 
will be available at N.P.A 


othces throughout the country 


Priority or 
Action 


ship cases, 


In completing the GA-3 request for 


assistance in obtaining needed ma 


terials, institutions must give a com 


plete report of efforts made to obtain 
material channels 


through regular 


These data must include purchase or 


names of 
companies from which materials were 


der numbers and dates, 
ordered, and complete information in 
each instance on the manufacturer's or 
distributor's inability co make delivery 
As a general rule, it is expected that 
will not be forthcoming 
under the GA-3 procedure unless the 


assistance 


institution furnishes evidence of previ- 
ous efforts to buy from at least four 
industry sources 

Like DO-97 
been described as a 


GA-}3 has 


stop-gap 


he ywever, 


measure 





Once industry estimates of construc- 
tion and operation needs are com- 
pleted, Washington observers believe 
that an adequate flow of materials for 
educational needs should be assured 
It is expected that set-aside orders for 
the third and fourth quarters of the 
year will be based on construction 
estimates for these periods, with the 
percentage of total need to be “set 
aside” depending on actual educational 
building projects during March, April 
and May 


Omaha Faculty Gets 
Cost-of-Living Increases 
OMAHA, NeB.—The board of re 
gents of the University of Omaha at 
a recent meeting voted to recognize 
the faculty and noninstructional staff 
for careful use of the budget last year 
The entire amount of the budget 
savings from 1949-50 was used to 
provide limited cost-of-living salary 
increases for all faculty and non 
instructional employes who are now 
receiving less than $5000 a year 
Half of each person's increase was 
paid on February 28 in a lump sum, 
while the remainder will be appor 
tioned throughout the remaining six 
university's fiscal 


months of the year 


President Bail pointed out that “this 


is one step in the attempt to bring 


salaries for those in the lower 


bracket 
with the rapid rise in living costs 
statt 
or less will be given 


fixed 


income more nearly in line 


Instructional members who 
receive $2500 
$200 annual increment. Faculty mem 
bers receiving from $2600 to $3500 
will receive increases of $300 a year 


Those who $3600 
to $4000 
200 a year, and those earning from 


1100 to $4900 


now receive from 


will be given a bonus of 


$ 
$ 


will receive annual 


increases of $100 
Noninstructional personnel will re 
salary from 


$100 to $200 a 


ceive increases ranging 
year 

This adjustment of salaries brings 
the average salary of 


$3206 


instructors to 
assistant professors to $3840 
associate professors to $4175, and full 


pre tessors to $508! 


Gift to Prep School 

COLORA, MD 
Academy will receive approximately 
$84,000 from the estate of the late Dr 
Ernest Rowland of Liberty Grove, Md., 
says Bert Thomas, business manager 


West Nottingham 
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DANDY OYSTER CRACKERS 





take 





... ideal for soup... chowder... chili 





Taste Letter... 


All the good, tasty flavor of these salt-sprinkled 
soup and oyster crackers is sealed right in the 


new moisture proof envelope. 


Keep fresher... 


The new cellophane package retains the oven- 


baked crispness which makes Dandy Oyster 


Reduce waste... 


No danger of the crackers becoming limp and 
soggv—less chance for breakage, too. The right- 


sized portion for average soup servings. 


Sawe time.. 


No special handling of unused crackers neces- 
sary. Always ready and appetizing in the neat, 


clean cellophane packet! 





Vol 


SEND FOR THIS FREE BOOKLET 


Crackers so tempting and delicious. 
packed with ideas on how to increase sales 
and cut food cost with NABISCO prod- 


a 
ee 
ucts including: PREMIUM Saltine 
re Crackers * TRISCUIT Wafers * RITZ 
re Crackers * DANDY OYSTER Crackers 
* OREO Creme Sandwich 


National Biscuit ¢ Dept. 21, 449 W. 14th St., New Vork 14, N. ¥ 
Please send r booklet “Around the clock with NABISCO 
Name Tithe 


Organization 
Address 


City State 


BAKED BY NABISCO NATIONAL BISCUIT COMPANY 
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V.A. Indicates Action 
to Be Taken in Appeals 
for G.I. Bill Tuition 


WASHINGTON, DC 
ministration officials recently outlined 


Veterans Ad- 


the steps the V.A. will take in making 
have sub 
mitted appeals of G.l. bill tuition to 
the Veterans Education Appeals Board 
The board was created in July 1950 
by Public 610 to 


private schools dissatisfied with tuition 


payments to schools that 


Law hear cases of 


SHOPPING 


FOR 
EXHIBIT 


CASES 
? 


Bi IYERS of exhibit cases every- 
where are Michaels 

Time because 
they 


choosing 
Tighe Cases 
are tops in design, quality, 


structural features, appearance 


and usefulness 

Michaels cases offer Innerlocking 
Frames im exclusive 
fully 


teature 
mitered intersectuuons no 
screws exposed on tace of trames, 


and other structural advantages. 


MUSEUM CASE DIVISION OF 


The MICHAELS ART BRONZE CO., inc., 240 Scott St., Covington, Ky. 


rates fixed by V.A. for the training of 
veterans under the G.I. bill 

The first step, in the case of a school 
without a takes 
place even before the rate is estab- 
lished data, sub 
V.A. The 


agency considers the data in arriving 


frozen tuition rate, 


It consists of cost 
mitted by the school to 
at a fair and reasonable rate for the 
school. Next, V.A. submits a proposed 
contract to the school for signature 
In case the proposed rate is lower than 
the school’s claimed customary charge, 


These cases are designed for max- 
imum visibility; to enhance the 
appearance of exhibits; to elimi- 
nate handling and theft as well as 
the ingress of dust, vermin and 
They are made in a 
wide variety of styles (table, aisle, 
wall, corner, suspended and re- 
and in any practical size 
of virtually all ex 
hibit requirements. If it is neces 
sary to meet specific needs, Mi- 
chaels will design and build spe- 
cial Cases to your specifications 


moisture 


cessed 


to take care 


Time-Tight’’ Cases are used ex- 
tensively in museums, art gal- 
leries, libraries, universities, col 
leges, schools, science laborato 
ries and various related types of 
display rooms. 


Write for literature which con- 
tains complete information 


Manvtacturers since 1870 of many products in Bronze, Aluminum and other Metals 


V.A. will include a letter explaining 
its reasons for adjusting the rates be- 
low the claimed ones. 

The letter is the keystone of the 
entire appeals process, V.A. said. It 
defines the area of disagreement be- 
tween the school and V.A., and serves 
as the foundation on which the school 
builds its appeal. If the school ac- 
cepts V.A.’s rate and signs the contract, 
there is, of course, no appeal. But if 
the school is dissatisfied with the V.A 
determination of fair and reasonable 
tuition, it will, at this point, file an 
appeal with the board 

When the regional office receives 
notice of the appeal, it will insert in 
appeals 


clause, and then resubmit the contract 


the proposed contract an 


to the school. If the school signs, 
V.A. will make payments under the 
contract, pending final action of the 
board. But if the school declines to 
sign, V.A. will pay G.I. bill tuition any- 
how, pending the appeal. The 
paid during this period will be either 
(1) what V.A. determines to be fair 


and reasonable or (2) 75 per cent of 


rare 


the most recent rate paid the school 
whichever is the greater 

fail to 
submit acceptable cost data. If 


In some few cases, schools 
they 
declare their intentions of appealing a 
V.A 
receive tuition on the basis of either a 
fair 


determined rate, they also will 


and reasonable rate or 75 per 
cent of the most recent rate, until the 
board decides their case 

V.A 
not be without payment during the 


emphasized that schools will 


period an appeal is pending, unless 
(1) there has developed an overpay 
that V.A. has taken 
recover or (2) is evidence of 
fraud that precludes any further pay- 


ment steps to 


there 


ments to the school 


Regional Powers Greater 


WASHINGTON, D.C.—Regional di 
rectors of the Federal Security Agency 
recently were authorized to sign all 
deeds and contracts of sale with respect 
to surplus real property for purposes 
of health or educational institutions 
Such authority is assigned to the re- 
gional office: (1) where the acquisi- 
tion cost of the property is $25,000 
where the division of 
surplus property utilization specifically 
authorizes closing of the transaction by 
the regional office, such as in transfer 
of improvements for removal and use 
from the site 


or less or (2) 


away 
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Get your copy of the #7000 Dormitory 
Furniture Grouping booklet. Completely 
illustrated — full-color panels of the seven 

beautiful Carrom wood finishes. Write today. ® 
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THE #7000 
DORMITORY FURNITURE 
GROUPING 


Functional modern... beautiful and distinctive ... designed 
and constructed for lasting strength... that's the new 
Carrom #7000 Dormitory Furniture Grouping. 


Here is dormitory furniture that provides the most in comfort 
and convenience—that will command the respect and 
admiration of all who see and use it. Here is furniture that 
assures long and trouble-free service—that is sturdily 

built of durable Northern Hard Birch by the most 

expert of craftsmen. 


Investigate this new grouping with complete confidence 
in the knowledge that it is of the high quality constantly 
maintained for over 60 years by... 


CARROM INDUSTRIES, INC. 
LUDINGTON, MICHIGAN 


All Carrom furniture is permanently protected and 
kept lastingly beautiful with Enduro, the strongest, hardest, most 
durable finish ever developed. 








Maintenance, Repair 
Rating Now Available 


WASHINGTON, D< National Pri 


! recently 


} 


ction Authority authorized 


the use of a defense order rating for 
schools, colleges, hospitals and similar 
institutions 

N.P.A 
may 
is DO-97, & 


Regulation 4, the in 


stitution known 


ipply a 


rating 
orders tor the acquisition 
of maintenance and 


The 


iCquisition ot capital 


repair operating 


supplies rating may not be used 


for che items 


with‘ 


The 
by writing these words on 


costing in excess of $750 rating 
is applied 
the purchase order or on a separate 
DO-97 
N.P.A. Regulation 4 


Signature of the pur 


paper attached to the order 
certihed under 
followed by the 
chasing agent or business manager 
The use of DO-97 is optional; no 
institution is required to use it, but 
if it is used, certain regulations must 
be observed, as follows 
for the 


M.R.O 


|. If the DO rating is used 


acquisition of any item for 


maintenance 


repair and operation 


COLLEGES, GET MORE 
rraflor 


/ — Easy to keep clean 


Aes 


limitations of the regulation are ap 
plicable to all M.R.O. acquisitions 


In general, M.R.O. supplies may 


be obtained only in the same dollar 
amount spent for such supplies during 
1950 

3. M.R.O. quotas are figured on a 


basis, 
' 


such supplies acquired in any one cal 


quarterly and the amount of 


endar quarter must not exceed one 


fourth of 
acquired in 
i. The N.P.A 


tions using the DO-97 rating to keep 


total 
1950 


the annual amount 


requires all institu 


complete records and preserve them 
for the duration of this regulation and 
for two years thereafter. These records 
ire subject to governmental audit 


Although DO-97 


be used for the acquisition of major 


ratings Cannot 


capital additions, they can be used 


for additions 


$750 tor 


minor not exceeding 


any one complete capital! 


addition 


Educational Buyers 
to Have Lively Program 


DeTROI! Purchasing as 


fession” will be the subject 


Ogden 
morning session of the Na 


address by Chester F 
Thursday 
tional Association of Educational Buy 
Detroit, May 2 to May 5 
according to a recent announcement by 
Kermit A 


man 


ers in 


jacobson, convention chair 
and purchasing agent of Cali 
fornia Institute of Technology 
Mr. Ogden is purchasing agent of 


dison 


f * a | th Jetroit ’ 
Super-resistant to oils and greases — Tt = he Detroit | Company 


Clear. 


Backed by the 


more brilliant colors - 


world-renowned research of B. F. Goodrich, 


Arraflor, the quality vinyl asbestos tile, offers you everything for 


better flooring 


nance, oil and grease resistance, 


economy 


another B. F. Goodrich Flooring Product 


56 


extra durability, sparkling colors, 


easy mainte- 


no shrinkage and new over-all 


BFGoodrich 


I looring Division 
4 


Write for details today about Arraflor! 


will be 
Federal (¢ 
Procurement by 
Washington 
Magazine 

The Thursday 


devore 


speech 


iress 


] 
lems” w 
Brislawn, purcha 


State College 


His 


followed by an ad 


ontrol and College 
A N Ww ecksler 
purchasing 

will 


evening session 


mayor secrions 


Prob 
Guy M 


insport ition 


x 


su 
Purdue 
Student 

ton pur 
niversity of 
liscussion on 
ntrol 


forms and 


ling ofhcer will 
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Exclusive new face finish on light-directing 
Insulux Gloss Block cuts cleaning costs! 


NEW ECONOMIES FOR Daylight Engineering 


necessary for Costi 


large art 1 your 
I 





INS ULU X FEeNnNEeSTRATION SYSTEMS 
—— ty the pioneers of Daylight Engineering 








be Robert W. Feyerharm, secretary- 
treasurer of Yankton College, Yankton 


S.D. J. F. Dunleavy, purchasing agent 


of the Catholic University of America, 


will present the main paper 
Harold W. Herman, managing edi 
tor of COLLEGE AND UNIVERSITY 


BUSINESS, will preside at Section III, 


devoted to “Food Purchasing.” E. H 
zg 
Stevenson, assistant purchasing agent 


of the Chicago Y.M.C.A., will speak 


Section IV, dealing with the pur 


chase of residence hall equipment, will 


be presided over by Hanna Gunder- 
man, bursar of Pennsylvania College 
for Women, with Robert S. Mullen, 
purchasing agent for Harvard Univer- 
sity as the main speaker 

Section V, 
E. W. Martin, treasurer and business 
manager of Hendrix College, Conway, 
Ark., will deal with the subject of 
Investment Counsel.” The main paper 
will be given by Gaylord W. Glarner, 
investment counsel of the University of 
Minnesota 


under the direction of 


Dietitians recognize in hot nourishing Casseroles made of low-cost 
foods the best means of keeping the cost of Cafeteria meals in 
line. KEEP YOUR BLODGETT BUSY. A Blodgett is a NATURAL 
in preparing low-cost, tasty and filling Baked Dishes, such as 
Macaroni and Cheese, Meat Loaf, Scalloped Potatoes and Baked 
Puddings, as well as Premise-Baked goods like appetising hot 


rolls, cakes and pies which 





Lad 


y shud . . 
to te PP tite 


are separately fired to permit baking 
and general cookery at one tempera- 
ture in one section, while you roast 
meats at accurately-controlled LOW 
TEMPERATURE in another, thus less- 
ening meat shrinkage, and allowing 
more servings per pound on students’ 
trays. Blodgett’s large capacity and 
flexibility permit serving a wide vari- 
ety of nourishing meals at prices 


students can afford to pay. 


Blodget makes ovens from its ‘Basic Three" de- 
sign which provides the units to make 24 models. 


ae DLODGET Te 


58 
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Conference Committee 
Will Reconcile Bills 
on Military Service 


—The armed 
the House of 
Representatives voted 32 to 3 on 
March 15 to report favorably a mili- 
tary manpower bill. This action fol- 
lowed shortly after approval of a 
military service bill by the Senate. The 
two bills are expected to go to a con- 
ference committee in order to com- 
promise the points of differences 

The House bill, H.R. 2811, contains 
the following provisions 


WASHINGTON, D.C 
services committee of 


1. Drafting of men at the age of 
18, 

2. Period of service and training to 
be 26 months 

3. Eventual establishment of a sys 
tem of universal training. This would 
be instituted at time 
which either the President or the Con 
gress appropriate. Under 
such a plan, men would receive six 


some future 


considers 


months of training when they reached 
the age of 1814 

4. Expiration date of July 1, 
for the Selective Service features of 
the bill. This would leave the 
universal military training portions as 


1954, 
then 
permanent legislation 


5. Limit of 12 
of inactive 


months on service 
involun 
limit of 21 
months for organized reservists and 
members of the National Guard 

6. Right of every registrant for Se 
lective Service or Universal Military 
Training to choose whether he would 


reservists called 
tarily to active duty; 


serve in racially segregated or non- 
segregated units 

Under the House bill a young man 
approaching the age for military serv 
ice would have the following principal 
options 

1. After becoming 17, he could vol 
unteer, with the written consent of his 
parents for induction into the armed 
forces or into U.M.T 
into effect 


when it comes 
Upon registration at 18, he could 
volunteer for induction into the armed 
forces or into U.M.T. when operative, 
but could be accepted only within the 
quotas assigned to his district 
3. At 18, he could enlist in the Na- 
tional Guard or the Organized Reserve 
but without specific guarantee that he 
could be deferred from induction at 
1815. The services would be 
empowered to issue regulations gov 


armed 
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Kimble Culture Tubes No. 45048 and No. 45066 (with screw cap). 


Provided with sandblasted spot for marking 


Their long, useful life means low costs for you 


Fewer culture tubes are broken than 
are retired from use because of etch- 
ing and scratching. Tubes that stay 
clear provide the longest service 
give you the lowest costs. 

Kimble Culture Tubes are made of 
Kimble N5I1A glass 
glass that has higher chemical dura- 
bility than any other available 


a borosilicate 


In laboratories across the nation, 
tubes of Kimble N51A glass outserve 
others by wide margins. They espe- 
cially resist alkaline and neutral solu- 
tions, including hot water and steam 

Make tests yourself. Use Kimble 
Culture Tubes side by side with any 
others available. Match them for clar- 


ity. for long life. any way you want. 


Your own records will show you how 
well these tubes serve... how much 
they can save. 

You'll find, too, that Kimble Cul- 
ture Tubes are the lowest-priced 
borosilicate tubes on the market. Your 
laboratory supply dealer will be glad 
to give you complete information 
about prices, types and sizes. 


KIMBLE GLASS oote00:, ono 
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Division of Owens-lIllin 


is Glass Company 





liability for draft 
1. He could enroll in a reserve ofh 


erning his status 


cers training program of one of the 
urmed forces, within the limits to be 
fixed by further legislation 

5. If he is in high school when he 
becomes 1812, he may continue his 
studies, guaranteed against induction, 
until he graduates, or until he becomes 
0 or until he fails to pursue his 
courses satisfactorily, whichever comes 
earlier 


6. If he is in college when he be 


189, he 
secure 


comes continue his 


induction, for 


may 
studies, against 
the remainder of the current academic 
year 


of U.M.T 
left at $30 a month, plus the depend 


The pay inductees was 
ency allowances provided by law for 
members of the armed forces 

The Senate bill dealing with Uni- 
versal Military Service Training in- 
cluded the following provisions 

|. The 
19 to 18 


is lowered from 
However, local boards may 


draft age 


SOLID KUMFORT 


IN THE UNION BUILDING 


STUDENT UNION CLUB - OKLAHOMA 
AGRICULTURAL AND MECHANICAL COLLEGE 
STILLWATER, OKLAHOMA 


SOLID KUMFORT Chairs were 


selected for the Student Union Club 
in the Oklahoma A. & M. Union 
Building because of their beauty 
and comfort and the ease with 
which they can be moved. The Union 
Club provides practice facilities in 
the Hotel and Restaurant School. 
These chairs have frames of hard- 


wood with the famous 


Rastetter 


Hinge and Brace which gives them 
the strength to withstand hard, 
constant use. They have the added 
advantage of foldability. Write for 
catalog of Magnesium and Wood 
Chairs That Fold. 


WALL STREET FORT WAYNE 1 


induct men under 19 only after call- 
ing all those available from 19 to 26 

2. The period of service for draftees 
is raised from 21 to 24 months 

3. Universal Military Training of 
six months for all men on reaching 18 
is authorized, to be instituted at the 
direct discretion of the President or by 
concurrent resolution of Congress at 
some conditions 
make immediate military service un- 
necessary. The program will be admin- 
istered by a civilian board of five mem- 
bers 

1A 4,000,000 
placed on the total strength of the 
Army, Navy, Air Force and Marine 
Corps 


furure time when 


limitation of was 


5. The President receives authority 
to defer up to 75,000 specialized stu- 
dents annually for the first three years 
of the proposed new program. These 
men will be obliged to perform their 
military services at a later time and 
will be selected by a board 


6. All inductees are to receive four 


civilian 


months of basic training in the United 
States that 
Navy their 


afloat) and an additional two months 


(except inductees in the 


could receive training 
training before assignment to a com 
bat area. Other recruits are to receive 
four months of training before assign 
ment to a combat area 

Men inducted or enlisted before 
the age of 26 are required to serve 
a total of eight years on active duty 


and in the reserve 


8. Men could enlist in the National 
Guard or Organized Reserve between 
the ages of 18 and 182 with defer- 
ment from induction permitted until 
the Secretary of 


ruled that 


sufhcient trained personnel from other 


Detense 


sources was adequate for those com 


ponents 
members of 


9. Authority to defer 


the R.O.T« 


10. Authority to defer high school 


and similar organizations 


students until graduation or until they 
reach 19, whichever is earlier, and col 
end of the aca 


lege students to the 


demic year in which they are called 


for induction 
ll. Under a title of the 


bill, 


5,000 aliens. These would be enlisted 


separate 
authority for the recruitment of 


for terms of not less than five years 


La Grange Gets Bequest 


e La Grange College in Georgia re 
cently received $100,000 from the estate 
Dobbs 


ot the late Dr. Samuel ¢ 
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Here is just part of the Clarke line: 


P.15, P.17, 


CLARKE FLOOR MAINTAINERS 


Four job-fitted sizes for 
any application, any type 
of floor. Each machine 
does six jobs: scrubs, 
waxes, polishes, steel 
wools, sands and 
shampoos. Improved 
““finger-tip’’ action safety 
switch permits control 
with either hand. Self- 
lifting wheels. Easiest 
models to operate. 


NG MACHINE COMPANY 
skegon, Mich. 


CLARKE SAND! 

244 Clay Street, Mw pe 
; easier 

Peon cu me Nt ing mocha 


faster floor care and more 


on the following er oO 


oor Maintainers ( Cer ne 
contact me about a free de 


ke Wet ond Dry Vocuum Clean 


Clarke Fi onstration. 


() Please 
NAME__—_— 
ADDRESS 


city_ 
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Only actual use can demon- 
strate the overall superiority of 
Clarke maintenance machines. 
Widespread use in churches, 
colleges, universities, schools 
and hospitals is only partial 
assurance of guaranteed per- 
formance. We want to show 
you — in your own application 
— why Clarke machines have 
long been preferred for all 
phases of floor care. Clarke 
makes a full line of quality ma- 
chines —a size for every job, 
for every budget. There’s a 
representative near you for 
demonstration of any Clarke 
machine. Send the coupon. 


CLARKE WET and DRY 
VACUUM CLEANER 
Picks up water, dirt, 
dust. Quick-draining 
dump valve elimi- 
nates heavy lifting. 
Powerful suction 

. light, 
flexible neoprene hose. 


@ SALES AND SERVICE BRANCHES 
IN ALL PRINCIPAL CITIES 











N.P.A. Will Control 
Several Campus Items 


WASHINGTON, D.C.—National Pro 
duction Authority in recent weeks has 
issued regulations or is studying needs 
relative to control or sale of items of 
general interest to college purchasing 
agents 

Construction. for 
construction of buildings prohibited by 
N.P.A.'s basic order, 


which prohibits new construction cost 


Authorization 


construction 


Give Your 


ing more than $5000 for amusement 
purposes, has been amended to include 
buildings such as the 4-H Club, 
Y.W.C.A., Y.M.CA, and Y.M.H.A 
Authorization must be obtained before 
may 
buildings falling into this category. It 
is believed that this rating also will 
apply to college union building con- 
N.P.A. officials indicate, 
however, that sympathetic considera- 
tion would be given to applications 


construction be commenced on 


struction 


for such projects 


a. 


Floors 
GREATER 
FOOT 


with 
VES-COTE 


FLOOR-WAX 


CONTAINING A NEW COLLOIDAL SILICA ANTI-SLIP AGENT 


The hazards of slipping and falling on floors are 

greatly reduced if floors are finished with VES-COTE. 

VES-COTE contains a new anti-slip agent, colloidal 

silica, that gives excellent sole and heel traction. 

In addition, VES-COTE finishes to a high gloss; is 
<=, Water-resistant and long-wearing. 


Si s % 
{UL 


‘ 
hey geet 


BRITEN-ALL 
A highly concentr ated liquid 
cleaning compound for floors 
and woodwork. Briten-All is 
a neutral floor that 
cleans better, safer, casier—at 


cleaner 


lower cost. 


VESTAL"* 


Scrubs 
Easy to operate. Safe. Excep- 
tionally 
fectly 


4963 MANCHESTER 
ST. LOUIS 10, MO. 


It’s important to you to have attractive floors 
—and safe floors. You get both by using VES- 
COTE. Write today for detailed information. 


VESTAL ELECTRIC 
FLOOR MACHINE _—— 
faster fh 


and polishes 


quiet. Sturdy, per- 


balanced construction. 


re 


N.P.A. spokesmen state that no 
authorization is required to construct 
schools, libraries, churches or medical 
clinics. Also exernpted from the order 
are post offices, if they do not include 
space for any other use, and livestock 
judging buildings at a state fair, pro- 
vided they are not used for amuse- 
ment, recreation or entertainment. 
Paint Brushes. Further controls 
will be placed on the use of hog 
bristles in paint and varnish brushes 
in the near future. Additional controls 
will be necessary to assure that defense 
and other essential requirements are 
met, N.P.A. states. Order M-18 now 
stipulates that brushes requiring hog 
bristles longer than 25 
contain at per 
material, horse 


inches must 
cent filler 
hair. The 
amendment, as proposed, also places a 
limitation on the sale of all brushes 
containing hog bristles. 

N.P.A. declares that the supply of 
the special type of nylon available to 
the brush manufacturing industry as 


least 30 


such as 


a substitute for hog bristle is decreas- 
ing. This 
creasing 


decrease results from in- 


military demands, plus a 
shortage of sebacic acid, the basic raw 
material used to produce the nylon. 
Vitrified Chinaware. A shortage of 
many raw materials is making it difh- 
cult for manufacturers of chinaware to 
meet commercial demands for white, 
tan and blue china and some glazes 
and also are 


finding it difficult to obtain crates for 


finishes. Manufacturers 
packaging in order properly to ship 
chinaware to commercial and institu- 
tional users 


Military 
orders amounting to 25,000,000 square 


Insect Wire Screening. 


feet of insect wire screening for the 
first quarter of 1951 has made it neces- 
for N.P.A 


providing for equitable distribution of 


sary to issue order M-42, 
defense-rated orders for producers of 


insect wire screening. Virtually all 
the District of Columbia 
havé laws and regulations requiring 


that 


states and 


food processing establishments 


places be 


present, insect wire screening Is made 


screened. At 


and public 


of steel, bronze and aluminum 


Gift From G. M. Head 
e Mount Alliance, 


Ohio, announced recently that Charles 


Union College, 
E. Wilson, president of General Motors 
had $35,000 


toward the erection of a 


Corporation, donated 


new science 


building 
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re 
he 
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Comfortable Surroundings 
That Make College Days Hard to Forget! 


Students appreciate never-to-be-forgotten surroundings of real charm 
and livableness . . . and with this in mind, SIKES designers have fashioned 
furniture unique in its richness of beauty, adaptability and comfortableness. 


Modern, with simplicity and restraint of styling so as to never grow 
tiresome. Adaptable,—the mellow Ginger Cherry finish and liberal choice 
of fabrics promise harmony with most any interior scheme. Durable,—the 
SIKES mark means experienced craftsmanship with close attention to the 
hidden details that make furniture truly lasting. Economical,—the hand- 
rubbed finish of superior long-lasting quality on selected, carefully-sea- 
soned Solid Cherry bodes well for low-cost maintenance and wear- 
resistance to the enthusiasm of college living. 


Write for photographs and specifications, mentioning specific uses 
you have in mind. 


FOR DORMITORIES, DINING ROOMS, LIBRARIES 


2] 
S é K 4 a, Suormnitmre CLASSROOMS, OFFICES, RECEPTION ROOMS, CLUBS 


THE SIKES COMPANY, INC. ° 32 CHURCHILL STREET ° BUFFALO 7, N. Y. 
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Pace and Teague Are 
Headliners of Central Assn. 
Wes! 


tured speakers at the annual meeting 


LAFAYETTE, IND.—Two fea 
ot the Central Association of College 
Business Officers on 
April 29 to May | will be Frank Pace 
Olin 


Teague of the House of Representa 


ind University 


Jr.. secretary of the army, and 
tives 


Congressman Teague is chairman of 
the special committee to investigate 


and evaluate the problems of present 
G. I 
expected to play a major réle in new 


training legislation, and he is 


legislation in this area. He will partici- 
pate in a panel discussion of this 
subject to be held Monday morning 
at the business officers’ meeting 

In order that members attending the 
CA.CU.B.O. meeting may still 
ticipate in the National Association 
of Educational Buyers Conference in 


par- 


Detroit the following day, arrange- 
ments have been made for a special 


Print your LISTS 


(faculty... students... alumni) 


Faster 
more easily 
at lower cost 





For any list that changes periodically, here is the quickest, easiest, 


most economical method of reproduction you've ever heard of 


Flexoprint saves you money because... 


= 
= 


typesetter 


Your own typist does the work 


You use cards, instead of rigid metal type. Repro- 
duction is by photo-offset 


not a highly paid 


Flexoprint saves you time because... 


| one hour 
= (hanges are 


typist in 


quick and easy 


Up to 300 cards can easily be typed by the average 


just add or remove 


typ d card and the job is done. 


unnecessary 


the unerring camera 


replaces fallible eyes and hands of proofreader 


Write today for free booklet giving full information on the savings 


you'll make with Flexoprint 


ence Library, Room 1750, 


Address Management Controls Refer- 
315 Fourth Avenue, New York 10, N.Y. 


train between Lafayette and Detroit 
It is suggested that those desiring to 
make such arrangements should con 
tact the Purdue University committee 
handling the details of the conference 


FOOD SERVICE 
INSTITUTE 


Dr. Mary DeGarmo Bryan, head of 
the department of institution manage 
ment of Teachers College at Columbia 
University, will appear as a speaker 
on the first day's session of the Food 
Service Institute to be held in Chicago 
on July 30 to August | at the Knicker 
bocker Hotel 
jointly 


The institute is being 
sponsored by Northwestern 
University and College and University 
Business 

In addition to Dr. Bryan, other fea- 


Hen- 


Hennessy 


tured speakers include John L 
nessy, president of John | 
and Associates, a New York food con 
firm. Mr. Hennessy 


sultant was re 


cently named by Michael DiSalle, na 


tional price administrator, as the 
authority and consultant on food costs 
for the federal agency. Other speakers 
who have accepted invitations to ap 
program of the Food 
Theodore Ww 
Minah, director of dining halls at Duke 
Ric ker 


at Stanford University 


pear on the 
Service Institute include 
University; Christine director 
of food service 
Paul 


sonnel at the Stevens Hotel in Chicago 


and Valentine, director of per 


At present, more than 20 per cent 


| Food 


] 


of the delegates to the 195 


been enrolle 


of 125 dele 


Service Institute have 


in terms of the capacity 
gates permitted. No more than two 
delegates may be registered from che 
order 


Same institution in 


largest number of colleges 


served. Registration fee is $17.‘ 
Checks for registration at the inst 

tute should be made 

Food Service 


Willard ] 


tories, Northwestern University 


payable to the 


Institute” and sent 


Buntain, director of dorm 
Evans 
ton, Ill 

For those delegates who also plan 
to attend the National Housing Con 
ference at Michigan State College in 
East Lansing for the three days imme 
Food Service 


diately following the 


Institute, plans are being made for 


trom 
More 


special transportation Chicago 


by chartered bus details will 


be announced later 
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There are years of satisfactory service in all Crane 


VICTOR MAGICLOSE 
SELF-CLOSING FAUCETS 


conserve water. 


plumbing fixtures. Shown here, the popular 
Norwich lavatory of impervious vitreous china, 


Available with or without back, on pedestal leg or 
All working parts are wall hung. Water-saving Victor Magiclose faucets. 
ombined in a single . . 

. ned in a sing Partly visible, the Crane Santor urinal with slop- 
control unit which is . 

ing front and matching seam cover. A wise choice 
where maximum sanitation is desired. Available 
in vitreous china or Crane Duraclay, both unaf- 
fected by ordinary acids. 


easy to replace. 


For everything in school plumbing, see your Crane Branch, Crane Wholesaler, or Local Plumbing Contractor 


CRANE CO., ENERAL OFFICE 

t E MICHIGAN AVE Hl A 
VALVES + FITTINGS + PIPE 
* PLUMBING AND HEATING 
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«Make your 


Corbin Mail 


the ma 


country 


tion 


are available to 


Handling Equipment is used in 
ority of post offices throughout the 
this 
without obliga 


Our years of experience in 


you 


> help you plan a mail distribution 


system suited to your specific needs 


dormitories or hospital nurses 


trbin Lock Boxes are a low-cost 


way to handle mail efficiently. The indi 
vidual 


binat 


Lock B 


rements 


qu 


Corbin Cabinet Lock 
am 


Th 


32 x s 


boxes are made, with either « 


om 


mn or key-operated locks, in four 
x 6), ll x 6 
an be nested 


quantity 


They in sect 


needed an 


1 int 


nd elevation of a 


rmation 


istallation based on your re 


please use the coupon below 


Wood Products Division 
an Hardware Corporation 
Conn 


r 
' 
' 
' 
! 
' 
' 
' 
i 
! 
' 
' 
' 
' 
' 
' 
' 
i 
uL 


o 
o 


ists will be brought in to discuss pat 
ticular problems. 
Mrs. Elizabeth ( 
of residence halls 
home economics 


Gibbs, 


and 


manager 
instructor in 
guidance at 


Teachers College, will be the instructor 


and 


Selective Service 
Status of College 
R.O.T.C. Students 


D« 
of Selective Service has issued a bul 


W ASHINGTON, The director 


letin explaining the status of regis- 


trants selected for enrollment or 


Othcers 
navy 


continuance in the Reserve 


Training Corps of the army or 


ir force and clarifying the time 


limitations during which registrants 


may be selected for such training 
The main points of the bulletin are 

is tollows 

Selec 


in the 


1948 


|. Congress provided 
Act of 

deferment of 
selected for enrollment or continuance 


ve Service for the 


statutory those lents 


stu 


n the senior division of the Reserve 


Othcers’ Training Corps and those ap 
pointed as midshipmen in the naval 
reserve, provided they agree 


in writing 


to accept a commussion if 
two 


of 


ind to serve not less than 


on active duty after receipt 
commission 
Those 
R.O.TA 
ment 
for 
ead 


registrants seiect¢ 


programs who sign the 


must be deferred from in 


training or service until ifrter 


ion Or termination of the course 


f instruction and so long as _ the 


continue in rular or reserve stat 
1. The 
students is man 
Serv 


Deter 


being cCommussione leter 
these 
ve 


ot 


Kn 


Lx partment 


ise pol 


governing the selection of re trant 


the various R.O.T. 


7 
for enroliment ! 


prams 


prescri 


The 


irmed for 


sciccte nis is 


Secretary of Defense intersery 


iwwreement of the wi 
pr hibits the enlistment of 
have been order« 


their Selective Service 
n physical examination 
pply in the selection of st 
the R.O.TA 

The Dep 


that DD Forn 


Military of Individual 

will be used for the purpose of furnish- 
ing local boards with proper informa- 
tion and certification that a particular 


titled Status 


registrant has been selected within the 
prescribed quota and enrolled in one 
of the designated officer training pro- 
grams and that such registrant has 
signed the necessary agreement to ac- 
cept a commission upon graduation 
and to serve not less than two years 
on active duty, if called 

Whenever a local board receives on 
behalf of ot 
is Classified 1-A, 


Form 44, 


one its registrants, who 
a properly executed 
local board will 
ot 


anew 


the reopen 
such 
The 
Department of 
for 
i 


the classification registrant 


and consider it form re 


ceived from the 


Defense will be used as a basis 


placing the registrant in deferre 
classification and allowing him to com 


his R.O.T4 


senior 


plete course 
The 
i basic course 


The 


division is divided int 
advanced 
ot the 
instruction and 
ot 
instruction 
ot 

is the senior div ision 


ot 


and an 


course 
consists first 


of 


course 


basic course 


second yeu 
advanced 

and tourth 
The four 


tion 1s identifie 


irs 
Consists tne 


ot 


course 


years 


entire year 
j 
In December 1950 Secreta 
Defense 


over ll quotas 


ry 
innounce 
ot 
for enrollment and 
R.O.T.C. college 

Army 

Au 

Navy 

More than | 

R.O.T.C. students 


nd sophomore cl 


d 1 following 


; 


men be selected 


continuance in the 


ims 


rogrl 


ire 


promising looking st 
ut ll 


then put into ¢ 


their first year in 
Process ts pe 


th the quota getting smaller 
ich succeeding year. In this way, « 


1 ROTA 


commissione 


best qualific studt 


tion 


some land int and other 


R.O.TA 


male 


gr 
basic 

for all 
veterans Of 
This 


men 


the course 


latory students wh 


ire not members of reserve 


components resuits in 


number of being currently en 


rolled than the services have room tor 


their Othcials 
rl} 


ind 


que ta 


college erefore, select only th 


1 j } 
qualified students for advanced 


Students who are nor so selecte 


leterred Classi 
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RCA's new 400 Junior 


Lg VU Complete Single-Case Portable 


Ii6mm Sound Movie Projector 


The new “400” Junior has all the features 
you have looked for in a 16mm sound 
projector. It is compact and portable. 
Speaker in lift-off cover, projector, and 
connecting cables are all contained in 
an attractively finished lightweight, 
single-case unit. 


#\ 


Easy and quick to set up. So simple 
to thread, even a child can do it. 
Pictures at their best in brilliance and 
contrast. Sound reproduced with dra- 
matic realism and full tonal range. 
Meets every requirement of fully pro- 
fessional quality. Priced within limited 
budget requirements of schools, 
churches, business and industry. 


J’ 
~ 


Convenient to handle. Easily carried 


So light in weight a schoolgir! 


can pick it up to place on a table 


Please send me complete information on RCA's new 
‘400” Junior 16mm Sound Projector. 


6600 eee 


EDUCATIONAL SERVICES 


RADIO CORPORATION 


School ——__ 











of AMERICA ae 





City 
CAMDEN, N. J. . 
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PROGRESSIVE 
SCHOOLS USE 


CLECIRI(-AIRE 


e 


HAND DRYERS 


NDERWRITER 
oy HUNDRED 


Electric - Aire is Engi- 
neered, Manufactured and 
Distributed by the Electric 
Aire Engineering Corp 


ILLUSTRATED CAT- 
ALOG . . . PLUS list 
of Schools using 
Electric-Aire Dryers 


30 YEARS OF SPECIALIZED DRYER EXPERIENCE 


ELECTRIC-AIRE 
ENGINEERING CORP. 


Dept. 0 209 W. Jackson Bivd 
Chicago 6, Ill. ¢ Phone WEbster 9.4564 


NAMES IN THE 


Charles Sparen- 
berg, 


the 


auditor of 
University of 
Texas at its cam 
pus in Austin, has 
been recently 
named ‘as auditor 

for the entire uni 

He C. Sparenberg 


versity system 


will be 


operation of 
the 
division, the pay-roll division and the 
He 


and related 


in charge of the 


the accounting division, bursar’s 


tabulating services division will 


ilso supervise accounting 


the lt 


Galveston, 


fiscal matters at niversity of 


Texas units in Houston, 


Dallas and El Paso 


J. Robert Van Pelt, mining engineer 


ot Columbus, Ohio, has been named 


the new the Montana 


School of 


pre sident of 


Mines at Butte 


Richard S. Gillis Jr., 1dmuinistrative 
Randolph-Macon College, 


issistant of 


resigned recently to accept appoint 


ment as public relations director tor 


the Virginia State Chamber ot Com 


merce 


has 


Vice-Adm. 


named to 


Calvin T. Durgin 
succeed Adm. Herbert 
New York 


Maritime College at 


& 


been 
F. Leary 
State Uni 


as pre sident of 
versity 


Fort Schuyler, the Bronx 


resigned 


Harold W. Stoke, recently 


president of Loutsiana State University 


has been named director of an exten 


sive long-range survey of pubis schoo 


teachers and their place in American 
The 
National ¢ 


Schools 


society study 1s being sponsored 


by the mizens (Cor 


mmnmssron 
tor the Publi 

Harry N. Wright, president of City 
College of New York since 1941, wi 
Aug 31, 1952. He ] 


the compulsory retirement 


retire on 


Harry W. Rockwell, 
New York State Universit 


Charles L. Littel, 
t of Bergen Jur 


NJ 


service in building Bergen into the 


largest junior college in New Jersey. 


John A. Howard, vice president and 
dean of students at Palos Verdes Col 
lege, Rolling Hills, Calif.. has been 
named to succeed Dr. Richard P. Saun- 
ders as president of the college. Dr 
Saunders, under whose le idership the 
college was established, has been elected 


His 


president ot the college 


chairman of the board of trustees 
resignation as 
effective Jur 4) 


will become 


David Eddy, treasurer Piedmont 


College, Demorest, Ga., has been dis 
missed by President James E. Walter, 
the second staff member to have been 
ousted in a campus Uproar over monthly 
gifts of $500 to the college. Mr. Eddy 
representing 


denounced the gifts as 


anti-democratic ideologies The new 
Hare-up follows the recent visit to Pied 


Van Horn 


retired general as sponsor of the gifts 


mont of George Moseley. 


monthly gilts as 


He sponsored the 
president of “Texas Educational As 
sociation,” financed by as 


George W 


acy” advocate 


Diedrich K. 
Willers, director 


| 
ot industrial re 


nterprise of 


Armstrong, “white supren 


the 
Manu 
Com 


lations for 


Farrington 


icturing 


iny in. Boston 


} 


has been named 


1 D. K. Willers 
to succeed Horace 


H. Benson 


Cornell | 


rsonne 


intent 


made KNOW! 


until July | 


working into the 


Porter Sargent 
Privat 
through 32 


He wa 78 


ished handbool 


Handbo« K Ol 
rom 


March 


Edmund Ezra Day, 


Louise Janzen. 


Anna W. 
" — 





Acousti-Quiet 


Oo A ussiae 


of 


delbmares sdrow era sdrow 
tuohtiw gninaem* 


—/ ‘*Serambled words are Standard perforated 
soe 


1 be painted peated nd washed without impairing 
va words with t meaning! ¢ painted repeated rd washed with« impairing 
A iene 2 


of, 


iires mm special maintenance, 


bsorbing capacity! 


And nothing can scramble ¢! oketr e 
os ie eapaias You can put full confidence in cal distributor of 


Acousti-Celotrex Products. He is a member of the 


Or acoustics Cor 
world’s 
on H listir hearin 
lassroc ere distinct hearing : 
most experienced Sound Conditioning organization. He 
. has the broad training and “know-how the job-f5 roved 
trention wan effective application to study 


. methods—‘the complete line of top quality acoustical prod 


SS! 


strain for every word. Conse 


ts mecessary to meet every specification, every require- 
To guard against this, scores of schools have installed | ment, every building code 
r ern Acousti-Celotex ind Conditioning. They have 
' : ; FOR A FREE ANALYSIS of your pa 
in Ciassroon uditofiums ana music rooms . . 
, n n new or old buildings, write now for the name of 
ling of Acousti-Celotex Tile in 


ilar noise prob- 


listributor of Acousti-Celotex products. On re 
front row’ hearing possible for 


. quest, we will also send you a free copy of the informative 
ly halls, corridors and gyms 

: booklet, “Sound Conditioning for Schools and Colleges 
omfort that helps stu 

The Celotex Corporation, Dept. T-41, 120 § La Salle Sc 

nore ethciently . 
Chicago 3, Illinois. In Canada: Dominion Sound Equip. 
Acousti-Celotex Tile is qu y installed at moderate cost ments, Ltd., Montreal, Quebec 


4. 
Sound Conditioning i 2 Sound lnvedinerd~ . > Acousn-(etotex 


PRODUCTS FOR EVERY SOUND CONDITIONING PROBLEM 


THE CELOTEX CORPORATION, 120 S. LA SALLE ST., CHICAGO 3, ILLINOIS 








DIRECTORY OF 


Association of College and 
University Business Officers 


Central Association 

President: John K. Selleck, University of 
Nebraska; secretary-treasurer: C. C. De 
Long, University of Illinois. 

Convention: April 29-May |, Purdue Uni- 
versity, Lafayette, Ind. 


Eastern Association 

President, D. L. Rhind, Massachusetts In- 
stitute of Technology; secretary-treasurer 
Irwin K. French, Middlebury College, Mid 
dlebury, vt 


Convention: Dec. 9-11, Chalfonte-Haddon 
Hall, Atlantic City, N.J 


Southern Association 


President: Jamie R. Anthony, Georgia In 
stitute of Technology; secretary-treasurer 
Gerald D. Henderson, Vanderbilt University 


Western Association 


President; Elton D. Phillips 
Southern California; secretary - treasurer 
James M. Miller, University of California 


May 2! and 22, Santa Bar 


University of 


Convention 
bara, Calif 


American Association 


President 
versity 
Institute 


W. A. Hamilton, Lincoln 
secretary: L. H. Foster Jr 


Uni 


Tuskegee 


Convention: May 7 and 8, Virginia State 
College, Petersburg, Va 


Association of College Unions 


President: Duane E. Lake 
Nebraska secretary-treasurer 
Whiting, Cornell University 
cation 


University of 

Edgar A 
editor of publi 
Porter Butts, University of Wisconsin 
April 25-28, Michigan State 
East Lansing 


Convention 
College 


Association of Physical Plant 
Administrators of 
Universities and Colleges 
President: E. J. Behler, Yale University 


secretary-treasurer: A. F. Gallistel, Univer 
sity of Wisconsin 


Convent on 
Oklahoma 


May [4-16 
Norman 


Un versity of 


American College Public Relations 
Association 

President 

Oklahoma 


Armsey 
Chicago 


Stewart 
secretary-treasurer 
IHlinois 


Harral, University of 
James W 


Institute of Technology 


College and University 

Personnel Association 
President: Boynton S. Kaiser 
secretary-treasurer 
£ IIlinois 


University of 
California Ruth Harris 
University 

Convention 


College 


July 15-18, Pennsylvania State 
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ASSOCIATIONS 


National Association of College 
Stores 


President: Ralph Stilwell, UCLA; executive 
secretary: Russell Reynolds, Box 58, 33 West 
College Street, Oberlin, Ohio. 

Convention: April 29-May 2, Columbus, 
Ohio. 


National Association of 
Educational Buyers 


President: Rev. J. Leo Sullivan, S.J., Col- 
lege of the Holy Cross; executive secretary: 
Bert C. Ahrens, 45 Astor Place, New York 
N.Y. 

Convention: May 2-5, Statler Hotel, De- 
troit. 





WANT 
ADVERTISEMENTS 





POSITIONS WANTED 


Administrative 


school 


large 
and L.L.B 
in corporate 
salary secondary. Write Box 


COLLEGE AND UNIVERSITY BUSI 


Position in a college or 


A.B 


experience 


sought by attorney; 


Degrees ; considerable 
and tax matters 
CW 
NESS 


Business 


Manager ears’ experience 
phase { 


college yusine < strat 


midwe 
equest W rite , COLLEGE 
UNIVERSITY BUSINESS 


Business Manager 
‘ : wae 
i t dn 
B.S Bu 
obje 


n better ot W 
OLLEGE 


AND UNIVERSITY I 


Business Officer 

n ‘ " ness 
8 comptre 

stant t Site manawe ' ire Oliewe 

ha M.A ' Comme ‘ Writs He cWl 

COLLEGE AND UNIVERSITY BUSINE 


College Business Officer Bachelo 
te Degree n Busines Adm 
sit rf sibil 


espo t 


iwailable on short otics W rite 
COLLEGE AND UNIVERSITY 


omptroller—Saursar 


COLLEGE AND 


Food Service Manager 
tional work 


Experience in 
4 years’ previous job as assistant 
of food prefer institu 
will consider other types. Write 
COLLEGE AND UNIVERSITY 


instit 
to director services 
tional work 
Box CW40, 
BUSINESS 


University Business Officer 
personable 


Young, able 
business officer desires positior 
field of purchasing or dormitory 
in midwestern or 
(B.S.) 
vision of maintenance activities and construc 
tion work. Write Box CW39, COLLEGE AND 
UNIVERSITY BUSINESS 


management 


western states university 


degree experience also includes sup« 


Physical Plant Manager 


ence in 


Clerk: long exp. 


college construction 
maintenance of the 
and of business 


COLLEGE AND 


operation anc 
most diversified nature 
ability Write Box CW3¢ 
UNIVERSITY BUSINESS 


Resident Architect—Physical 
Member of American 


25 years’ planning 


Plant 


Institute 


Executive 
Architects 
desig, constructior 
maintenance universities, colleg 
structures 


handle 


millior 
and 
and buildings 
plan future growth 


COLLEGE AND UNIVERSITY 


totaling 50 
maintenance 

existing 
facilities, 
CW37, 
NESS 


grounds 


MEDICAL PERSONNEL EXCHANGE 
Nellie A. Gealt, R.N., Director 
4707 Springfield Avenue 
Philadelphia 43, Pennsylvania 


HOUSE DIRECTOR—40: univer 
experience in a large eastert 
ly recommended for ability 
qualifications nterested 


tior 
o 


FOOD PRODUCTION MANAGER 
H.E apable experienced 


REGISTERED NURSE Ac 
wom with ay sir 
eferences 


HOUSEMOTHER 


t i good 


Food Manager University d service 
tractive manent pos pen M 

niversity locate t P 
ania th er t of ) experi¢ 
equired. Writ 7 cod COLLEGE ANI 
UNIVERSITY BUSINESS 
Plant Superintendent 
New k j 


ble permanent Ww t 
LEGE AND UNIVERSITY 
Secretary LD 
eadir Florida Ollewe W 
COLLEGE AND UNIVERSITY 


COo4 


t‘USINES 


Superintendent of Grounds and Buildings 


COLLEGE AND UNIVERSITY BUSINESS 


919 N. Michigan Avenue, Chicago 11, III 





Today you just can’t cover it! 


In these days of rising construction costs and scarce 


materials you face a double threat against which 


insurance simply cannot protect you. 


If your buildings should burn, 

“%\ you will almost certainly find 

that your insurance indemnity 

check is inadequate to cover re- 

placement. You will find that you are harried by 

costly delays in replacing scarce equipment, while 

your employees drift to other jobs and your students 

go elsewhere. Fortunately, there is one way to protect 

your buildings against ruinous fire losses in times like 

these. That is the positive protection of an automatic 
sprinkler system 

| 


Needless loss of property and life can be prevented 


by checking fire at its source, whenever 
and wherever it starts, automatically, with 
a Grinnell Automatic Sprinkler System. 
Seventy years experience proves this. 
In schools, moreover, there is a moral obligation 
upon management for the utmost in protection of 
life and property. So for your own sake, be sure the 
lives for which you are responsible are protected with 
Grinnell automatic sprinkler heads-- your assurance 
of positive, automatic fire protection. 
Grinnell Company, Inc., Providence 1, Rhode Island. 
Branch offices in principal cities. 


GRINNELL 


FIRE PROTECTION SYSTEMS 
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RECORDIO IN MODERN 
EDUCATION 





daganadaaaaae 
~ 
" 3 - 


STOP 
HOT WATER 
COMPLAINTS! 


Prevent danger of OVERHEATED 
water. Use a POWERS No. 11 Tem 
perature Regulator on water heaters 
Fuel savings alone often pay back 
their cost 3 to 5 times a year. Often 
give 10 to 25 years reliable service 
Overheated water also speeds up 


Educators have discovered a faster, better 
method of training by recording. In the fields 


of dramatics, music, speech and conference work, 


- 
ttt wae? 


Recordio has become an indispensable aid 


\Viucorfya 4 


TAPE RECORDIO 

lime deposits in pipes, increases 

repair bills. Powers Regulators 
will help 
reduce this 


oo trouble 
= 7, 


WRITE FOR 
at oF maar v 26 BULLETIN 329 


THE POWERS REGULATOR CO. 


2706 GREENVIEW AVE, CHICAGO 14 
WEW YORK @ LOS ANGELES @ TORONTO 
Offices im over SO Cities + Establiched 189) 





A quality Tape 

hours on a five 

fidelity and cl: 

copying records 

No. 11 REGULATOR For Steam-heated Water Heaters ten tape 

Hot Water Line Control @ Dishwashers, Steam Tables, Cooking —s and WRITI 
oniy < pounds w-priced RT 
Kettles, Coffee Urns @ Storage Rooms @ Dsinking Water Cooling FOR CIRCI 











At leading radio and music stores everywhere 


WILCOX-GAY CORPORATION ’ 


CHARLOTTE MIiCHIGAN 
IF IT MAKES SENSE 


fg} ( AF MAKES: Sex REALOCK 
ee > an ERS, ( y 
MO cella 44 Tamper prof 


KEY CONTROL is as necessary rity, convenience and privacy. No 
to amodern businessasfilingeabi- wonder Moore Key Control* is 
nets. It saves times and money, used throughout schools, institu- 





ot ef 


Meziacn protec- 


year in and year out, by elimi- tions, hospitals, industry, govern 


nating expensive repairs and re 


placement of locks and keys. 


ment, transportation, communt- 
cations, housing...wherever keys 


tion for your grounds 
and property is assured 
when Realock Fence stands 


What's more, it guarantees secu- are used. Send for details today! 

guard against trespassing, 

COMPLETE SYSTEMS vandalism and other hazards 

FOR EVERY NEED Realock Fence gives you tamper- 

proof protection —that's because 

W all cabinets of essential fittings are designed to 
every size 


permit the removal of bolts from 
the inside only. 


from $30.20 up 
Drawer 
file cabinets Stoutly constructed of steel wire, 
heavily galvanized, Realock Fence 
tion of a typical ¥, é is weather-resistant, extra durable 
ontrol panel and practically maintenance-free 
Furnished without barbed wire, if 


desired. Write for free estimate. 
P.O. MOORE, INC. Dept. ¢ 


: 300 Fourth Ave., New York 10, N. ¥ 
Mail Coupon Please send booklet, “The Missing : 
today for Link.” describing MOORE KEY CONTROL. R 
Free Booklet Vame 


< 


WICKWIRE SPENCER STEEL DIVISION 36) Delaware Ave. Buffalo 2,.N.Y. 
tddress THE COLORADO FUEL & IRON CORP. Continental Oi! Bidg., Denver 2, Col 
City. State THE CALIFORNIA WIRE CLOTH Corp. 1080- 19th Avenue, Oakland 6, Californie 


BRANCHES & DISTRIBUTORS IN KEY CITIES EVERYWHERE 


EALOCK FENCE ts] 
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G Crane a Chow, 
... NO MORE, 


COMFORT AND FINE APPEARANCE 
IN UNIVERSITY LECTURE HALLS 


Leading colleges and universities recognize the 
proven use advantages of American Seating Com- 
pany products. Long experience, continuous labora- 
tory research, and highest-quality standards assure 
the true economy of long service. The two chairs 
shown here are indicative of the comfort, depend- 
— ability, and fine appearance which characterize 
Hillyard-treated Lobby Floor in new $1,700,000 Field House, American Seating Company furniture for colleges 
Rice Institute, Houston, Texa 


and universities. 
Modern HILLYARD Chemical Products Seaete 
Do Easily what once were chores .... |___Teblet Arm —— | 





Ihey re specialized to your particular type of floor D 
esignes 
for balanced 
posture and 
oughness of the cleaning job protection ot expensive comlort Has cradle 


can be adapted to your maintenance operation to reduce 


labor costs. And you gain other advantages—as thor 


floor coverings—year ‘round attractiveness with a mini form posture seat, | 

7 inches high. The solid 
mum of maintenance deep-curved back isespe 
Super Shine-all, Hillyard’s famous all-purpose cleaner, chem cially useful for riser 
ically dissolves dirt, grease and grime—without scrubbing, treads, to prevent use of 
vithout rinsing, yet leaves floors, walls, woodwork, cleanet seat as footrest by those 
than you've ever experienced. Super Hil-Brite liquid way in back. The tablet-arm, 
dries to a bright, slip-resistant lustre in a matter of minutes 
Super Hil-Tone, the non-greasy dressing, holds down dust approximately 34” within its 
saves daily maintenance 


x 12 inches, slopes 


length for extra writing comlort 


MAINTAINEER KNOW-HOW’ Reduces sn 9 = tition ine Tie the 


inch base. The tubu 


Costs 50% lar steel support has V-brackets 


under arm and seat, providing two 
Your Hillyard Maintaineer works with a full 


é line of way bracing—brackets encircle - 
proved Hillyard products he knows how to program a the columns and are solidly welded — 


on. Metal parts have dipped, 


scientifically correct, work-saving method of baked-enamel beige finish. Wood 
vaked-enamel beige sh. Woor 


spring 
cleaning. Call in your Hillyard Maintaineer. Let him 


parts durably lacquered in natural : 
study your particular problems, specify proper Hillyard 


wood finish. Furnished with or J 
treatment and save you labor time and costs. No charge without bookrack. (Chair No, 471 \ fj 
for his services Hillvard puts him on vour staff, not available with open back and sell te 


adjusting lower back rail.) 
your payroll 





Plan Your 
COME TO THE 
CONFERENCE Spring Cleaning Envoy Tablet Arm Chair No. 380 | 





Association of College with an Expert For small lecture rooms. Exceptional value 
Unions 1951 in a low-priced tablet-arm chair with roomy, 


° sanitary book comp nen Tablet-arn 
April 25th through 28th Write for FREE adn 06 hetiea: dake ean 


Hotel Hollendon, HILLYARD ieclan whoa intend ba tease, 
Lansing, Michigan Rigid, formed-steel arm support is secure 
9, Michig ANALYSIS ae Se ee 





fram in iv 
height only. 


neers help solve yo blems. 


Let our Seating Engin uf seating pro 
St. Joseph, ° ° 
an American Seating Compan 
WORLD'S LEADER IN PUBLIC SEATING 
Grand Rapids 2, Michigan 


(fF » and Distributo Principal ¢ 


Branches in 
Principal Cities 
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high back 
chair 


5511 a 
He lic al ’ 
Springs and 


Rubber TRADE waRK 


Filling 


re: Waste 


Depth 30”, 


Height 38” Baskets 





side chair 
1216 


Seat 
15” x 15" 
Height 


Overall 32° ——-reduce- + — 
waste receptacle 
costs! | 


| 
| 


New Vul-Cots give you life- 
time service—colors don't 
chip off, rims don't break. 

— P Made of hard vulcanized 
3007 . ?.) fibre they are light weight, 
iat noiseless, durable and at- 

19” x 18” tractive. Our exclusive 

Height— bonded seam construction 

Pn A gives added strength—improves appearance. Easy to 
handle—easy to clean—they don't crack, splinter, dent, 
rust or corrode—are guaranteed for 5 years. Vul-Cots 
cut your maintenance and replacement costs. Write 
today for catalog price sheet —Dept. CU-4. 








Thonet gives you these advantages 
The Round Taper—most popular The Square Taper—o distinctive 
: f | ith tiv 
. quality the finest in furniture since 1830 of all Vul-Cots for general use style, popular w executives 
“ Takes up small space, is nect end ideal for reception or 
* styling exclusive designs, lovely finishes and attractive. Two sizes. Nos meeting rooms. One size, No. 5 
¢ durability —sturdily built for years of service 2 and 3. 


© comfort—engineered for maximum ease oa SS - a Sulla ncn = eS Se ae 
S planning service—layouts and blueprints The Round Straight—specially Colors—All sizes made in 
* price most reasonable because of our large designed for washrooms, base standard colors — maroon 


ments and supply rooms. Two brown and olive-green. Gray 
sizes, Nos. 9 and 10. also available for use with 


. Fi f ite 
Write for illustrated folder. Oe ee ee 


DEPT. H-4 
ONE PARK AVENUE 
NEW YORK 16, N.Y 
SHOW ROOMS 
NEW YORK e CHICAGO 
STATESVILLE, N. C. e DALLAS 


volume production 








BL as arnt “seth, 
aires 


: REL Ate 


Crotty MANAGEMENT 
can sotve YOUR DINING HALL PROBLEMS 


Other colleges and prep schools have suc- 
cessfully delegated the operation of their 
student feeding facilities to Crotty Brothers 
Food Service. 

This gives an immediate control of dining hall 
costs and relieves administration of all the 
other trials and tribulations. For, under super- 
visory direction, a complete Crotty-trained 


staff takes over all the duties . . . functions 
efficiently as a school group to assure eco- 
nomical operation, excellent food and needed 
continuity of responsible management. 


es 


toes 


Safety” 


IR. 


BROTHERS INC. 


PERATING IN 18 STATES 


OTT Y 


ont. 
; re 


7 2 sanaet of. 


AND 45 CITIES 


137 NEWBURY STREET, BOSTON 16, MASS 


itt west 


WASHINGTON ST, CHICAGO 2, ILL 


303 SOUTHLAND ANNEX BLOG. DALLAS, TEX 


FOOD SERVICE MANAGEMENT SINCE 1930 





while 


ETHER you plan to seat 

500 or 10,000—you can 

begin building today. You can start with a 
unit as small or even smaller than the above 
10-row Wayne Type “H” Portable Steel 
Grandstand. To this initial unit, whatever 
its size, sections can be added as desired. 


Plan for the future . . . build economically 
... take advantage of Wayne’s construction 
flexibility. With the Wayne Type “H”’ Stand, 
expansion is a simple matter—you merely 


WAYNE IRO 


143 NORTH PEMBROKE AVENUE 


Plan for the future 
you build for today 


add 15 foot sections as desired. And with 
every section you add, you gain an increased 
earning capacity. Every seat is a prospective 
source of income .. . helping to pave the 
way toward future grandstand expansion. 


To assure meeting your individual require- 
ments, Wayne provides a variéty of types 
and sizes of Portable or Permanent Steel 
Grandstands and Gymstands and delivery 
is prompt. For full design and construction 
details, send for our Catalog. 


© WAYNE, PENNSYLVANIA 





Vol 


10, No. 4, April 195! 











SCHOOL 
CAN SAVE PAPER! 


APER of almost any type, size or shape is 
a scarce commodity today . . . and may 
remain scarce for some time. One place where 
schools can save paper . . . and money . . . is 


in the washrooms. 


The superior “dryability” of MosiNEE 
Towets means ONE is enough to do a good 
job. If you are using Mosinee TOWELS in your 
school, “Save Paper” stickers as shown above 
are available for mounting on towel cabinets. 
These stickers help to get students to cut 


down on towel consumption. 


Ask your MOSINEE Towel distribu- 
tor for these stickers ... or write to us 
and we'll bave the nearest distributor 


send you some, 


BAY WEST PAPER CO. 


Green Bay, Wisconsin 
A Division of Mosinee Paper Mills Co. 


| SS Member of National School Service Institute 


/ MOSINEE 








c bp hte Le Souls 


PREP-TOWLS + ZIP-TOWLS - TRIM-TOWLS 
TURN-TOWLS + ROLTOWLS - BATH-TOWLS 


BROKE RC RE; 


PEABODY 
mara CHAIRS 


ARM 
In the New “SUN-TAN” Color 








Here's just what 

students want in a 

recitation or lec- 

ture room chair— 

real comfort—e 

rigid tablet arm—and a bright, See our 
cheery Sun-Tan color. Catalog 
in 


Behind all this are sound con- Sweet's 


struction and quality materials 
to insure long service under 
most demanding conditions. 


Write today for complete de- Chair 
tails on sizes—construction— No. 315 
prices—shipping—etc., to University 


THE PEABODY SEATING COMPANY, INC. 
BOX 23, NORTH MANCHESTER, INDIANA 


Goes to the SOURCE 
of BAD SMELLS! 


. be F DISINFECTS 
& WHILE 
DEODORIZING 


F & E kills many types of bacteria which cause disgusting odors 
At the same time it transforms noxious vapors into a pleasant 
agreeable atmosphere tinged with the invigorating scent f 
eucalyptus 

USE F & E SOLUTION around toilets and urinals 

flushing garbage receptacles and sick room accessories for 
iressing room benches and lockers wherever agreeable 
high-speed deodorization is required 


Write for Folder FE-F745 


egeereclahsle 


WESTPORT, CONNECTICUT 


COLLEGE and UNIVERSITY BUSINESS 








... Thousands of Librarians, 
Architects, Educators have received 
copies of our New Life Library 
Furniture Catalog 
... Have you? 


ibrory turnl- 
utifully iWivs- 


_nsTITUTIO 


John E. Sjéstr6m Company's New Life Library 
Furniture style has won acclaim from coast to 
coast. Designed in sectional and functional 
form, it fulfills all of the requirements demanded 
by the modern library while providing for 
future expansion. 

New Catalog L-50 contains full details and spec- 
ifications on New Life Library Furniture. Its 
32 pages are packed with easy-to-use informa- 
tion of value to anyone planning a new library 
or renovating existing facilities. For a copy of 
Catalog L-50, write to us at the address below. 


JOHN SSOSTROM mem 


1727 N. Tenth Street * Philadelphia 22, Pa. 
ESTABLISHED 1893 
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One machine dees ALL/ 


Today’s efficient American Machines will materially 
reduce time, labor and costs in floor maintenance... 
and increase the life of floors! Ample power for scrub- 
bing or polishing asphalt or rubber tile, terrazzo and 


all types of floors .. . removing gummy, sticky accumu- 
lations... sanding operations... steel wool opera- 
tions, dry cleaning ...and buffing or burnishing. All 
popular sizes. Also—you can reduce maintenance and 
cleaning costs on any floor with American Floor Fin- 
ishes—cleaners, seals, finishes and waxes produced 
with nearly half-a-century’s experience in floor prob- 
lems. Your nearby American distributor will be glad 
to call and talk over your floor service problems, 
without obligation. 


Mi E iY | CA N adhe wane 
FLOOR MACHINES 


e American Floor Surfacing Machine Co 
$90 So. St. Clair St., Toledo 4, Ohio 
Send latest catalog on the following, without obligation 
Maintenance Machine loor Finishes 
Please arrange a FREE demonstration of the American Deluxe Floor 
Maintenance Machine and American Floor Finishes. No obligation 
Name 


Street 











NATCOLTTE SEATING 


FOR CAFETERIAS e LIBRARIES e CLASSROOMS «© ASSEMBLY ROOMS 


NATCOLITE tables and cheirs are ideally suited 
to the needs of schools, colleges, institutions . . 

wherever good looks, comfort and durability are 
essential. 


No. 643 Chair—A 
sturdy, saddle-seat 
chair with many ex- 
clusive features of 
construction. Built to 
withstand daily rig- 
orous use 


Juvenile and 
No. 326 Table—Available in Upholstered Chairs 
every size, for every purpose Also Available 
this sturdy table features a 
Natcolite top, surfaced with e 
lifetime NEVAMAR . . . resist- 
ant to cigarette burns, stains Consult your 
boiling water. Won't chip or equipment dealer or 
crack. Easy to keep clean write for full 
information to 


NATIONAL STORE FIXTURE CO., INC. 


2301 HOLLINS STREET BALTIMORE 23, MD. 














c- 


Free Booklet Shows 
How to Cut Food Service 
Operating Costs 





they Make It 
—We Sell it! 


Among the $0,000 items sold 
by DON are products of the 
country’s foremost manufac- 
turers. In this limited space 
food service have shown us that the success |’ wecan show only a few trade 
marks of the famous brands 
handled. Such standard mer- 
» fundamental factors. Our new free | ¥ — in a fur- 
os . . . - | nishings and su ies, for 
» oteps to Food Service Success ell denemaeiunner Maen 
only ¢ xplain these three vital schools, taverns, clubs, hos- 
pitals and other institutions 
points, it will tell you how to avoid the dan- | isalways available at ““HEAD- 
| QUARTERS FOR NATION. 
. 7 ALLY ADVERTISED 
to have if they’re overlooked. If you're | GOODS.” 
| If a DON salesman isn’t 
around today — ene! your 
about enlarging or modernizing your pres- _ order direct. 


ent establishment, we urge you to send for 

this free booklet immediately. It may save 

you thousands of dollars. Remember, it’s ; ov) 
absolutely free, and there’s no obligation. 


Just write 
EDWARD DON & ee 
vt te ti We meets 6 Ca Dept HB -220! § LaSalle CHICAGO - Ph CA5130° 


8480 BEVERLY BLVD., LOS ANGELES 48, CALIFORNIA 








rhirty years of planning and advising on 


any such undertaking depends upon 





gerously high operating costs you’re bound 


planning a food service project or thinking 
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Precision methods insure perfect levels 
n screeding Laykold Surface Course 


v 


Multiple squeegee applications of Laykold Wearcoat 
give perfect seal with uniform texture. 


OLD Hard Courts Made NEW 


Both rigid and bituminous types of old all-weather courts 
can be economically resurfaced with 


1. Tennis Court Binder 
2. Wearcoat 


Laykold Binder mixed with aggregates is used to level the 
worn surface, removing puddles and establishing a true 
plane. Laykold Wearcoat then adds a uniform, resilient, 
all-weather seal in attractive Green, Red or Black. The final 
result gives the essential qualities of a 
full Laykold or Grasstex Court — with 
big economy in first cost and main nears 


Lan 


tenance 


Before building new courts or resur 
facing old—send for these booklets 
Ask for our specifications and free 


counsel 


In the East 
AMERICAN BITUMULS COMPANY 
200 BUSH STREET . SAN FRANCISCO 4, CALIF. 


D. C. « Baltimore Md Perth Amboy, N. J. 
7, 
Mobile, A v ” R San Jvon 2 


Wash 


In the We t 
STANCAL ASPHALT & BITUMULS COMPANY 
200 BUSH STREET SAN FRANCISCO 4, CALIF. 


Los Angeles atif Oakland Calif 
Portiond 4, Ore Seottie, Wash Tucson, Ariz, 
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| other refrigerator. 
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PERFORMANCE-PROVED 


The Fred Harvey Restaurant 


IN KANSAS CITY, MO. 
FS WIR 
“” 


mous, busy Union Station. 


Right: The picturesque 
Westport Room in the sta- 
tion's popular, comfortable 
Fred Harvey Restaurant. 
Below: HERRICK Stain- 
less Steel Reach-in Refrig- 
erators serving Fred 


Harvey's modern kitchen. 


Fred Harvey is renowned throughout the Southwest for 
excellent cuisine on famous trains and in hotels and 
restaurants. One of his finest dining places is in Kansas 
City’s Union Station. Contributing to the preparation 
and serving of food in this key restaurant are four 
HERRICK Stainless Steel Reach-In Refrigerators. 
HERRICKS were chosen because they offer that extra 
value ...in convenience to the chef... in superb per- 
formance...in rugged durability not found in any 
Learn the full HERRICK story. 
Write for name of your nearest HERRICK supplier. 


HERRICK REFRIGERATOR CO. « WATERLOO, IOWA 


DEPT. C COMMERCIAL REFRIGERATION DIVISION 


HERRICH 


frre AHrnaloral of Ay mge tadore 
y 














Save time for everybody 


Troublesome, unstandard- 
ized locker locks cost you 
hours of lost time every 
year. Save time, stop cut- 
ting off locks by install- 
ing dependable Dudley 
Locks, school-wide. No 
budget expense required. 
Write for details and Cat- 
alog Folder 
Master-Keyed P-570 


Lock shown 

at the top 

of the page 

is Master 

Charted RD-2 
Dept. 422, Crystal Lake, Ilinois 


DUDLEY LOCK 
CORPORATION 








Far-Sighted Choice for 
Sound Planning 





aBe 

HEYWOOD 
WAKEFIELD 

i} Bad 


EST. 1826 


TUBULAR STEEL SCHOOL FURNITURE 
In Carefully Graded Sizes 


Write today for illustrated catalogue: 
Heywood-Wakefield School Furniture Division 


Menominee, Michigan. 








Send for this Helpful Bulletin 


FICHENLAUBS 


For Better Furniture 


3501 BUTLER ST., PITTSBURGH 1, PA 
ESTABLISHED 1873 








OM ALLL 
Tilm Handling 


MOTOR REWINDS 
Model PD.-1 saves time, 
labor. Equipped with 
ball bearing, power 
driven motor, throw-out 
clutch for reversing and 
brake-end geared hand 
rewinder. Foot controlled. Mounted on acid 
resisting white enameled pane 40° x13 
A sturdy, complete unit 


RACKS AND CABINETS 


Neumade’s de luxe storage equipment 
is offered in acomplete line of handsome 
ly finished steel cabinets and racks to pre 
serve and protect your film 


Newmade 
EFFICIENCY LINES 


REELS RACKS SPLICERS 
CABINETS TABLES CLEANERS 
CANS REWINDS SHIPPING CASES 


Write Today for Free Fully Illustrated Catalog Dept 








PROC UCTS £5 &? 
330 W. 42nd St., New York 18, N. Y. 
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tOR Adin INSTRUCTION 


Vol 


WESTON 


MODEL 901 


Foatabloa 


@ Self Shielded 
@ High Accuracy 
@ Easy toRead 


Modern Weston instruments bespeak the progressive 


spirit that welcomes refinements while retaining that 


f 
which has been proved basically sound. These matched 


Model 901 portables, for example, incorporate incom 


parable Weston movements, h 


ised in rugge { ribbe 1 


¥ ' 
bakelite cases with curved wide-angle windows. By 


eliminating side sh tinctive style of un- 


breakable window enhances illumination even 


under difficult lighting conditions 


Weston Model 901 


Instruments 


sroup are self shield 


voltmeters microamme- 

rers s 

meters u 

given in Circula 2 ivailable through 

from Weston Electric 
inghuysen Avenue 


Newark New Jersey makers of Weston 


Weston Representative = ( 
Instrument Corporat 


Tagliabue instruments 


nd 
Yh 
Md 
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Better Bath Facilities 
in Old or New Buildings 


£ 


Safe, sanitary 
easily cleaned 
Entire Interior 
of cabinet nou 


gleaming white. 


Neutral textured 
Foot-grip, No-slip 
floor in sea-shell 
pattern adds sure- 
footed comfort. 


One piece, beavy- 
Rauge enameling 
iron, with porce- 
lain finish assures 
leakproof service, 








New 
Improved Weisway 


Now, more than ever before, you will appreciate the 


safety, sanitation and comfort of Weisway Cabinet 
Showers. The new receptor with white interior in 
reases eye appeal—retains the long recognized leak 
proof quality 

To replace old facilities or add new baths Weisway 


self-contained cabinet showers are ideal. They are 
easily, quickly installed in old or new building. Write 
for detailed information 


HENRY WEIS MANUFACTURING CO., INC. 


439 Weisway Bidg., Elkhart, indiana 

















BUT TODAY you need 
Bausch & Lomb “Years Ahead” 
design... 








@ You need these exclusive advantages of the B&L Lab- 
oratory Microscope to help keep you abreast of the latest 
scientific findings and techniques; variable focus con- 
denser; threadless cell lens mounts; nosepiece with roller 
bearing stops; bronze body tube dove-tail slide; patented 
lever fine adjustment. B&L features like these give you the 
finest quality images, faster, more easily: coarse adjust- 
ment with matched rack and pinion; substage with full 
360° ring mount; integral substage illuminator (op- 

tional); Balcoted optical system (optional) to reduce 

reflection and flare. 


S2O the difference in a demonstration 


_& oe Let your own test 

(a 5 Ue S y>~ prove the smooth- 

I\\ b\ \¥/ as-silk motion, pre- 

KS “ESS ASF cise focusing and 
——_ 2 ° ° ° 

“i illumination con- 

trol, world’s finest optical system, and time- 

and effort-saving convenience of a new B&L 

Laboratory Microscope. 


WRITE for complete information and demon- 
stration to Bausch & Lomb Optical Company, 
767-4 St. Paul St. Rochester 2, New York. 


Replace your old microscopes now with NEW 


\W/ Bausch & Lomb Qborvalrry Microscopes 
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WHAT'S 


NEW 


April 1951 


Edited by Bessie Covert 


TO HELP you get more information quickly on the new products described in this section, we 
have provided the postage paid card opposite page 88. Just circle the key numbers on the 
card which correspond with the numbers at the close of each descriptive item in which you are 
interested. COLLEGE and UNIVERSITY BUSINESS will send your requests to the manufacturers. 
If you wish other product information, just write us and we shall make every effort to supply it. 


Upholstered Armchair 


Upholstered in floral-printed plastic, 
the new Simmons armchair is designed 
to bring coler and a home-like 

| 


phere into dormitory, reception and liv 


atmos 


ing rooms. In addition, the upholstery is 
can be kept 
and 


washable so that the chair 


in a sanitary condition its colors 


bright and cheerful 
The new F-763 chair has inner-spring 
cushions upholstered in Comark, a new 


plastic material designed to withstand 


long, hard wear and to be washed with 
The 
holstery is available in three background 
colors: gray (5S), (N) dark 
(G). The lustrous arm 


caps on the chair are designed lor long 


out losing its new appearance up 


iVOry and 
green plastic 


wear without marring and the chair is 


of sturdy steel construction. It is so de 
the 


not touch the wall, thus saving both wall 


signed that the back of chair does 


and chair back from marring. It is de 
signed to be virtually tippreof when in 
The available with 
U. S. Naugahyde or du Pont Fabrilite 
upholstery. Simmons Co., Dept. CUB, 
Merchandise Mart, Chicago 54. (Key 
No. 397) 


use, chair Is also 


Improved Glass Block 


° ] 
Time and cost of installing Insulux 


Light-Directing Glass Block will be re 
duced and a more satisfactory finished 
job will result from two improvements 
recently announced. The first is a new 
finish which is applied to the exposed 
taces of the block during manutacture 
The finish is water-repellent, 
to the 


thus 


preventing 


adhesion of 
the 


mortar faces during 


laying operation making it 


Vol. 10, No. 4, April 1951 


without 
The 


block will thus retain its smooth surface 


the 


commonly 


easier to clean panels 


the strong acids used, 
and collect less dust after installation. 


The second improvement is an elec 


tronically applied gold stripe which ap 
pears on the top mortar f 
block, 
block in the correct position. Blocks must 
be laid 
certain edge up to Tunction properly and 


wearing edge of 
each making it easy to lay the 


with a certain side out and a 
the unbroken gold line indicates correct 
installation. American Structural Prod- 
ucts Co., Dept. CUB, Toledo 1, Ohio. 


(Key No. 398) 


Twisting Belt 


Designed to help develop expert gym 


nasts in a minimum of time, the new 
Pond-Medart Twisting Belt permits the 
execution of complicated stunts and dit 
and without 


belt 


ficult exercises safely 
The the 


fear 


frame ot consists of two 


alloy 
light in weight that they do 
The 


inside ring revolves freely on large ball 


sturdy, polished cast aluminum 
rings, so 
not interfere with body movement. 
bearings between the and 


inner outer 


rings l pon opposite sides of the outer 
ring are riveted U-bolt-and ring assem 
which the 


with swivel 


blies from Twisting Belt is 
suspended safety 
Within the the 
Medart Mechanics Belt is suspended by 
shock 


through cast loops on the inner ring and 


Me 


snaps 


inner ring Improved 


heavy cord passed alternately 


web tabric lopps bonded to the 


Belt. 


Carefully engineered suspension meth 


chanics 


ods for use of the new Twisting Belt 
on horizontal bars and on stationary or 
traveling riggings fastened to overhead 
building members or pipes provide in 
stant over all student 


control practice 


work. Hand suspension rigging is also 
available. The design and construction 
prevent fouling or twisting of all sus 
pension ropes with any number of body 
The belt is ideal 


twists Or somersaults 


for developing skill and dexterity more 
quickly in every form of complicated 
exercise. Fred Medart Products, Inc., 
Dept. CUB, 3535 De Kalb St., St. Louis 
18, Mo. (Key No. 399) 


Peabody Furniture Line 


The new Peabody furniture line is de 


scribed as offering aircraft design and 
Furniture in the 
table and 


chair unit which is designed for use in 


sturdiness in all items. 


new line includes a tubular 
all grades from kindergarten through 
college; a lifting lid table and chair unit 
(illustrated); a tablet arm chair for lec 
ture and class room use with book rack 
underneath, and a tablet arm chair with 
curved leg brace replacing the book rack. 


The line 


tubular steel legs and frames, table ped 


is sturdily constructed with 


estals bolted to box bottom for greater 
strength, top, seat and back of Northern 
Hard Maple finished with mar resistant 
“Celsyn,” solid 13/16 


bottoms for strength and rigidity, auto 


inch hardwood 
matic adjusting back support and com 
fortable Tables 
are available with open front or lifting 
In the latter the entire 
top lifts for complete access to storage 


saddled seats on chairs. 
lid construction 


space, The channel steel hinge support 
arms add reenforcement to the top and 
adjustable 
The 


chairs are designed for correct posture 


the friction type hinges are 
for tension to prevent slamming. 


and are available in various heights. The 
whole line is modern in design, provid 


ng a maximum ot comtbort, leg room 


and working space. The Peabody Seat- 
ing Co., Dept. CUB, North Manchester, 
Ind. (Key No. 400) 
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Escort Projector 


The new cto ‘ sa l6mm 
ound motion pt tor which i 

' 7 
iWwanavle a 1 $i ¢ or Gual cast Ortabdie 


The | 


hoice of three 


unit to meet all requirements 


is a uilable with a 
ikers: ¢ h intey 1, 9 inch top 
unted or 12 inch varately 


There itl I | 


the 


ink 
ised 

mechanical 
new unit whicl 


tures al NITIeT new of 


Such 


ind a 
il system of design 


the 


rotection m und the 


ctor projector | \ is satety 


10 


winy-out tained in the 


tempered alu 


model The cam 


im with two-tone sage preen Wrinki« 


Victor Animatograph Corp., Div. 
of Curtiss-Wright Corp., Dept. CUB, 
(Key No. 401) 


Davenport, Iowa. 


Slip-Resistant Floor Renewer 


Hilco-Lustre Floor Renewer ts i highly 


tant liquid floor finish It ts 


with a mop of other applicator 


o floor surfaces and dries to a hard, lus 


trous finish in less minutes with 


out bufhing of hy ny It produces 


ip-resistance TLOSSY tilt 


vhich 


pany 


stands \ r and the 


States wt 1 n 


ap} roveu 


Hilco-Lustre 1 
rubber tile 


lerwriters 
torn inti-sly 

designed for 

isphalt tile, linoleun 

tx flooring nad 

a floors It is non-toxK 

1 to contain mM 

or other 

Hillyard 

Chemical Co., Dept. CUB, St. Joseph, 


Mo. (Key No. 402) 


W 1S¢ injure floor surtace 


Remote Control Dictation 


Fadi TeleVowe Sys 


son 


remo control 


central rec t 
the 

my rene 
Tele Voice 


is transcribed = tr 


Tele V owewriter 


tation 


trom 


wire to i 


Dictation ts recorce 
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i central location where all transcription 


ikes place The TeleVoice Stations or 
phone extensions can be located any dis 
the recording center 

" 


maae 


tance trom where 


provision 1s tor eliminating con 


flict between those who wish to use the 


| , | 
simultaneously. 
Each Station 


of listening back to 


ystem 


gives the dictator means 


what he has said 


facility tor recording corrections. 


the 


and the 
The 


takes care 


secretary in center 
and 


flow 


recording 
of changing the discs 
With the 
ot work is even and can be handled more 


The 


itt his phone extension, which indicates 


index slips system her 


etheiently dictator needs merely to 


i tree line so long as there is red 


ight 


no 


on his extension, and start dicta 


tion. The system is especially adaptable 


or those having limited dictation and 


additional individual 
machines. Thomas A. Edison, Incor- 
porated, Dept. CUB, West Orange, N.J. 
(Key No. 403) 


saves the cost of 


Portable Radio 


Designe | especially for school needs. 


w Model 


t 


tom quality, 1 powertul an 


B-100 portable radio has 


exceptional 


plitter and a 6 inch loudspeaker for us 


poor locations. It is ruggedly 


constructed with a sturdy cabimet with 


Dh 


stand ro gh 


metal to protect the speaker 


tuning ilso built to 
IM 
The dd 
or large reas by 
The 


tor headphones when 
that 


ho is designed to permit 


tional ampiihcation | 


connection to the jack provided yack 
ilso be used 
The 
has | Laboratories 
il. Newcomb Audio Products Co., 
Dept. CUB, 6824 Lexington Ave., Holly 


wood 38, Calif. (Key No. 404) 


may 


desired manutacturer states 


the init nderwriters 


ippro 


Laminated Glass Fiber Tubing 


\ new tubs ind 
il, Known 


lass-hber pipe ma 


, ‘ 
is Glasweld, has been in 
wcement tor 


the 


as a repl critica 


It is said to have strength 


ma rust and corrosion 


laminated 


bonded 


is made ot a 
| 


prool Crlaswe 


tubing in which glass fibers are 
with resins to develop a rugged tube im 

heat, chemical ac 
tion and heavy blows. U. S. Plywood 


Corp., Dept. CUB, 55 W. 44th St., New 
York 18. (Key No. 405) 


pervious to extreme 


Linen Marker 


The Bench Model Evermarker 
machine is designed to mark linens and 
other with Evermark Dry-Dye 
Iransters which are said to last for the 
lite of the fabric when properly applied. 
The Bench Model Evermarker as 
sures correct application and saves time 


hand The 


has 


new 


fabrics 


new 


over methods. machine is 
nev 
features. It is leased to Ever 
mark Dry-Dye Transfers. Evermark 
Div., The Roderking Corp., Dept. CUB, 
5512 Euclid Ave., Cleveland 3, Ohio. 
(Key No. 406) 


safe in operation and many 


users of 


Wall Washing Machine 


Employing no motor power, the newly 
designed R & S Wall and Ceiling Wash 
ing Machine is operated by air pressure 
built-in 
One charge of pressure ts sately 


which is developed by a hand 
pump 
contained within the machine for about 
six hours of operation. A special wash 
ing followed by rinse 
water, is fed trom separate tanks through 
16 toot padded 


trowels 


solution, clear 


hoses to applicator 


which are easily manipulated 


over wall and ceiling surtaces with one 


hand. Flow of cleaning solution and 


| 


rinse water is controlled by the operator 


with button valves located on the clean 


ing trowels. Trowels are designed for 
quick replacement of soiled applicator 
pads with clean ones. 
Skilled labor is not required to operate 
the machine which is designed to clean 
YOUU feet of interior wall 
8-hour 


There is no splashing or dripping of 


square 


and ceiling surface in an day. 


water, thus eliminating the necessity of 


covering furnishings or equipment and 
permitting cleaning while offices or other 
rooms are in u The twin tanks, base 
and applicator trowels are of aluminum 
The machine is small, compact and light 


in weight and can be 
j 


ling 


conveniently used 
Ross & Story Prod- 


on high scaffok 


ucts Corp., Dept. CUB, 
Bank Bldg., Syracuse 2, 
No. 407) 


524 Lincoln 
N.Y. (Key 
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Slip-Retardant Floor Finish 


Shur-Tred is a 
slip-retardant 
give 


new  self-polishing, 
floor 


maximum 


finish designed to 
beauty, protection and 
ease of maintenance while providing a 
slip-retardant surtace. The product has 
been widely held tested with highly sat 
The 
apply, by standard methods, and dries 
quickly to a high gloss without polish 
ing 
long durability with the added advan 
tage of high slip-retardance. S. C. John- 
son & Son, Inc., Dept. CUB, Racine, 
Wis. (Key No. 408) 


isfactory results. finish is easy to 


It has good water resistance and 


Mimeograph Stencils 


Several 
stencils have 
able. 


announced for mimeographing copies ol 


new types of mimeograph 


recently been made avail 


Four types of special stencils are 
music and 


manuscripts manuscript pa 


per. These stencils are die-impressed 
with staff lines for producing 10-staff, 
12-staff Notes 


and other music symbols are easily added 
by hand with 


choral and band formats 


a stylus 


Legal documents can be produced 


in multiple copies with the two new 
mimeograph stencils introduced for this 
purpose. The marginal line is die-im 
pressed into the stencil, reproducing at 
the time copies are mimeographed, thus 
eliminating the need for using marginal 
lined paper. One ot the new stencils has 
the line only die-impressed into it and 
the other has both the line and numerals 
from 1 through 32 The 


located 


die-impressed 
numerals are double spaced and 
in accordance with standard document 
spacing. A. B. Dick Co., Dept. CUB, 
5700 W. Touhy Ave., Chicago 31. (Key 
No. 409) 


Sky-Lift Screen Stand 


A light weight screen stand has been 


designed that converts a large-audience 


sized wall or ceiling screen to a tripod 


or a platform model. Called the Sky 


Lift, the stand permits the use of a large 
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sized screen wherever a permanent in 
stallation is not practical. 
The Sky-Lift will handle 


ceiling screens up to 12 by 12 


wall and 
feet in 
size. The cradle supporting the screen 
case is quickly adjusted to any height 
up to five feet above the floor and the 
screen fabric can be raised to a height 
of 14 feet by the rope and pulley method. 
The Sky-Lift is strong yet light in weight 
and folds compactly for easy carrying 
and storage. Radiant Mfg. Co., Dept. 
CUB, 2627 W. Roosevelt Rd., Chicago 
8. (Key No. 410) 


Stitchless Softballs 


Economies in manufacture as well as 


increased durability are features claimed 


tor the new process of manufacturing 
The 
leather vulcanized 
the Young Stitchless 
The technics employed are the 
the 


unaffected by ex 


softballs without stitching or sewing 
cores and covers are 
together in 
Sottballs 


result 


new 


long research and bond 


achiev is said to be 


posure, water or any conceivable amount 


ot play. There are no seams to tear off, 
the ball is pertectly spherical and many 


tiny suction cups along the seams form a 


vacuum grip.’ 

The new Stitchless Softball is available 
in two sizes and in two price ranges. The 
12 inch has selected Kapok core 
wound with cotton yarn and Grain Cow 
hide cover. The lower priced 12 
inch with the 
except tor cotton centers 
Geo. Young & Co., Dept. CUB, 715 S. 
Western Ave., Chicago 12. (Key No. 411) 


SIZe 


and 9 


sizes are identical above 


compre ssed 


Piped Fire Protection 


\ new dry chemical piped system tor 
automatic fire protection 1s being intro 
duced. This type of protection would be 
particularly effective in the kitchens of 
large institutions where ducts often be 
come coated with prcase Each system 1s 
custom built for the specific hazard, with 


size depending upon need. Using dry 
chemical as extinguishing agent, the sys 
tem 1s operated by a heat-actuated mech 
anism which discharges dry chemical 


onto the fire area. Manual as well as 


automatic operation is provided in all 
installations. Ansul Chemical Co., Dept. 
CUB, Marinette, Wis. (Key No. 412) 


Satway Scatfold 


\ new portable scaffolding available in 
either aluminum or steel is being intro 
duced 


It is composed of simple parts 


which can be easily assembled by 


an unskilled 


ordinary 


even 


workman using only an 


wrench. Rigid scaffolds to fit 


building and ground for all 
kinds of 
work 


but 


contours 


construction and maintenance 
light 


to handle, easy to 


result. The basic parts are 


strong, are easy 


assemble and easily adaptable to any 
working condition. 

The tube ind clamp scaffold has ver 
tical tubes which are set up and linked 
intervals with horizontal 
The 


box-like structure of great strength and 
rigidity 


togethe r at 


members. assembled parts form a 
Upright members may be ex 


tended as high as 200 feet. Diagonal 
bracing is provided to make high struc 
The SC affolding 
can be used in combination with stand 
Safway frame-ype scaffolds 
The clamps are designed to 
hold both types of equipment securely 
In the 


tubing 


tures more rigid. new 


ard where 
desirable. 
new scaffolding the heavy-wall 
sections are either 
steel, in lengths 6, 8, 10 
and 13 feet. Safway Steel Products, Inc., 
Dept. CUB, 6234 W. State St., Milwau- 
kee 13, Wis. (Key No. 413) 


available in 
aluminum or 


Slide File and Case 


New items in the Index line for 2 by 
? inch slide projection include the GoldE 
Index Slide File the GoldE 
Slide File Case hle is made of a 
special plastic 


and Index 

The 
material and accommo 
dates 40 slides mounted in glass, metal, 
plastic or paper binders. It is 
teed by Goldl 


of shape under any climatic conditions. 


guaran 
not to warp or twist out 


Slide File Cases in tour and six drawer 


units for storage and transportation of 
slide files are light in weight. The lug 
gage type construction and inter-locking 
corners ensure sturdiness and the cases 
with with 


tarnishproof hardware and plastic han 


are covered custom tweed 
dies. Both pieces of equipment are de 
signed for use with the new Index Slide 
¢ arricrs recently introduced. GoldE 
Mfg. Co., Dept. CUB, 1220 W. Madison 
St., Chicago 7. (Key No. 414) 
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Contemporary Group China 


Designed to become an integral part 
of the new trend in American architec 
ture and styling is the Contemporary 
Croup ot eight new patterns by Syrac use 
China. All decorations are applied by 
the Shadowtone technic design process. 
The wide choice in 


color, decor and subject matter to pro 


new line offers a 
vide interest and individual atmosphere. 
All of the group are original patterns and 
each pattern is designed to coordinate 
with new trends in decoration and to 
table ar 
rangements. T he patterns are ( orsaye, 
Sea Isle, Ballet, Tartan, Tea Rose, Savoy, 
Bamboo and Lafayette. Onondaga Pot- 
tery Co., Dept. CUB, Syracuse 4, N. Y. 
(Key No. 415) 


offer colorful and distinctive 


Aluminum Mouldings 


Marsh 
Mouldings 


Color-Matched 
have 


Aluminum 
introduced to 
match every Marlite panel color for all 
interiors. The mouldings are available 


been 


tor inside corner, outside corner, div 10n, 
tub moulding or edging, edging and 
The color range includes yellow, 
cream or eggshell, blue, coral or suntan, 


cove 


green, white, Persian red, pearl gray, 
royal blue, black and maroon to match 
or harmonize with Marlite panels. All 
mouldings are available in 8 toot lengths 
and feature deep channels and wide 
flanges, and they are easy to cut and fit 
The is supplied by the Marlite 
baked plastic finish. Marsh Wall Prod 
ucts, Inc., Dept. CUB, Dover, Ohio. 
(Key No. 416) 


color 


Liquid Carbonator 
Atomic 


tountains in lunch rooms and gift shops 


\ new Carbonator tor soda 
employs anew pring iple ot instantaneous 


With the 


storage tank is un 


triple action carbonation new 


carbonator a large 


necessary since carbonation is complete 
in one pass through the ispirator system 
The the the 
capacity ol the pump and motor supply 
ing water. The ll 


small 
compact, has no 


capacity of carbonator 1s 


new and 


unit 1s 
and 1s 
The 
Liquid Carbonic Corp., Dept. CUB, 3100 
S. Kedzie Ave., Chicago 23. (Key 
No. 417) 


moving parts 


designed tor trouble-tree operation 
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Dishwashing Machine 
The Model “W” Universal Roll 
Top Type Dishwashing Machine makes 
possible efficient dishwashing at low cost 
The new has welded steel 
struction and is available in galvanized 
or stainless steel 


new 


model con 
Washing action is pro 
duced by revolving sprays above and 
below baskets 
1% gallons of water for each rack of 
dishes. 


The machine uses only 


The wash system is operated by a 
% hp with maximum hourly 
consumption of 25 gallons of 180 degree 
rinse water and five gallons of 140 degree 
wash water. The machine is compact 
in design and can be installed under a 
counter or attached to dish tables. Uni- 
versal Dishwashing Machinery Co., 
Dept. CUB, 87 Windsor Place, Nutley 
10, N.J. (Key No. 418) 


motor 


Power Rewind 


\ flmstrip power rewind, cleaner and 
inspector introduced to sim 
plify the care and maintenance of film 
Strips. 


has been 
The rewind is designed to re 


wind and clean a 70 frame filmstrip in 


It cleans both sides of the 
hilmstrip at the same time as it Is in 
No 


Hand rolling is eliminated with 


five seconds 


spected electric connections are 
needed 
rewind thus 
finger marks on the film. 
Standard Projector & Equipment Co., 
Inc., Dept. CUB, 205 W. Wacker Drive, 


Chicago 6. (Key No. 419) 


the use ol this new power 


avoiding 


Floor Seals 


Four hour drying time is claimed tor 
two new floor seals introduced by Turco 


No-Per-Vex ts 
type 


Products a nonpenetrat 


ing surtace seal tor glossy finish 


Nu-Vex is a deep penetrating material 


for use where a satiny wax finish is 


desired. Both seals can be applied wit 


The 


no dilution or thinning and meet 


lamb’s wool applicators seals re 
quire 
the requirements of the Maple Flooring 
Manufacturers Association and of ted 
eral specifications, according to the man 
ufacturer. The fast drying feature makes 
them of 


since it 


interest for institutional use 


reduces the time an area must 
be closed to use. Turco Products, Inc., 
Dept. CUB, 6135 S. Central Ave., Los 


Angeles 1, Calif. (Key No. 420) 


Liquid Floor Cleaner 


Germelim is a new disinfecting liquid 
floor cleaner designed to clean, sanitize 


and deodorize floors in a single cleaning 


operation. Germelim has a phenol coef 
heient of 3.5, yet is completely safe to 
use. Most dangerous floor bacteria are 
destroyed on with Germelin. 
Diluted with water in a thirty to one 
cleaning solution, the product will cut 
bacteria count to a minimum on floors 
and other 


contact 


surfaces cleaned with it. 

As a cleaner, the new soap rinses freely 
and cleans the floor surfaces quickly and 
thoroughly. It may be used with either 
manual or mechanical methods of clean 
ing and may be applied on concrete, ter 
razzo, marble, wood, terra cotta, rubber, 
vinyl, tile, asphalt or linoleum without 
harming the surface. It is also applicable 
to painted or unpainted surfaces. Ger 
melim is available as a 
1, 5, 15, 30 and 55 gallon containers. 
The Davies-Young Soap Co., Dept. 
CUB, 705 Albany St., Dayton 8, Ohio. 
(Key No. 421) 


concentrate in 


Tubular Tablet Arm Chair 


framework of the new tu 
arm 


The basic 
tablet introduced by 


Norcor is 1 inch 18 gauge steel tubing, 


bular chair 
bronze welded and riveted at all joints. 
Stretchers and three bar Grill Book Rack, 
which strengthen the chair and prevent 
racking or twisting, are ') inch 18 gauge 
steel tubing. The curved seat 1s five ply, 
% inch and the backrest is seven ply, % 


inch. Both are designed for comfort and 


correct posture and are roomy and well 


Known as Model STPT, 


the new unit is light in weight and has 


proportione d 


simple, modern lines 

\ teature of the is the 
proved construction of the front sup 
the 


new chair im 
Ex 


tending across the under side of the seat, 


porting member o tablet arm. 
the one piece tubing curves upward and 
under the tablet 


the 


arm, supporting it at 


point ol greatest strain \ triangular 


steel gusset bolted to the back upright 


the arm. Norcor 
Manufacturing Co., Dept. CUB, Green 
Bay, Wis. (Key No. 422 


further  stre ngthens 
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Product Literature 


@ Detailed, informative information on 
the new Wakefield Luminous-Acoustical 
Ceiling is now available in literature pre 
pared by The F. W. Wakefield Brass Co., 
Vermilion, Ohio. 
artificial 


This modern type of 
blends architectural 
considerations with lighting, acoustical, 


and 


lighting 


construction distribution — factors. 
Providing a completely luminous ceiling 
which affords diffused light as well as 
acoustical treatment, the Wakefield Ceil 
ing consists of fluorescent lamps suspend 
ed from the structural members above 
About 12 inches below 


translucent corrugated plastic sheets. Sus 


the lamps are 


pended below these sheets at 36 inch in 
tervals are perforated acoustical baffles, 
wedge shaped in cross section and filled 
with sound absorbing material. The re 
sult is a ceiling offering intensities rang 
ing from 50 footcandles to substantially 
higher levels of light which is completely 
diffused (glareless), with 
a restful, subdued atmos 


shadows at a 
minimum, in 
phere due to the acoustical treatment. 
Full data on the new ceiling includes 
instructions which is 
easily handled by removing the 


sheets. (Key No. 423) 


for maintenance 


plastic 


e A new 84 book, “Instruments 
Accelerate Research,” has been 


by Brown Instruments Division of 


page 
re le ased 
Min 
Phil 


Known as Bulletin 15 


neapolis-Honeywell 


adelphia 44, Pa 
14, the book 
equipment which are being used in re 
The book 
as a reference and applica 


Regulator Co., 


describes many types of 
search and analytical studies 
1S designed 
tion guide for researchers and analysts 
(Key No. 424) 

@ Detailed information on its line of 
fire hose units and connections is given 
in a bulletin recently released by Stand 
Fire Hose Co., 8236 W. Third St.. 
Los Angeles 48, Calif. Catalog 


tion including specincations on 


ard 
informa 
the 
line of fire hose units, swinging hose reel, 
connections and other Standard 


(Key No. 425) 


full 


Siamese 


equipment is included 


“Maintenance 
ailal rle 


edition of he 
Chart” 1S i 
United Laboratories, Inc., 16801 
Ave., Cleveland 12, Ohio The 


plete chart lists many common building 


e A new 
Checking trom 


I uc lid 


com 


maintenance problems and recommends 
the solution to each. Over 100 products 
and processes for maimtenance ot floors, 
roofs, interior and exterior walls, water 
proofing, special paints and other items 
are listed in the chart. (Key No. 426) 
e “The Story of Duco Finishes,” how 
they were developed and how they are 
booklet 
leased by E. I. du Pont de Nemours & 
Co., Wilmington 98, Del. The booklet 
is profusely illustrated with photographs 


telling much of the story. (Key No. 427) 


used, is told in a recently re 


Vol. 10, No. 4, April 195! 


e The improved, high-speed drying 
features of the New High Speed Sani- 
Dri Electric Hand and Hair Dryers are 
discussed in a folder recently released by 
The Chicago Hardware Foundry Co., 
North Chicago, Ill. The folder is fully 
illustrated and shows the complete line 
including new, high-speed semi-recessed 
wall model with instant starting push 
button automatic cut off, 
pedestal model and the 
faster-drying portable hand or hair dryer. 


(Key No. 428) 


sw itch “ ith 


new improved 


e A most attractive 94 page booklet has 
been published by Southern Equipment 
Co., 5017 S. 38th St. St. Louis 16, Mo., 
showing illustrations of installations of 
Southern food serving equipment. 
Brochure No. PI-A50 is spiral bound so 
that it lies flat when open and includes 
illustrations of college installations. (Key 


No. 429) 


e “Know the Game—Lawn Tennis” is 
the title of a new type of presentation in 
book form explaining the rules and 
principles of tennis. Complete with dia 
grams and drawings, the booklet ex 
plains the rules, faults, fouls and ques 
tions and answers on the game. It was 
published for the Lawn Tennis Asso 
ciation of England and is available in 
this country, at 50 cents per copy, trom 
10 Overlook 
(Key No. 430) 


Associates, Terrace, 


New York 33. 


Soccer 


e “Invisible Mending” is the title of a 
64 page paper bound booklet published 
by Culver Products Co., 3630 Eastham 
2, Calif. Selling at 
one dollar, the booklet gives instructions 
on all of the 
weaving and mending and should prove 


Drive, Culver City 
most common types of re 


particularly valuable 


(Key No. 431) 


in the sewing room. 


e A new Catalog Folder has been issued 
by Higgins Ink Co., 1 Ninth St., 
Srooklyn 15, N.Y., giving detailed in 
formation on Higgins American Draw 
ing Inks, Writing Inks, Office Paste, 
Vegetable Glue, Engrossing Ink, Sealing 
Wax, Art Books and Pen Cleaner. Also 
included is information on packing and 


(Key No. 432) 


Inc., 27 


shipping weights 


e A new Manual of Operation has been 
published by the Science Research As 
sociates, 228 S. Wabash Ave., Chicago 4, 
for their SRA Reading Accelerator. Writ 
ten by Elizabeth Simpson, Director of 
Adult Reading Service, Illinois Institute 
of Technology, the manual offers help 
ful information to reading instructors, 
English teachers and school administra 
tors employing the SRA Reading Ac 
celerator for general reading-improve 
work. include 
Why use the accelerator, how do you use 
the accelerator, supplementary materials 
used with the accelerator and general 


information. (Key No. 433) 


ment Subjects covered 


e Two illustrated bulletins describing 
and illustrating the Remington Rand 
Printing Calculators that multiply di 
rectly, divide automatically, add and sub 
tract and print the proof on tape are 
offered by Remington Rand Inc., 315 
Fourth Ave., New York 10. Entitled 
“Facts About Office Figures” and “New 
Tempo in Figure Production with the 
Printing Calculator,” the bulletins de 
scribe the many applications for which 
the calculators are suited. (Key No. 434) 


e A new completely revised edition of 
“Menu Making for Professionals in 
Quantity Cookery,” by J. O. Dahl, is 
now available from Dahl Publishing Co., 
74 W. Park Place, Stamford, Conn. The 
book has been greatly enlarged, contains 
320 pages and sells $4.50 . (Key 
No. 435) 


tor 


Suppliers’ News 


Barreled Sunlight Paint Co. is the new 
name taken by U.S. Gutta Percha Paint 
Co., Providence 1, R.I. The change has 
been made to bring the corporate name 
Barreled Sun 
light trade mark of the company’s qual 
ity paints and enamels. 


into agreement with the 


Colgate-Palmolive-Peet Co., 105 Hudson 
St., Jersey City 2, N.J., announces the 
appointment of J. M. Nykiel, formerly 
manager of the Chicago Division, as 
Sales Manager of the Industrial Depart- 
ment of the company. 


S. Gumpert Co., Inc., manufacturer and 
supplier of food specialties to institutions, 
announces the removal of its main offices 
and factory to 812 Jersey Ave., Jersey 
City 2, N.J.. from Ozone Park, N.Y. 
The new and enlarged headquarters is 
with all the 


food processing 


equipped most modern 


scientific facilities for 


production, research and product de 
It will provide twice the pro 
duction capacity of the former plant and 
will provide more rapid delivery to cus 
tomers all the United States since 
the plant is located at 


nental rail, truck 


velopment 


over 
new transconti 


and water terminals 
Laboratory Furniture Co. announces re 
moval of its offices from 37-18 Northern 


Blvd., Long Island City 1, N.Y., to Old 
Country Rd., Mineola, Long Island, N.Y. 


Libbey Glass, Division of Owens-Illinois 
Glass Co., Toledo 1, Ohio, announces the 
establishing of branch sales offices in 
Denver, Colo. in charge of G. A. Currie 
and in New Orleans, La. in charge of 
R. C. Malone. 


Wilshire Power Sweeper Co., manufac 
turer of power sweepers tor large areas 
indoors and announces re 
moval of its offices from 4615 Alger St., 
Los Angeles, to 526 W. Chevy Chase 
Drive, Glendale 4, Calif. 


outdoors, 
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AT LONG LAST... 


VENTILATION... 

= \. WHEN 
i IT’S 
’ RAINING! 


Yes, your modern school building 
should include Auto-Lok, the weatherstripped 
awning window that lets in welcome breezes, but 
keeps out even the most sudden of April showers. 


With Auto-Lok, in Wood or Aluminum, you at 
last have the answer to adequate ventilation when 
it’s raining...the foremost problem in your ventila- 
tion control planning. 


Nor can you afford to temporize with drafts and 
“cold spots” caused by air infiltration around win- 
dows, that form excellent breeding conditions for 
respiratory infections. 








Now you can have 100% controlled ventilation... 
even when it’s raining...you can eliminate drafts 


and those cold spots with AUTO-LOK ... 











led 
TIGHTEST CLOSING WINDOWS EVER MADE... a 


Auto-Lok’s amazing tight closure*...it’s actually 
sealed like a refrigerator...will cut your fuel bills 
because it reduces air infiltration to a minimum. 
They are easier to operate...you can clean the out- 
side from the inside...and minimum maintenance 
and precision-balanced adjustment-free hardware 
make them the janitors’ delight. 


like a 








refrigerator 





Our engineering department will gladly assist you in 
your window planning. Their wide experience in solv- 
ing intricate window problems is yours for the asking. 





* Air infiltration is reduced to a minimum 
only 0.095 cfm per foot {from report of 


Pittsburgh Testing Laboratory} Write today for complete details on both 


Wood and Aluminum AUTO-LOK Awning 
Windows, and for informative booklet, 


“WHAT IS IMPORTANT IN A WINDOW?” 
Please address Dept. CU-4 


LUDMAN CORPORATION 


P.O. Box 4541 Miami, Florida 


Auto-\ok 


WOOD or ALUMINUM 


AWNING WINDOWS 
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397 Siramons Company 
Upholstered Armchair 


398 American Structural Products Co. 


Improved Glass Block 


399 Fred Medert Products, Inc. 
Pond-Medart Twisting Belt 


400 The Peabody Seating Company 
Peabody Furniture Line 

401 Victor Animatograph Corp. 
Escort Projector 


402 Hillyard Chemical Co. 
Siip-Resistant Floor Renewer 


403 Thomas A. Edison, Inc. 
Remote Control Dictetion 


404 Newcomb Audio Products Co. 
Portable Radio 


405 U.S. Plywood Corp. 
Laminated Glass Fiber Tubing 


406 Evermark Division 
Linen Marker 


407 Ross & Story Products Corp. 
Wall Washing Machine 


408 S. C. Johnson & Son, Inc. 
Slip-Retardant Floor Finish 


409 A. B. Dick Co. 
Mimeogrgeph Stencils 


This card is detachable and is 
provided for your convenience 
in obtaining information on all 
items advertised in this issue. 
See reverse side. 
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410 Rediant Manufacturing Co. 
Sky-Lift Screen Stand 


411 Geo. Yourg & Co. 
Stitchless Softballs 


412 Ansul Chemical Co. 
Piped Fire Protection 


413 Satway Steel Products, Inc. 
Safway Sceffold 


414 GoldE Manufacturing Co. 
Slide File and Case 


415 Onondaga Pottery Co. 
Contemporary Group Chine 


416 Marsh Wall Products, Inc. 
Aluminum Mouldings 





417 The Liquid Carbonic Corp, 
Liquid Carbonator 


418 Universal Dishwashing Machinery Co. 
Dishwashing Machine 


419 Standard Projector & Equipment Co. 
Power Rewind 


420 Turco Products, Inc. 
Floor Seals 


421 The Davies-Young Soap Co. 
Liquid Floor Cleaner 


422 Norcor Manufacturing Co. 
Tubular Tablet Arm Chair 
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423 The F. W. Wakefield Brass Co. 
Luminous-Accustical Ceiling 
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425 Stendard Fire Hose Co. 
Fire Hose Units 


426 United Laboratories, Inc. 
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427 E. |. du Pont de Nemours & Co., Inc. 


"The Story of Duco Finishes” 
428 The Chicago Hardware Foundry Co. 
Seni-Dri Electric Dryers 
429 Southern Equipment Co. 
Brochure No. PI-A50 


430 Soccer Associates 
"Know the Game—Lewn Tennis” 
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“Invisible Mending” 


432 Higgins Ink Co. 
Catalog 


433 Science Research Associates 
Manuel of Operation 


434 Remington Rand, Inc. 
Printing Calculator 


435 Deh! Publishing Co. 
"Quantity Cookery” Book 











"Instruments Accelerate Research” 
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Beds and chests 





Used by hotels, tourist courts, clubs, 


schools, colleges, rest and convales- HT, Hospital beds 


cent homes, institutions of all kinds 


Dormitory beds 


, - ons and bunks 
Bring to Simmons your plans for furnishing new rooms 


or modernizing old ones! Simmons’ complete line of 





fireproof steel furniture in 20 color and wood grain 
finishes, offers you far more opportunity to select equip- 
ment for comfort, color harmony, maximum utility, Oeliaea eatil 
long life and economy. box springs 

Simmons furniture and sleep equipment are patterned 
to modern demands, whether it is room furniture for 
the finest hotels, or hospital equipment to speed recovery. 
The ablest designers, engineers and color stylists are 
employed. Products are brutally tested in laboratories 
for structural flaws, and use-tested for guest or patient 
approval! 


Shown here are only a few products from Simmons’ 


Hide-A-Bed Sofas 


complete line. Many more are pictured and described in 
the catalogs offered. It will pay you to have these cata- 





logs on your desk. They're free—so send for them today! ' 





r--------- 


Simmons ( Oompany 


SIMMONS COMPANY [je Mciaeelaneaneienea 


Please send us your Hospital Equipment 
catalog Guest Room Catalog 
Display Rooms: Name 
Chicago 54, Merchandise Mart + New York 16, One Park Avenue Business 
San Francisco 11, 295 Bay St. + Atlanta 1,353 Jones Ave., N. W 
Address 


City 














HOTPOINT FIRST 
Thermostatic Control 
Range Top Cooking 








ol of new directions 
in commercial cooking! 


TER COOKING—new ways to do new things— 


1at is Hotpoint’s province. 


Credit this philosophy with the many important Hot- 
point developments that have, over the years, revolu- 
tionized commercial cooking. 


Remember, for example, when Hotpoint introduced 
the electric fry kettle with Calrod Heating Units that 
operate right in the fat. And how the advantages in 

momy and efficiency of this amazing new unit set 


and performance. Hotpoint was first to build the see- 


tional oven wit} thermostatic heat control. 


Its benefits—theelimination of guesswork, the higher 
standards of quality, Waiformity, and the lower costs— 


soon made this one of the most-wanted advancements 


» 
Today, Hotpoint Ovens offer 
tures as: Calrod Heating Elemen 


in commercial ovens. 


ich entirely new fea- 
that are virtually 

impossible to damage or wear out; AlkCushion Decks 
I £ 


An important factor in enabling 
Forum to serve better food 


. 


that speed warm-up time, cut unprofitable changeover 
time; and Permalucent, the work-saving, time-defying 
“premium” finish at a practical price. 


NEW DIRECTIONS, each and every one. 


In 1951, Hotpoint again leads the way to New Direc- 
tions with the truly sensational Hotpoint SUPERange, 
with Recipe Robotrol, which offers a whole new idea of 
surface cooking. For the first time, accurate heat can be 
automatically maintained for surface cooking, all the 
way from 250° to 850° F., on each of three big combina- 
tion griddle-hotplate top sections. 

This exclusive new Hotpoint development so radically 
speeds and improves surface cooking—that we con- 
fidently expect that ALL surface cooking equipment 
will ultimately provide it... 

. and that ALL Commercial Cooking will benefit 


because Hotpoint once again has shown the industry a 


profitable NEW DIRECTION, 


ALL-ELECTRIC COOKING WITH HOTPOINT 


HOTPOINT INC A GENERAL ELECTRIC AFFILIATE 


211 S. Seeley Avenue, Chicago 12, Illinois 





